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26.04.2023 Ne 13
7K3.Ne

006 yrBepkaeann Kogekca nmpodeccrnoHaIbHOM 3TUKY PAOOTHIKOB
aIMMHMCTPAIIM MYHUIIUIIAIBHOTO 00pa30BaHMUsI
CocHOBCKoe ceibCcKoe mocesienne KapcyHckoro paiiona YiIbsSHOBCKOM 00/1aCTH

B coorBercTBumu ¢ Koncruryumen Poccuiickon @epepanym, OemepasbHbIM 3a-
KoHOM OT 25.12.2008 Ne 273-®3 «O mpoTtuBomencTBmM KOppyruumn», @emepaabHbIM
3akoHOM OT 02.03.2007 Ne 25-®3 «O myHuIIMIIAIBHON Cyk6e B Poccuiickoi ®ene-
pauumn», 3akoHOM YJbsiHOBCKOM ob6jact ot 07.11.2007 Ne 163-30 «O myHuiu-
MaJIbHOM CTy3kK0e B YJIbSIHOBCKOJ 00J1acT», CTaThéii 38 YcraBa MYHUIIUIIAIBLHOIO
ob6pasoBanust COCHOBCKOe cebCKoe rocesienne KapcyHcKoro paiioHa Y JIbsSIHOBCKOM
obslacTu, B IENSIX TOAIepsKaHMsI BBICOKOTO CTaTyca M YCTAaHOBJIEHUSI OCHOBHBIX
CTaHIAPTOB TOBeIEeHMsI, MPeJOTBPaIeHs KOPPYILIuKY, obecrieyeHmne yCJIOBUI AJIsS
I0OpOCOBECTHOTO UM 3(MGEKTUBHOIO MCIIOJHEHUSI COTPYIHMKAMM aJIMUHUCTPAIAN
MYHUIIMITATbHOTO 0oOpasoBanust COCHOBCKOe cejibckoe TocesieHne KapcyHcKoro
parioHa YJIbSTHOBCKOM OO0JIaCTM TOJDKHOCTHBIX (CTy>KeOHbIX) obsizaHHOCTei1, CoBer
IeImyTaToB p e Il U JI:

1. YrBepauth Komekc nmpodeccmoHabHOM 3TUKM PAOOTHUKOB aJMUHUCTPALIAN
MYHUIIMITATbHOTO oOpasoBanust COCHOBCKOe cejibckoe TocesieHne KapcyHckoro
parioHa Y JIbsSIHOBCKOM 00J1acTy (IIpUJIOKEHME).

2. CneumanucTy Mo KaapaM agMMHUCTPAIMM MYHMIIUIIAIbHOTO OOpa3sOBaHMS
CocHoBCKOe ceyibCcKoe nocesieHre KapcyHckoro paiioHa 0b6ecreunTb M3yueHue U co-
omonenne Kogekca auiiammu, 3aMeialOIIMMU TO/DKHOCTY MYHULIMITATBHOM CITYKObI
M JULaMM, 3aMeIalolMMy OJKHOCTY, He OTHeCeHHbIe K IO/IKHOCTSIM MYHUIIU-
MaJIbHOM CJTY>KOBbI.

3. IlpusHaTh yTpatuBiIMMu cuity peiiieHusi CoBeTa AelyTaToOB MyHUIIUTIATbHO-
ro obpasoBannsi COCHOBCKOe ceJibcKoe mocesieHne KapcyHckoro paioHa YIIbSHOB-
CKO¥1 006J1acTu:

ot 27.01.2017 Ne 3 «O6 ytBepkaennu Komekca rpodeccroHabHOM STUKN CO-
TPYAHMUKOB aJMUHUCTPAIMM MYHULIMIIAIbHOTO o6pasoBaHuss COCHOBCKOE CeIbCKOe
ToceJIeHne »;



ot 16.06.2017 Ne 30«0 BHeceHun msaMeHeHui B peiiieHne CoBera JenmyTaToB
MYHULIMITATIbHOTO oOpasoBanmusi COCHOBCKOe ceJibcKoe Iocesnenne KapcyHcKoro
paiioHa YibstHOBCcKoM obstacty ot 27.01.2017 Ne 3»;

ot 02.04.2018 Ne 12 «O BHeceHun usmeHeHui B perieHme CoBeTa [IeyTaTOB
MYHULIMITATIbHOTO oOpasoBaunsi COCHOBCKOe ceJibcKoe Iocenenne KapcyHcKoro
paiioHa YibstHOBcKoM obstacty ot 27.01.2017 Ne 3»;

oT 26.06.2019 Ne 20 «O BHecenun usmeHeHui B perieHre CoBeTa IeyTaTOB
MYHULIIMITATbHOTO oOpasoBanmusi COCHOBCKOe ceJibcKoe Iocenenne KapcyHcKoro
paitoHa YbsiHOBcKOM obyactyt oT 27.01.2017 Ne 3».

4. Hacrosiiee pelieHue BCTyIIaeT B CUMJIY Ha CJIEAYIOIINIA AeHb IOCJIe THS ero
OOHapOJIOBaHMSI.

['1aBa MYHUIIMITAJIBHOTO OGpa3oBaHMs

COCHOBCKOE CejIbCKOe IocesIeHe

KapcyHckoro paioHa

VY IbSTHOBCKOM 0671aCTH P.K.A6y6ekunpoB



[MTPUJIOKEHUE
K pelrennio CoBeTa JermyTaToB
MYHUILIAITAJIBHOTO 06pa30BaHMs
CoCHOBCKOEe cebCKOe TIoCeJIeHte
Kapcynckoro panoHa

YV IbIHOBCKOM 06/1aCTH
oT 26.04.2023 Ne13

Kogekc
npodeccMoHaIbHOM 3TUKY PAa0OTHUMKOB aAMMUHUCTPAIUM MYHUIIUIIATBHOTO 00-
pasoBanuss COCHOBCKoOe cejibcKoe nocenenne KapcyHckoro paitona
VY IbSIHOBCKOM 00/1aCTH

1. O6ume nosmoskeHns

1.1. Kogekc nmpodeccruoHa/JbHOM 3TUKM PAOOTHUKOB aAMUHUCTPALIUM MYHUIIN-
najibHOTO oOpasoBanusi COCHOBCKOe cejibckoe Tocesienne KapcyHckoro paiioHa
YabsiHOBCKOM ob6sactu (manee — Komekc) mpexacraBiisieT OO0l CBOJ, IIEHHOCTEN U
MMCCUM aAMUHUCTPAUUY MYHUIUIIAIBHOrO oOpasoBanuusi COCHOBCKOE CeJIbCKOe II0-
cenenne KapcyHcKoro paioHa YJIbSHOBCKOM oOOJiacTv (majee -aIMMHUCTpPAIS),
MIPUHINIIOB ¥ IPaBUJI IPO(PeCcCHMOHAIBHOM 3TUKM PAaOOTHMKOB agMMHMUCTPALVIA, KO-
TOPBIMM OHM JIOJDKHBI PYKOBOACTBOBATHCS IIPU VCIIOJHEHUM TOJIKHOCTHBIX (CITy-
>KeOHbIX) 06513aHHOCTEN U BO BHECTYKeOHO [1esITeIbHOCTH.

Hactosimit Komekc HampaB/ieH Ha IIOBBILIEHME MMMUIKA agMWHUCTPALVIN,
nobpocoBecTHOe U 3(PpheKTUBHOE UCIIOHEeHNE AODKHOCTHBIX (CTy>KeOHbIX) 00si3aH-
HOCTEeM PabOTHMKAMM aIMMHUCTpaIuu, GOpMUPOBAHME Y HUX YCTOMUMBOIO aHTU-
KOPPYIILYOHHOI'O ITOBEIEHMS.

1.2. Tlom paboTHuMKamu agMMHUCTpaUMu IJis1 Hesel Hacrosiuero Kopekca
MMOHMMAIOTCS JIMIIA, 3aMellalolye AODKHOCTYM MYHMIIMITAJIBHOM CTY>KObI aJMMUHU-
CTpauuy MyHUIIMIIAJIbHOTO obpasoBaHmsi COCHOBCKOe ceJibcKoe rocesenne Kapcyh-
CKOTO paiioHa YJIbTHOBCKOI 00Jy1acTy (majiee - MyHUIIUITATbHbIE CJTYsKAIlye) U TOJIK-
HOCTM, He SBJISIOIIMECS OOJIKHOCTSIMM MYHULIMITAJIBHOM CJIYKOBI aIMMHUCTPALA
MYHUIIMITATbHOTO oOpasoBanust COCHOBCKOe ceJibckoe ToceyeHne KapcyHcCKoro
paiioHa Y JIbSTHOBCKOM 00JIacTH.

1.3. Peanusaius Hacrosiero Kogekca ocHoBaHa Ha JOOPOBOJIbHOM MPUHSATUN
1 OCO3HAHHOM COOJIIOIEHNUM €T ITOJIOKEHNUIM pabOTHUKAMM.

1.4. Hacrosiumin Kogekc paspaboran B coorBeTcTBUM ¢ KoHncturyumen Poc-
curickon Deneparinn, DenepanbabiM 3akoHOM OT 02.03.2007 Ne 25-D3 «O myHUIM-
nayibHOM CJTyskOe B Poccuiickon @enepauym», (manee - @emepanbHbiil 3akKoH «O My-
HUIIMATIAJIBHON CTysk0e»), DenepanbHbiM 3aKOHOM OT 25.12.2008 Ne 273-D3 «O mpo-
TUBOLENCTBUM Koppymumm», YKazom Ilpesumentra Poccuiickoin ®Depeparum oT
12.08.2002 Ne 885 «O6 yTBepskAeHMM OOLIMX MPUHIMIIOB CIY;KeOHOrO MOBEIEeHMS
rOCYIJApCTBEHHBIX CJIYKAIIMX», 3aKOHOM YJbgHOBCKOM o6jactu ot 07.11.2007 Ne
163-30 «O myHUIMTIATBLHOM CJTY3kKOe B YJIBTHOBCKOM 00JIaCTM», Y CTaBOM MYHUIIM-
najibHOTO oOpasoBaHusi COCHOBCKOe cesIbCKoe IocesieHne KapcyHckoro paioHa
VYIbSIHOBCKOM, a TakKKe C YUYETOM OOIlleuye/IOBeUeCKMX HPaBCTBEHHO-3TUYECKIUX



IIPUHIIUIIOB.
1.5. I'paskgaunu Poccuiickoit @emepaiinu (masee - rpaskgaHuH), MOCTYIIA0-
M Ha MYHUIMIIAJIbHYIO CJIYKO0Y (paboTy) B agMMHMUCTPALMIO MYHULIUIIATBHOTO
o6pasoBanuss COCHOBCKOe ceyibckoe mocesenne KapcyHckoro panoHa Y IIbSIHOBCKOM,
00s13aH O3HAKOMMUTBCSI C IOJIOXKeHMsIMM HacTosiero Kogekca u cobiogaTth X B
Tpoliecce cBoei mpodeCcCuoHaIbHOM CITY;KeOHOM (TPYI0BOI) MesITeTbHOCTH.

2. EnvHast mogenb 1IeHHOCTEeN ¥ MUCCUY afMUHUCTPaLA

PaboTHMKaM agMMHUCTpAIMM MyHULIMIATbHOTO ob6pasoBanuss COCHOBCKOe
cesbcKoe TocesieHne KapcyHckoro paioHa YJIbsSIHOBCKOM OOJIaCT MIPU OCYIIeCTBJIe-
HUM CBOeM MpodeCcCHOHaIbHON CITY;KeOHOM (TPYmOBOi) AeSTeTbHOCTM HeoOXOIMMO
PYKOBOJICTBOBATbCSI UAESIMU U YOEKAEHUSIMM, OTPaKEHHbIMM B EmuHON Mopenu
IIEHHOCTM ¥ MMUCCUM aIMUHUCTpAIMM MYHMUIMIAIbHOrO obpasoBanus COCHOBCKOe
cenbcKoe mnocesieHne KapcyHckoro paioHa YJIbsTHOBCKOM 06J1aCcTH, TpodeccuoHab-
HBIX ¥ JIMUHOCTHBIX KaueCTB (KOMITETEHIINI), KOTOPhIMM HEOOXOIMMO PYKOBOACTBO-
BaTbCsS pPabOTHMKAM IIPM OCYILECTBJIEHUM MPodeCcCrOoHaIbHOM CITY3KeOHOM (Tpymo-
BOI) JIeSITeJIbHOCTH, coryiacHo npuiaoykeHnto Ne 1 k Hacrosiiemy Komekcy.

3. ITpunIMITel mpodecCcroHATbHOIO B3aMMOAEMCTBIUSI pAOOTHMKOB agMUHMUCTPALIIN

3.1. PaboTHuKamM agMMHUCTpaLUM TMPU B3aMMOIEICTBUM C T'pakmaHaMmu, 06-
IIIECTBOM ¥ OpraHu3alMsIMM pPeKOMeHAyeTcsl COOJIIofaTh CJemyiollye CTaHIapThl
B3aMMO/IEICTBUSI:

1) c uesbio MposSIBIeHMsT YBasKeHMsT K cobecemHMKyY (TpaskIaHuHY, ITpeICcTaBu-
TeJII0 OpraHu3anym) paboTHUKY aAMUHUCTPALUMM HEOOXOAMMO YTOUHSITh: «Kak s Mo-
ry K Bam obpaiatbcsi?»;

2) TPOSIBJISITH BEXKJIMBOCTD 1 JOOGPOIKEIaTeIbHOCTD;

3) MOUTUTENIBHO OTHOCUTBCS K JIFOASIM CTapIliero BO3pacTa, MeHCHOHepaM M
MHBaIMAAM;

4) MposIBJSATh YBaske€HME K HPABCTBEHHbIM OObIUAsSM M TPaAMLIMUSIM HapOIOB
Poccuiickon @emepaiinm;

5) mposIB/IATH 3aMHTEPECOBAHHOCTh K BOIMPOCY TpakmaHMHA, IIPeICTaBUTeIs
OpraHM3aluy ¥ HECTU MePCOHAIBHYIO OTBETCTBEHHOCTD 3a Pe3yJIbTar;

6) He mepebuBaTh IpaskAaHMHA, IIPEICTaBUTE/ISI OPraHKU3alMi B IIpoliecce pas-
roBOpa;

7) m3naraTh CBOM MbICJM YETKO M B ybOemuTesbHONM (GopMe, He OOIyCKas
OCKOpO6IeHNI MM TPYOOCTH B OOIIIEHNMN;

8) msberaTh KOH(PIMKTHBIX CUTYALUI, CIIOCOGHBIX HAHECTH YIep6 peryTaiym
MJIM @BTOPUTETY OPraHOB MECTHOTO CaMOYITPaBJIEHNSI;

9) cobiomaTh YCTaHOBJIEHHbIE ITpaBMIa MYOJIMUHBIX BBICTYILIEHUI M IIPeIo-
CTaBJIEHUST CJTY>KeOHOM MH(pOpMAaIIA.

3.2. PabGoTHMKaM agMMHUCTpALMM IIPpM B3aUMMOAEMCTBUM JPYT C APYroM
HeoOXOoOMMO:

1) MposBAATH yBaskeHMe, VUCK/IIoUas oOpallleHre Ha «Tbhl» 0e3 B3aMMHOIO CO-
TJIaCUsI;



2) cobomaTh Cyb6opaMHAIINIO;

3) CcaMOCTOSITEJIBHO OCYIECTB/ISITh CBOM IOJIKHOCTHBIE 0OSI3aHHOCTH, MCKITIO-
yasl IepeKJIaIbIBaHye CBOei paboThl HA KOJIJIET;

4) TpOSIBJIATH CAEPSKAHHOCTDb U CTPECCOYCTONUMBOCTD;

5) He momycKaTb 06CYKIEeHMS TMUHBIX U IIPO(eCcCrOoHaTbHbIX KauecTB paboT-
HUKOB B KOJIJIEKTHBE;

6) He momyckaThb IyOJMUHbIE BbICKA3bIBAHMS, CYXKIEHMS M OLEHKM, B TOM
yyciie B CpeACcTBaX MacCoOBOM MH(OpMaIMyM, B OTHOIIEHUU AeSITeIbHOCTM OpPraHOB
MECTHOI'O CaMOYIIpaBJIeHMsI, UX PYKOBOJMUTEJIEN, BKIIOUAsl pelleHust opraHa, B KOTO-
pPOM pabOTHMK 3aMelllaeT (3aHMMAaeT) TOJIKHOCTb;

7) okaspiBaThb cojeiicTBMe B (hOPMMPOBaHMYM B3aMMOITOHMMAaHMsI, B3aMMOIIO-
MOIIM ¥ TOOPOsKeIaTeIbHOCTU B KOJIJIEKTUBE.

3.3. AgMuHMCTpaUys MpU B3aMMOIENCTBUM C PAOOTHMKAMIA:

1) cTposSIT CBOM OTHOIlIEHMSI C PAaBOTHMKAMM Ha MPUHIMIIAX JOJTOCPOYHOTrO
COTPYIHNYECTBA, B3aMMOYBaykeHMsI, B3aMMOTIOHMMAHMS ¥ CTaOMIbHOCTH;

2) MOOLIPSIIOT MpodeccroHaabHOe U JIMYHOCTHOE pasBUTHE PabOTHMKOB, CO-
3[AIOT JIJISI 9TOT'O YCJIOBMSI, TTO3BOJISIIOIIVE paOOTHMKAM peaan30BaTh CBOU CIIOCOOHO-
CTU, UMETD TepPCIEKTUBY AOSKHOCTHOTO POCTa B MOPSIAKE, MPEeIyCMOTPEHHOM 3aKO-
HOZATeJIbCTBOM;

3) omoGPSIOT aKTMBHOE ydyacTue pabOTHMKOB, HallpaBJIeHHOEe Ha JIH00oe yiIyd-
IIIeHNe OoIlepalyil U IPOIeCCOB, IIPOTEKAIOIIMX B OpraHe MeCTHOI'O CaMOYIIpaBJIeHMs],
IJ1ST TIOBBIIIEHMS 3 (MEKTUBHOCTY UX AeSITebHOCTH;

4) MpUHMMAIOT Mephbl [0 OXpaHe 3J0POBbsI PAGOTHMKOB MMOCPEICTBOM IPOIIa-
raHIbl 3I0POBOr0 0Opasa >KM3HM, BOBJIEUEHMS B 3aHTHUS CIIOPTOM.

3.4. B 1engx IoJIOKUTEIBHOTIO BOCIIPUSITUSI OOIIECTBOM AesITeJIbHOCTU PaboT-
HUKOB agMMHUCTpaLyu 1 GOpMMUPOBAHMS JIMUHOM peIryTaluy paboTHUKAM IIpU OCY-
1IeCTBJIeHUM TpodeccHOoHaIbHOM (C/TYKeOHOM) AesITeIbHOCTM HeOoOXOOUMO PpYKO-
BOJICTBOBATbCS IIpaBWIaMM ITOBeIeHUsS PAaOOTHMKOB aIMMHUCTPALMM MYHUIIUIIATb-
Horo obpasoBanmsi COCHOBCKOe cejibcKoe Iocesjenne KapcyHckoro panoHa VYibsi-
HOBCKOJ 00J1aCcTM BO BHeC/y>keOHOe (pabouee) BpeMs M MPU IOJIb30BAHUM OHJIAMH-
cepBucaMy B MHMOPMAaLMOHHO-TEJIEKOMMYHMKALIMOHHON ceTu «VIHTepHeT», B TOM
yycJie COUMATbHBIMU CETSIMM, YCTAHOBJIEHHBIMM TpwuioskeHreM Ne 2 K HacTosIeMy
Kopekcy.

3.5. B agMuHMCTpaluu UCK/IIOUEHbI JIIoOble (hOPMbI IIPOSIBAEHMS OUCKPUMUHA-
MM B 3aBUCMMOCTM OT I10JIa, Pachkl, 1iBeTa KOXXM, HAlMOHAJIbHOCTHU, S3bIKa, MPOUC-
XOXKJIEHNSI, UMYIIIeCTBEHHOI'0, CEMEHOTO, COLMAIbHOTO U AO/DKHOCTHOTO TOJIOKe-
HMSI, BO3pacTa, MecTa >KUTeJIbCTBA, OTHOIIIEHUS K PeTUrui, yoeskmeHmit, TpuHaIIex-
HOCTU WJIM HENPUHAAJIEXHOCTM K OOIIeCTBEHHbIM OOBbeIMHEHUSIM MM KaKUM-I1M00
COLIMAJIbHBIM I'PYTITIaM.

3.6. PaboTHMKaM agMMHUCTpaLUM IIPU OCYILIECTBJIEHMM B3aMMOJIEMCTBUS I10-
cpencTBOM Tesie)OHHOM CBSI3U C rpakgaHaMM, OPraHU3alUsSIMU U IPYTUMU pabOTHU-
KaMM aJMMHUCTpALMY HeOOXOOMMO MPUAEPIKMBATHCS €OMHON TUKU BeIeHUS Telie-
(GOHHBIX pasroBOPOB, u3jaokeHHOV B CraHmapTe BemeHUs Tesle(OHHBIX Pa3srOBOPOB,
ycTaHoBjieHHOM npuiokeHneM Ne 3 k Hactosiiiemy Kopekcy.



4. OcHOBHbIE MIPUHITUIIBI TPO(PEeCcCHMOHATBHOM 3TUKM PaOOTHUKOB aAMMUHUCTPALIN

OCHOBHBIMM MIPUHLIMIIAMM TTPODECCHOHAIBHOM ITUKM, KOTOPBIMU AOJIKHBI PY-
KOBOJICTBOBATHCSI pAOOTHUKM agAMUHUCTPALIVIN, SIBJISTFOTCSI:

1) 3aKOHHOCTh - HEYKOCHUTEIbHOE COBJIIOIeHI e TIPU VICTIOJIHEHUM TOIKHOCT-
HBIX OOSI3aHHOCTEM TpebOoBaHMI1 3aKOHOmaTe/IbcTBa Poccuiickon @emepann u 3aKo-
HOJATeJIbCTBA YJIbSTHOBCKOM 00J1aCTH;

2) mpodeccroHaan3M - IJIyGOKoe OBJazeHue mpodeccreri, CBOeBpeMeHHOe 1
KauyeCTBEHHOE BBITIOJIHEHME TOCTABJIEHHBIX 3a/1a4, IIOCTOSIHHOE COBEPIIIEHCTBOBAHME
npodeccruoHaIbHbIX 3HAHUM U YMEHU;

3) uecTHOCTH - u3beraHue JsKM, yTauBaHus WM IBYCMbICIEHHOCTY MHGpOpMa-
LMY TIPY VUCIIOJTHEHUY JOJIKHOCTHBIX 00S1I3aHHOCTEN];

4) cnyskeHue rocylapCcTBy M OOILIECTBEHHbIM MHTEpecam - MOHMMaHMe TOro,
YTO MpU3HAHME, COONIOEHMe M 3allliTa IpaB M CBOOOI 4YesjoBeKa M TpaskIaHuHa
oIpenesiTIoT OCHOBHOM CMBIC/ U COlepsKaHMe JesiTeJIbHOCTY OpPraHOB MECTHOTO Ca-
MOYTIpaBJIeHMS ¥ paOOTHUKOB;

5) yBaskeHMe JIMUHOCTU - YBaske€HMe YeCT U JOCTOMHCTBA YesIoBeKa, ero e-
JIOBOM peIyTalumy;

6) HemoaKYIHOCTb - MPOTMBOCTOSIHME IIPOSIBJIEHUIO KOPPYIILMKM BO BCeX eé
BUIAX, a TaKyKe 00S3aTebHOCTh MPUHSATUS Mep II0 HeJOMYIIEeHNIO BO3HMKHOBEHMS
KOPPYIILMOHHO- OIIACHOM CUTYaIlNH;

7) TMpeeMCTBEHHOCTH - YBaskeHMe K TPYAY M OIMbITY CTapIIMX MOKOJIeHMA, 3¢-
(eKTUBHOE MCI0JIb30BaHMe MHCTUTYTAa HACTaBHUYECTBA;

8) BsaummHOe yBakeHMe - KOMaHAHbBINA AyX B paboTe, moBepue, mOOpOKesa-
TeJIbHOCTb U COTPYAHMUYECTBO B IPOLIECce pellleHNs TOCTaBIeHHbIX 3a/1aY;

9) WMHMIMATMBHOCTH - aKTUBHOCTb M CaMOCTOSITEJIbBHOCTh PaGOTHMKOB B OII-
TUMM3AIUY VICIIOJTHEHUS JO/IKHOCTHBIX O0SI3aHHOCTEN;

10) OTKpBITOCTh K AMAJIOTY - OTKPBITHIM M YECTHbII 0OMeH MH(popMaliueii, ro-
TOBHOCTb COBMECTHO BbIPabOTaTh ONTUMAJIbHOE pellleHne;

11) JOSTBHOCTD - BEPHOCTD, IIPUBEPIKEHHOCTb 3aKOHOAATEIbCTBY Poccuiickoin
®denepanyn, YIbSIHOBCKON 00J1aCTY, HOPMATMBHBIM ITPABOBBIM aKTaM MCIIOJTHUTEIIb-
HBIX OPraHOB, B KOTOPBIX OCYIIECTBJISTIOT CBOIO IMPO(EeCcCHOHATBHYIO CITY3KEOHYIO
(TPYIOBYIO) AESATEIBHOCTD, ¥ MIPUHSITHIM IIPaBWIaM M HOPMaM IOBEJIEHNS B HUX;

12) marpuortusm - 10608k K Pomune, npemaHHocTh cBoemy OTeuecTBy 1 CBO-
eMy Haponay, CTpeMJIEHME CBOMMU AEUCTBUSIMMU CIIYKUTb €My, YKPeIUISITb, pa3BUBaTh
U 3amminath OTeuecTBo.

5. OcHoBHbIe npaBuia TPOPecCcMoHaIbHONM ITUKY PAOOTHUKOB agMUHUCTPALN
5.1. B mengx peanmsanyy OCHOBOIIOJIATAIOIIMX ITPUHIIUIIOB IPOQeCCHOHAIIb-
HOM STUKU:
5.1.1. Bcem paGoTHMKAM CJIeIyeT:
1) MCHOMHATH MOJ/DKHOCTHBIE OOSI3aHHOCTM B Ipeaesax ITOJTHOMOYMII COOT-
BETCTBYIOIIIErO MCIIOJHUTEIHLHOIO OpraHa 6e3 MoJMTUUYEeCKUX IMPeIIouTeHn U aHra-
SKMPOBAaHHOCTH, TOOPOCOBECTHO ¥ Ha BHICOKOM ITpO(eCCHMOHaIbHOM YPOBHE B LEJISIX



ob6ecrieuennst 3PHEKTUBHONM PabOThI UCIIOJIHUTETBHOI'O OpPraHa;

2) TIpU UCIIOJTHEHUY ITOJIKHOCTHBIX OOSI3aHHOCTENM, a TaKske BO BHECTykeOHOe
(BHepabouee) BpeMsI pyKOBOACTBOBAaTbCSI HPAaBCTBEHHBIMM HOpPMaMM, OCHOBAHHBIMU
Ha IIOCTyJaTaxX TyMaHM3Ma, COIMa/IbHOM CIIPaBeIJIMBOCTM U IIpaBax uejioBeKa U
rpakgaHNHa;

3) 3HaTb MCTMHHOE IOJIO’KEeHME JleJ1 Ha BBEpEeHHOM yJacTKe paboTbl, BOCIIPU-
HMMAaTb U pellaTh MPo6sIeMBbI JIIO/IeN KaK CBOM COOCTBEHHbIE;

4) puaep>KUBaTbCS eJI0BOrO CTUJISI MOBeAeHMsI, OCHOBAaHHOTO Ha CaMOJMC-
LIUIUIVHE U BBIPAyKAIOIIErocsl B Mpo¢heCCMOHAIbHON KOMIIETEHTHOCTH, 00s13aTe/IbHO-
CTU, aKKyPaTHOCTM, TOYHOCTH, BHMMATEJIbHOCTY, YMEHUM LIEHUTh CBOE U UYy3KOe Bpe-
MS;

5) Bectu cebst ¢ YYBCTBOM COOCTBEHHOrO JOCTOMHCTBA, JOOpOXKeIaTelbHO U
OTKPBITO, BHUMATEJILHO U MPeayNpeauTebHO, BbI3bIBAasl YBasKeHMeE JIIOAEeN K MUCIOJI-
HUTEJIbHbIM OpraHaM;

6) MPOSIBJISITh TEPIMMOCTb M yBa)KeHME K OObIUassM M TpaaulMsIM HapOIOB
Poccuiickon @epepaiiny, yUUTbIBaTh KYJIbTypPHbIE M MHbIE OCOOEHHOCTY Pa3/IMUHbBIX
STHUYECKMX, COLMAIbHBIX TPYII U KOH(eCcCcuit, CrocooCTBOBATh MeXXHAIMOHAIbLHO-
MY ¥ MeKKOH(}eCCMOHAIbHOMY COTJIACHIO;

7) cobsogaTh HENTPAJTbHOCTb, MCKIIOUAIOIIYI0 BO3MOXKHOCTb BJIMSHUS Ha
CTY>KeOHYIO (TPYIOBYIO) MeSTEebHOCTDb pelleHN TMOJIUTUYECKUX MapTuil, MHbIX 00-
IIIeCTBEHHbBIX OObEeIVHEHNI;

8) IOCTOSIHHO KOHTPOJIMPOBATh CBOE IOBEIEeHMe, YyBCTBA M SMOIMM, HE I103-
BOJISISL JIMYHBIM CUMIIATUSIM WJIM aHTUIIATUSIM, HENPUSI3HM, HeTOoOpOMY HACTPOEHMIO
WU IPY>KeCKMM YYBCTBAM BJIMSITh Ha VICIIOJTHEHME JOJIKHOCTHBIX 0OSI3aHHOCTEN;

9) yBaXkUTEJIBHO OTHOCUTHCS K JIESITeIbHOCTH IpeaCcTaBuUTesIeli CpeICTB Mac-
coBoi MHMOpMaLUM MO MHOOPMUPOBAHMIO OOIIECTBA O paboOTe OpPraHoOB MYHMUIIU-
MaJIbHOM BJIACTM, @ TaK)Ke OKa3bIBaTb COMEMCTBME B IIOJIyUYEHUM TOCTOBEPHOM WH-
dbopmarninu;

10) B peun mpuaepsKMBaThbCSl IPaMOTHOCTYM, OCHOBAHHOM Ha MCIIOJIb30BAaHUM
OOIIIENPMHSITBIX IPAaBUJ PYCCKOTO JIMTEPAaTYpPHOT'O SI3bIKa, HE IOIMYCKaTbh CKBEpPHO-
CJIOBUSI M BbIpaKeHMM, IMOJUEePKUBAIOIIMX HETaTUBHOE, IIPE3PUTEIbHOE OTHOIIIEHNE K
JIIOISIM;

11) wuHpopMMUpPOBaTh HEMOCPEICTBEHHOTO PYKOBOAUTEISI O IPUUMHAX CBOEr0
OTCYTCTBUSI;

12) 6epeskHO OTHOCUTHCS K CJTY’KEOHOMY YIOCTOBEPEHMIO M OCO3HABATh, UTO
ero yTparTa BJIeUET OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOATe/IbCTBOM;

13) OGepeub rocymapcTBeHHOE MMYIIECTBO, B TOM UMCJie TIPeIoCTaB/IeHHOe
LIS ICTIOJTHEHMSI TOJIKHOCTHBIX OOSI3aHHOCTEN;

14) B o61IeHMY C JTIOObMM 0OpaIiaThCs K HUM Ha «BbI», IO MMEHM 1 OTYECTBY
(mocyiegHee - B c/lyyae ero HaJimuusl);

15) npuHMMAaTh aKTMBHOE Yy4YacTHe B KOPIHOPATUBHBIX O3I0POBUTEJIbHBIX,
CITOPTUBHBIX U KYJIbTYPHBIX MEPOIIPUSITHSIX;

16) npumepskUBaThCSI OOIIENPUHSITOTO JI€JIOBOTO CTMJIS B OMEXKAE, KOTOPBINA
OTINYAIOT ODUIIMAIBHOCTD, CIEPKAaHHOCTb, TPAAUIMOHHOCTb M aKKypaTHOCTb, CO-
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riacHo CTaHIapTy BHEIIHEro BuJa paOOTHMKOB OPraHOB MECTHOTO CaMOYTIpaBJieHUsI
MyHUIIMITaIbHOTO oOpa3oBaHuss COCHOBCKOe cejibckoe ToceneHne KapcyHckoro
paiioHa YJIbSTHOBCKOM 00JIacTH, yCTaHOBJIEHHOMY IpujioykeHneM Ne 4 K HaCTOSIILIEMY
Kopekcy;

17) BcemepHO copeiicTBOBaTb (GOPMMUPOBAHMIO MO3UTMBHOIO OOJIMKA Opra-
HOB MECTHOT'O CaMOYIIpaBJIeHMsI M BO3IEPKMBATbCSI OT MOBeHEeHMsI, KOTOpOe MOTJIO
ObI HAaHECTH y1Iepb UX pemyTaluu U aBTOPUTETY;

18) BO3mepkUBaTbCSI B MYyOJMUHBIX BBICTYIUIEHUSIX, B TOM 4YuCJe B Cpel-
CTBax MaccoBOM MHGoOpMaLuu, OT 0603HAaUeHUS B MHOCTPAHHOM BaJitoTe (YCIOBHbBIX
IeHeXXHbIX eIMHUIIaX) CTOMMOCTM Ha Tepputopuu Poccuiickon Denepaiiii TOBapoB,
paboT, YCIYT U MHBIX OOBEKTOB IpakgaHCKMUX MpPaB, CYMM CIeJIOK MeXAY pe3uJieH-
tamu Poccuitickonn @epnepaiiviu, rokasaresiell 6I0AKeTOB BCEX YPOBHeN OIOOKETHOMU
cuctembl Poccuiickon @epepaiinn, pasMepoB roCyAapCTBEHHbIX U MYHUIIUIIAIbHBIX
3aMMCTBOBaHMA, TOCYJApCTBEHHOTO ¥ MYHMIIMIIQJIbBHOTO [0JIra, 3a MCKIIOYeHMEeM
Cy4aeB, KOrJa 3TO HEOOXOIMMO [IJiT TOYHOM Ilepefnaun CBeAeHuin b0 mpeayCcMOoT-
peHo 3aKoHomaTeIbcTBOM Poccuiickon demepanym, 06b14assMu 1€JI0BOI0 000poTa.

5.1.2. BceMm paboTHMKAM HMKOIZA He CIemyerT:

1) momyckaTb IOBefieHMe, KOTOPOe SIBJIIETCS MJIM MOYKET OBbITh pacIieHeHO KakK
MpeaTe/IbCTBO 10 OTHOIIEHNIO K TOCYAapCTBY;

2) pomycKaTb BJIMSIHME TIOJUTUYECKUX YOEeKIeHUI Ha CBOM OEUCTBUSI TIPU
MCTIOJIHEHUM JOJIKHOCTHBIX 00513aHHOCTE;

3) TposIBJISITh MOAOOOCTpacTMe U IpeHeOpeskeHMe K JIIOASIM He3aBUCUMO OT
UX CJTy>keOHOT0 T0JIO’KeHUS U COLIMAIbHOTO CTaTyCa;

4) NpoSABNSATh MO OTHOIIEHMIO K JIIOJISIM BbICOKOMepUe, IpyboCTb, HEYBaXKU-
TeJIbHOe OTHOIIIeHe, OCKOpOUTe IbHbIe BbICKa3bIBaHMSI U YTPO3bI;

5) wucronb3oBaTh CIy>KeGHOE TOJIOKEHMe [IJIsT OKasaHWMsl BJMSHMS Ha [es-
TeJIbHOCTb aJAMMHUCTpALMM, OpraHM3aluil, MYHUIIUIIAJIbHbBIX CIYKalMX U IOJDK-
HOCTHBIX JIUI[ TIPY pellIeHuM BOIPOCOB JIMYHOTO XapaKTepa WM OKa3aHMsI ITOMOIIN
JIUIIAM, COCTOSIILIMM B POACTBEHHBIX MJIM CBOMCTBEHHBIX OTHOIIIEHMSIX;

6) MCIOJIb30BaThb CJTY;KeOHOe IIoJIOKeHMe KaK CII0cOO TMOJIyuyeHMs Harpa,
TTOUETHBIX 3BaHMIA, TOAAPKOB;

7) mpuobpeTaTh U UCIOJIb30BaTh HEOIIPABIAHHO JOPOTHE CITyKeOHbIe aBTOMO-
6N, OPTTEXHUKY, OPUCHYI0O Mebesb, B CITyKeOHbIX KOMaHAMPOBKAX MCIOJIb30BaTh
HeOoIpaBIaHHO JOpOTue TOCTUHUIIbI (OTeN) U JOOIyCKaTh Ype3mMepHble MpenCcTaBy-
TeJIbCKIE PACXO/IbI;

8) KypuTbh B 3IaHUAX, 3aHMMAaeMbIX aJIMUHUCTpPAIMeN, ¥ Ha TIPUIeXKaIInx Tep-
PUTOPUSIX, 32 UCKTIOUEHMEM CIelMaIbHO OTBEIEHHBIX MEeCT [IJII KypeHus;

9) BecTu cebst OCKOPOUTENBHO M arpeCCUMBHO B OTHOIIEHUM OPYTUX paboT-
HMKOB HE3aBUCUMO OT UX JTOSKHOCTHOTO MOJIOXKEHMS.

5.1.3. He momyckaetcs pasrijailieHne cBedeHni KOHPUAeHIMaTIbHOIO XapakK-
Tepa MM CIy>kebHOoM MHOpMaImm, CTaBIllel M3BECTHOM PabOTHMKAM TP VMCITOJIHE-
HUM CBOMX JOJDKHOCTHBIX 0OSI3aHHOCTEI.

6. Posib pabOTHMKOB, 3aMeIIAIOIINX PYKOBOISIIIME TOSKHOCTA
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B YKpeIJIEHUY IIPUMHLIUIIOB U MPaBUJT IOBEIEHMS TTOTYMHEHHBIX UM JINIL

6.1. PabGoTHuKM, 3amelnaionye PyKOBOASIIME TOJKHOCTM, CBOMM JIMYHBIM
npyuMepoM GOPMUPYIOT IIPUHIIAIIBI M IIpaBuUJIa ITOBEAEHNST CBOMX ITOIUMHEHHBIX.

6.2. IloBemeHne paboTHMKA, 3aMEIAIOIIETO PYKOBOISIIYIO JOIKHOCTD, €r0
yMeHMe YMpPaB/ATh MOJUMHEHHBIMM, MPOBEEeHMEe Pa3bSICHUTEIbHOM PabOThI U CO-
3[IaHMe MOPaJIbHO-TICMXOJIOTMYECKOTO K/IMMaTa B KOJIJIEKTUBE CIIOCOOCTBYIOT pa3BU-
TUIO JOBEPUS Y MHUIIMATUBBI PAOOTHMKOB, MX COIPUUYACTHOCTU K TOCTMKEHUSIM BCe-
ro KOJIJIEKTMBA U, KaK CJIeJCTBIE, MOBBIIIEHNIO 3PHEKTUBHOCTM U pe3yJIbTaTUBHOCTHU
X MpodeCcCcUOHaIbHON CTy>KeOHOU (TPYI0BO) NesITETbHOCTM.

6.3. PaboTHMKY, 3aMellalolieMy PYKOBOJSIIYIO OOJKHOCTb, BaKHO B CBOEN
IesITeJIbHOCTY OCYILIECTBJIITh B3aMMOCBSI3b C IOTUYMHEHHBIMM, ITPEIITI0/IaraoIyio:

1) wuHAMBUAYAJIbHBIMA MOAXOM K KasKIOMY PabOTHUKY, HAXOMISILEMYCS B TIOMI-
YMHEHUM, C YUETOM OCOOEHHOCTENM ero xXapakTepa, KBaJu(uKalMy U OTHOIIEHUS K
nieny;

2) coxpaHeHMe SMOIMOHAIBHOTO CIIOKOVCTBUS IO OTHOIIEHMIO K MOIUMHEH-
HBIM;

3) oOKasaHMe TOMOIIM MTOAYMHEHHBIM B peIlleHMM MMOCTaBIeHHbIX 3a/1a4, 1M03-
BOJISIOIIMX €My CaMOCTOSITETbHO UX Pean30BaTh;

4) 61aTOIAPHOCTD 3a XOPOIITYIO pabOTy IMOTUMHEHHBIX;

5) mocrosiHHOE ToAAepsKaHNe 3aMHTEePeCOBAHHOCTY MOMUMHEHHBIX B Pe3yilb-
TaTax UX IesTeJIbHOCTY;

6) BHMMAaTeJIbHOEe 0OCYXKIeHMe 3aMevYaHnii U IPeaJIOsKeHUI MOTUMHEHHDIX;

7) CaMOKPUTHUKY, IIpU3HAHME CBOUX OIIMOOK IPY IIPUHSITUM PELLIeHNI;

8) COBMeCTHBIM aHaIM3 Pe3yJIbTATOB ESITEIbHOCTU, B TOM YMCJIe TIPUYMH He-
yaad;

9) ompepesneHue IMepCHeKTUB KapbepHOTO PasBUTUS PAOOTHUKOB, UX «CUJIb-
HBIX» U «CJIaObIX» CTOPOH B MpodeCcCrOoHaIbHOM CITY3KeOHOM (TPYAOBOM) desTeTbHO-
CTU.

6.4. PaboTHMKY, 3aMelIaloIIeMy PYKOBOMSIIYIO JO/DKHOCTh, HEOOXOAMMO I10-
CTOSIHHO TIPOBOAMUTH OIIEHKY AOCTUTHYTBIX PEe3YyJIbTaTOB M BHOCUTb KOPPEKTUBHI B
CBOIO pabOTy C MOTUMHEHHBIMINA.

7.KngarseHHoe oberiaune

7.1. B 1ensx mOBbBIIIEHNSI OTBETCTBEHHOCTY MYHUIIMITAIBHBIX CTYXKAILMX ajl-
MMHMUCTpALM, BIIEPBbIe MPUCTYIMUBIINX K MCIOJIHEHUIO CBOUX IOJIKHOCTHBIX OOSI-
3aHHOCTEMN, IPeIyCMOTPEHO IMPMHECeHNe KISITBEHHOTI'O OOeIaHmsI.

7.2. KngrBeHHOe obGelliaHue Jinli, 3aMeIIaoIINX MyHUIIUIIAIbHbIE TOJISKHOCTH,
Y MYHULMIIQIbHBIX CTY>KAIMX OPraHOB MECTHOTO caMOyIIpaBjeHusl (majiee - KJIST-
BEHHOEe OOelllaHye) MPUHOCUTCS B TOP;KECTBEHHOM 0OCTAaHOBKE B MPUCYTCTBUMU ['J1a-
Bbl MYHMIIMITAJIBHOTO OOpasoBaHusl «KapcyHCKui paioH» YJIbSIHOBCKOM 00J1acTH,
['1aBbl agMUHUCTpAIMM MYHUIIMITATBHOTO oOpasoBanust «KapcyHckuir paitoH» Yiib-
STHOBCKOM 06J1aCTU UJIM MHOT'O YIIOJTHOMOYEHHOTI'O UMM JIUII.

7.3. Ina ueneir HacTosIero pasnena Komekca K MyHUIIUITATIBHBIM CJTYSKAIIIM
agMMUHMCTpaIuu (Jajee - Juiia, MPUHOCSIINE KISITBEHHOE OOelllaHe) OTHOCSITCS:
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1) I'naBa ammuHMCTpaIu;

2) MyHMIIMTAJbHBIE CITysKallye.

7.4. MyHuunaabHble CITysKallie MPUHOCIT KJISTBEHHOe obelllaHyue 10 MUCTe-
YeHUM MCIIBITATeIbHOTO CpoKa (B c/iyyae ero YCTaHOBJIEHMSI) WM TI0 OKOHYaHUMU
CpOKa HaCTaBHMYECTBaA.

7.5. JlaTta, BpeMsI M MECTO I[€pEMOHMM IMPUHECEHMST KISTBEHHOrO OOeIaHms
ycTaHaB/MBalOTCs [J1aBoMt MyHUIIMIIAIBLHOTO Oobpa3oBaHus M ['J1aBOi agMUHUCTpa-
LIVI.

7.6. B mecTe mpoBefieHMs LIepeEMOHUM TIPUHECEHUS KJISTBEHHOTO OOellaHus
ycraHaBiauBaloTcs ['ocynmapctBeHHblit duiar Poccuiickon ®@enepatnu, ¢uar Yiibsi-
HOBCKOM 06j1actu 1 ¢yiar KapcyHckoro paioHa.

7.7. Ha 1iepeMOHMIO MTpUHECEHUST KJISTBEHHOTO OOeIlaHusl TakykKe MOTYT Ipu-
[J1aIIaTbCSl COTPYAHUKM aAMMUHUCTPALUM, POACTBEHHUKU JIMILI, MMPUHOCSIINX KJIST-
BEHHOe ObelllaHue, MpeCcTaBUTEN CPeACTB MacCOBOM MHMOpMaLUK, IpeaCcTaBUTe N
0OI1IeCTBEHHOCTMN.

7.8. Opranmsaums 1epeMOHUM IIPUHECEeHNST KJISTBEHHOTO OOeIlaHMs BO3jiara-
eTCsl Ha OTAEe MYHUIIUITAIbHOM CJIY3KObI, KAIpOB ¥ apXMBHOTO Jiejia aJMUHUCTPAIn
MYHMIIUIIAIbHOTO 0bpa3oBanus «KapcyHckuir pantoH» YJIbTHOBCKOM 00JIacTy (masiee
— OTIeJ1 MYHUIIUITAJIbHOM CJTY>KOBI ¥ KaapoB) (IO COTJIaCOBAaHMUIO).

7.9. OTBeTCTBEHHbIE JIMIIA OTAE/Ia MYHULIMIIAIbHOM CJTYKOBbI M KaJpOB 3a JeHb
IO TIpOBeNeHMsT LIePeMOHUM TPUHECEeHMST KJISITBEHHOrO OOelllaHMsI BpydyaroT JIMIAM,
MIPUHOCSIIMM KJISITBEHHOe ObOelllaHue, 6JJaHKM C TEKCTOM KJ/ISITBEHHOT'O OOellaHus U
MPOBOMSIT MHCTPYKTAK IO IMpPOBeleHMI0 Iilepemonny. Ha GiaHKke KJISSTBEHHOTO 00Oe-
IIIAaHMS CTABUTCS ITeYaTh.

7.10. LlepeMoHust npuHECEHUS KJISTBEHHOI'O OOeIlaHMsI HAUMHAETCSI CO BCTY-
MUTeJbHOM peun ['y1aBbl MYHMIMIIAJIBHOIO OOpasoBaHmsl, I'JlaBbl agMUHUCTpALU
MJIM VHOT'O YITOJTHOMOYEHHOTO MMM JIUIIA.

7.11. JIutio, mpMHOCSIIee KISITBEHHOE OOeIllaHNe, 3aUNThIBAeT Iepen IpucCyT-
CTBYIOIIMMM TEKCT KJISITBEHHOTO oOellaHus 1Mo ¢popme, YCTaHOBJIEHHOM TTPUJIOKEHN-
eM Ne 5 K Hacrosiiemy Kopekcy, 6o mo ¢opme, yCTaHOBJIEHHON MpuitoskeHeM Ne
6 K HacTosieMy Komekcy cOOTBETCTBEHHO 3aHMMAEMOM JOJKHOCTM, U TIOATIMChIBAET
ero.

7.12. TTopgmicaHHbIN 6/1aHK C TEKCTOM KJISTBEHHOT'O OOEIaHMsI OCTAETCS Y JIN-
11a, MPUHOCSIIEro KJIATBEHHOTO ObelllaHNe, a KOIMMS IepefaeTcsl B OTHes] MYHUIU-
MaJIbHOM CJTY>KOBI ¥ KaApOB afMUHUCTPALIMM IJISI XpaHEHNS B JIMYHOM JieJjie.

7.13. Tlocie mpuHeceHMsT KJISTBEHHOro obemianusi I'ylaBa MYHUIIMITQIBHOTO
obpasoBaHus, ['1aBa aAMMHUCTpALIMM WUJTM MHOE YIIOJTHOMOUYEHHOe MMM JIULIO U (MUJTN)
MIPUTJIAIIEHHBIE JIUIIA TTIPOU3HOCST O3 PAaBUTEIbHBIE PEUN.

7.14. llepeMOHMSI TIPMHECEHUS KJISTBEHHOI'O OOeIlaHMs 3aBepIIaeTCs MCIOJI-
HEHMEM TMMHA YJIbSTHOBCKOM 00JIaCTM, KOTOPbINM IPUCYTCTBYIOIIME IIOIOT (BBICTY-
IINBAIOT) CTOSI.

7.15. llepemMoHus TIpMHECEHUST KISITBEHHOTO OGellaHus IMPOBOAMUTCS IO Mepe
HeoOXOIMMOCTH, HO He yYallle OJJHOTO pasa B KBapTalJl.
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8. IIpemoTBpallieHre KOPPYILUMOHHBIX IIPaBOHAPYILIEHNN

8.1. B amMuHucTpauuu mnoaaepskuBaeTcs aTMocdepa HETEepIMMOCTU K KOp-
PYILINMA.

8.2. B 1enax cobsogeHnsi aHTUKOPPYMIIIMOHHOTO TIOBeeHUsI B alMUHUCTpa-
LIAN:

8.2.1. MyHuIMIAJIbHBIM CIYKAIIMM CJIeAyeT COOJIIONATh OrpaHuYeHus u
06s13aHHOCTH, HaslaraeMble Ha HuX ®emepanbHbiM 3aKOHOM OT 25.12.2008 Ne 273-D3
«O poTUBOIENCTBUM KOPPYITILIAN».

8.2.2. MyHMUIMIIAJIbHBIM CJIYKAIIMM CJIeAyeT COOMI0IaTh OrpaHMYeHNsI, HaJla-
raemble Ha HuX @emepanbHbiM 3akoHOM OT 02.03.2007 Ne 25-D3 «O MyHMIMIIAIbL-
HoM c1y>k6e B Poccuiickon @enepalinm».

8.3. PaboOTHMK agMMHMCTpaLyM, 3a00TICh O CBOEN He3aBMUCUMMOCTHU, JOJIKEH
n36eraThb JIIOOBbIX CUTYallMil, CIIOCOOHBIX MOBJIEYb KOH(MIMKT MHTEPECOB, U MCKJIIO-
YyaTh JIECTBUS, CBSI3aHHBIE C BJIMSHMEM KaKUX-TMOO JIMYHBIX, MUMYIIIECTBEHHbIX (TI0-
IapKy, BO3HArPaKAEHMsI) M MHBIX MHTEpPEeCOB, KOTOpble MOTYT OKasaTh BJMSIHME Ha
X HE3aBUCUMOCTb ¥ YECTHOCTb.

8.4. B ciiyuae BO3HMKHOBEHMSI KOH(JIMKTA MHTEPECOB MJIM BO3MOYKHOCTU €ro
BO3HMKHOBEHMSI PAOOTHUK AOJIKEH YBEIOMUTb 00 3TOM CBOEro HermoCpenCTBEHHOTO
PYKOBOIUTEJIS.

8.5. PaboTHMK [O/DKEeH HPUHMMATh IPeqyCMOTPEHHbIE 3aKOHOMATe/bCTBOM
Poccuiickonn denepaiiviy Mepbl 110 HEIOMYIIEHMIO BOSHMKHOBEHMSI KOH(IMKTa MHTe-
PEeCOB U YPeryaMpoOBaHMUIO BO3HUKIINX CTyYaeB KOHMIMKTa MHTEPECOB.

8.6. PaboTHMK mOIKEeH YBeOOMJISITh IIpeicTaBUTesT HaHuMaTeJst (paboroaarte-
JisT), OpraHbl MPOKYpPaTypbl UM APYyTHe TOCYAAapCTBEHHbIE OpraHbl 000 BCEX CITydastX
ob6paillleHMs K pabOTHMUKY KaKMUX-JIMOO JIUIL B IeJITX CKJIOHEHMSI K COBEPIIIEHUIO KOp-
PYIIMOHHBIX PaBOHAPYILIEHMNIA.

8.7. Bo B3aMMOOTHOIIIEHNUSIX C IPOBEPSIEMbIMM OPraHM3alMSIMU PAOOTHUK He
IOJIKEH TOIYyCKAaTh HAPYIIEHMI 3aKOHHbBIX IIPaB ¥ MHTEPECOB IPOBEPSIEMbIX OpraHMu-
3a1Mii M OOSI3aH CTPOrO PYKOBOJACTBOBATHCSI HOpPMaMM 3aKOHOIATEIbCTBA, CBOEN
IOJIKHOCTHOVM MHCTPYKIIMENM, YCTAHOBJIEHHBIMM MpPaBUIaMM M METOOUYECKMMU pe-
KOMEHIaLSIMM.

8.8. PaboTHMK 00s13aH OBITH HE3aBMCUMBIM OT ITPOBEPSIEMBIX U APYTUX 3aMHTe-
PECOBAHHBIX OPraHM3alNil ¥ JOJFKHOCTHBIX Jinl. HuuTo He MOJKHO BAMSTDH Ha He3a-
BUCUMOCTb PaOOTHMKA, B TOM YMCJIe BHEIIIHEE JaBJIeHME MJI BJIMSIHME Ha paOOTHMKA,
MpenB3sITOe MHEHME PabOTHMKA OTHOCUTEIbHO JIMUHOCTU ITPOBEPSIEMOr0, IIpOBepsie-
MOM OpraHM3alyy, IMIPoeKTa WM MIPOorpaMMbl, MMPeAIIeCTBYIOIIAs IIPOBepPKe paboTa B
IIPOBEPSIEMOI OpraHM3aLN.

8.9. PaboTHMKY He cJie[lyeT BCTYNaThb C PyKOBOJACTBOM U pabOOTHUKAMM ITPOBe-
psSIEMOM OpraHM3alMM B TaKue OTHOIIEHMSI, KOTOPbIE MOT'YT €r0 CKOMIIPOMETMPOBATh
WJIV TIOBJIMSITh HA CIIOCOOHOCTD J€ICTBOBATh HE3aBUCUMO.

8.10. PaboTHMK He BIIpaBe MCIOJIb30BaTh CBOM OGUIMAIbHbINA CTATYC, a TAKKe
cBelleHMsI KOHGUIEHIIMAIbHOTO XapaKTepa WK CIIyKeOHYI0 MHGOPMALMIO, CTAaBITYIO
M3BECTHOM IIpU MUCIIOJIHEHUM JOJDKHOCTHBIX OOSI3aHHOCTEN, B JIMUHBIX LEJIIX OO B
MHTEepecax TPeThbell CTOPOHHI.
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8.11. PaboTHMKY peKOMeHAyeTCsl BO3epsKUBATbCSI OT OOCYKIEHUS C IIpeacTa-
BUTEJISIMM OPraHM3alluil ¥ TPaskaaH, Ubsl BBITOAA 3aBUCUT OT PEIIeHUM U AeCTBUM
pabOTHMKA, CAEOYIOIINX TEM, KOTOPble MOTYT BOCIIPMHMMATBCSI KakK IIpOchba o maue
B3SITKM, HAIIpUMeEpP: HU3KUI YPOBEHD IEHESKHOI'O COIepsKaHMsl pabOTHMKA M HEXBATKA
IEeHEeKHBIX CPEeICTB Ha peajM3alyio TeX MJIM MHBIX HYXKM; JKeJaHue IpuoopecTu TO
WJIM MHOE MMYIIECTBO, MOJIYUUTh TY WIM UHYIO YCIYTY; OTCYTCTBME PabOThI y PO/I-
CTBEHHMKOB PabOTHMKA; HEOOXOAMMOCTDb ITOCTYIJIEHNSI IeTeil pabOTHMKA B 0Opaso-
BaTeJIbHbIE OPraHM3allUM U IIpoYee.

8.12. PaboTHUK, HaJe/JEHHBIMA OpPraHM3alOHHO-PACIIOPSAUTEIbHBIMM T10JIHO-
MOYMSIMM 10 OTHOIIIEHUIO K IPYTMM pabOTHMKAM, OJIKEH MPUHMMATh Mepbl 10 He-
IOIYIIEHNIO KOPPYIILIMOHHO- OMIaCHOTO MOBeIeHMS TTIOTUMHEHHBIMM PAOOTHUKAMMA:

1) cosmaBaTh YCJAOBUS HEOOMYLIEHMS M IPEONOJIeHUS KOPPYIIMOHHO-
OITaCHBIX CUTYaIINIA;

2) VHULIMMPOBATh WIM MPUHMMATD peIlleHre O MPOBeNeHNM CITY>KeOHBIX IPO-
BepOK (B COOTBETCTBUM C KOMITETEHIIMEN );

3) MHMIMMPOBATb MJIM MPUHMMATD pellleH)e O MPUMEHEHUM Mep IUCLVUILINA-
HapHOTO B3bICKaHUS (B COOTBETCTBUU C KOMIIETEHIIMEN);

4) omo6psATh aHTUKOPPYIILMOHHOE MOBeIeH)e pabOTHIUKOB,

5) cBOMM JIMUHBIM IIOBEIEHNMEM II0[aBaTh MpPUMEpP UYECTHOCTM, HEITOAKYIIHO-
CTU, OeCIIPUCTPACTHOCTH ¥ CIPABEIJIMBOCTH; ITPOBOAUTH COOTBETCTBYIOIIYIO BOCIIM-
TaTeJbHYIO pabOTy MPOTUB KOPPYIIIINM, KOPPYITIIMOHHO- OITACHOI'O TTIOBEAEHMSI.

9. Peanmusanysa Kopekca

9.1. CnenmanaucT 1o Kagpam agMMUHUCTpaLyy OO0SI3aH O3HAKOMMUTb KayKAOI'O
BHOBb MPUHATOTO PabOTHMKA C HacTosmM KomekcoM 1o IMYHYIO POCINUCH U 1aTh
CCBUIKY Ha €ro pasMellieHne Ha CaiiTe afiMUHUCTPAIINA.

9.2. PaboTHMK 00s13aH 3HATb M COOJIOMATH TMPUHLMUIIBI, HOPMbI ¥ IIpaBuMJIa,
yCcTaHOBJIeHHbIe HacTosiM KomekcoMm, ¥ MpuHMMAaTh HEOOXOAVMbIE MEPbI [IJIT BbI-
TIOJTHEHMST €0 TPeOOBaHUINA.

PaboTHuKy He cjenyeT MpeHeOpesKUTEbHO OTHOCUTBCS K COOJIIOAEHUIO
Hactosiiero Komekca camomy, a Takke MPeENSITCTBOBATb APYTMM PabOTHMKAM IpU-
MEHSITh €r0 IMOJIOKEHMS.

9.3. PaboTHUK [OJI’KEH MOHMMATh, YTO SIBHOE M CUCTEMaTHMUYeCKOe HapylleHue
HOpM Hactosiero Kogekca HeCOBMeCTMMO C HajibHeuIlen ciryskeOHou (TpynoBOi)
nesiTeTbHOCThIO B OpraHax MeCTHOTO CaMOYTIpaBJIeHMs.

9.4. 3a HapyllleHMe MPUHIIAIIOB U TIpaBUJI, YCTAHOBJIEHHbIX HacTosmM Ko-
nekcoM, pabOTHUK HECET MOpPabHYI0 OTBETCTBEHHOCTD Iiepe], OOIIeCTBOM U KOJIJIeK-
TUBOM.

Hapsiny ¢ Mopa/ibHOM OTBETCTBEHHOCTHIO PAOOTHMK, IOMYCTUBILINI Hapylle-
Hie HOpM HacTtosiiiero Komekca 1 cOBepIIMBILINIA B CBSI3U C 3TUM IUCHUTUIMHAPHBIN
MIPOCTYIIOK, HECET TUCIUTUIMHAPHYIO OTBETCTBEHHOCTb.

9.5. PaccMmoTpeHnne BbISIBJIEHHBIX (DAKTOB HapylleHuss HopM Hactosiiero Ko-
IeKca OCYIIeCTB/ISIETCS Ha 3aCelaHMM COBeTa IO BOIpocaM IpodeCCMOHATbHON 3THU-
KM paOOTHMKOB agMMHUCTPALVM MYHUIUIIATIbHOrO obpasoBaHmusi COCHOBCKOE CeJlb-
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ckoe mnocejieHne KapcyHckoro paioHa YiabsHoBcKou obsactu (naiee - Coser). Co-
craB CoBera yTBepskaaercs pelreHrem CoBeTa AeIyTaTOB MYHULIMIIAJIBHOIO 00pas3o-
Bauust COCHOBCKOe ceyibckoe moceyieHne KapcyHckoro paiioHa YJIbsSHOBCKOM 00OJia-
CTH.

9.6. 3acenanne CoBeTa MPOBOAUTCS IO PeIIeHUIO MTPeACTaBUTes HaHMMaTe s
MO0 Ha OCHOBAHUM MMMCbMEHHOI'O 3asIBJIeHNsT paOOTHMKA.

9.7. CoBeT SIBISIETCSI COBENIATE/bHBIM M KOHCYJIbTALIMOHHBIM OPraHOM, Oel-
CTBVIOIIMM Ha ITOCTOSIHHOM OCHOBe. OpraHmsaiyoHHOe obecIieueHne IesiTeIbHOCTU
CoBeTa OCyIIEeCTBIISIET CHEIUAINCT aAMUHUCTpaIyM (II0 COTJIAaCOBAHMIO).

Coset cocrout u3 npencenaresis CoBera, cekperapss CoBera u wieHoB CoBe-
Ta, KOTOpPbIE YUaCTBYIOT B AesiTesibHOCTM CoBeTa Ha 6e3BO3Me3IHONM OCHOBE.

9.8. 3amauamu CoBeTa SIBJISIOTCS:

1) mMoHMTOpHMHT peanmsanuy HacTosero Komekca, BbipaGoTKa MpeIiosKeHmin
10 €ro U3MEeHEHMUIO;

2) KOHCYJIbTMPOBaHMe PabOTHUKOB 110 MPUMEHEHMIO OJIOXKEHUI HACTOSIIEro
Kopexkca;

3) paspaboTKa peKOMeHAAlMii IO MCIOJb30BaHMIO HacTosiero Komekca B
KOHKPETHbBIX CUTYalsX;

4) paccmoTpenne uHGpOpMaLMM, IMOCTYIMBIIEH OT paGOTHUKOB, O GaKTax
HapylIleHns] ApyTUMM paboTHMKaMyu HOpM HacTosiiero Komekca;

5) BbIpaboTKa pekomeHzaimii ['J1aBe afMUHUCTPALUN 10 MIPUBJIEUEHMIO K OT-
BETCTBEHHOCTHM, IpeayCMOTpeHHOM HactosmmMm KomekcoM, paGOTHMKA, IOITYCTUB-
IIIero HapyllleHue HOpM HacTtosiero Kogekca.

9.9. Ilpencenarenr CoBerta obsamaeT npaBamy wieHa CoBeTa, a TakKe OCy-
IIIeCTBJISIET 00lllee PYKOBOACTBO AesTebHOCTbIO CoBerTa.

9.10. Cekpetapp CoBera:

1) o6Gmamaer mpaBamy wiena CoBeTa, a TakKe IPUIJIAIIAeT IO PELIEHNIO
npencenarenst CoBerta Ha 3acemanue CoBeTa 3aMHTEPeCOBAHHbBIX JINII;

2) OCYIIeCTBJISIET MOATOTOBKY MaTepuajoB, HEOOXOMMMBIX [Ji TPOBEIeHMs
3acemanus CoBera;

3) obecrmeunBaeT BeleHMe MPOTOKOJIOB 3acenanmii CoBera.

9.11. YUnennr CoBeTa OCYILIECTBJISIOT CBOM IOJTHOMOYMSI HEIIOCPEACTBEHHO, 6e3
MpaBa rnepegavy, B TOM UMCJIE ¥ Ha BpeMsI CBOErO OTCYTCTBUSI, OPYIMM JIMIIAM.

9.12. OcHoBHOM dopmon nmesitesibHOCTM CoBerta SBJIIeTCs 3acemaHue. 3acea-
Hue CoBeTa IMPOBOAUTCS IO PEIIeHNIO MPeICTaBUTEST HaHMMAaTe IS MO0 Ha OCHOBA-
HUM IMMCbMEHHOTO 3asiBJIEHMsI pabOTHMKA, HO He Jallle OJHOrO pa3a B KBapTaJl.

Pemenne CoBeTa NPMHMMAETCS OTKPBITBIM T'OJIOCOBAHMEM IHPOCTBIM OOJIb-
IIIMHCTBOM T'OJIOCOB OT YMCJIa IPUCYTCTBYIOIIMX Ha 3acemanuu Coseta wieHoB CoBe-
ta. [Ipy paBeHCTBe roOJI0COB peLIAIONIVM SIBJISIETCSI TOJIOC IpencenaTeIbCTBYIOIIEro
Ha 3acemauuy Cosera.

3acemanne CoBeTa CUMTAeTCs MPAaBOMOYHBIM, €CJIM HAa HEM IPUCYTCTBYET He
MeHee IBYX TpeTel OT OOIIero 4yucjia e€ 4JIeHOoB.

9.14. Pemtennie CoBera opopMJIIETCS ITPOTOKOJIOM B TeUeHMe OABYX padboumx
nHen co mHsa 3acemanus Coserta. ITpoTokosn nmopmnuceiBaeTcs npencenareaeMm Coerta,
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cekperapém CoBeta 1 wieHamyu CoBeTa, MPUCYTCTBYIOIIMMY Ha 3aceIaHuMN.

9.15. CoBerT 1o uTOram 3acemaHus MPMHUMAET OJHO M3 CJIEAYIOIINX PeIIeHIA:

1) mpusHath dakT HapylleHMs pabOTHMKOM IOjoKkeHMit HacTosero Komek-
ca, oAJIesKaIIMii MOPaJIbHOMY OCYSKIEHMIO, C peKOMEHIALMEeN YETKOTO COOJTIOIEHMSI
OJIOXKeHMI1 HacTosero Kogekca Brpeb;

2) mpusHaTbh, uTO (aKTa HapylleHus MoJioxkeHnin Hacrtosiiero Kopekca He
BbISIBJIEHO.

[Tpyu Ha/mUMy OCHOBAHMI /11 IIPOBEIEHMS 3aCeIaHNii KOMUCCHUM TI0 COOJTIofe-
HUIO TpeOOBaHMIA K CITyKeOHOMY IMOBeIEeHNI0 MYHUIIMIIAIbHBIX CTYKAIIUX aJIMUHN-
CTpauuy MyHUIIMIIAJILHOrO obpasoBanuss COCHOBCKOe ceJibcKoe rnoceseHne Kapcyh-
CKOTO paioHa YJIbSHOBCKOM 06JIaCTU M YPEeryaMpoBaHNIO0 KOH(GJIMKTA MHTEPECOB pe-
KOMEHJIOBaTb KOMMCCUM IIPOBECTM €€ 3acedaHye IO BbISIBJIEGHHbIM (aKTaM U IIpu
HEeOOXOAVMOCTY IIPMMEHMUTb COOTBETCTBYIOIIME Mepbl IUCIUILIMHAPHOTO B3bICKA-
HUSL.

10. OTBeTCTBEHHOCTD 3a HapyIIIEeHMs MOJIOKeHni HacTosero Komekca

10.1. Hapymenne pabOTHMKOM ITOJIOsKeHMI HacTosilero Kogekca nomjieskut
MOPaJIbHOMY OCY>KIeHMIo Ha 3aceganuu CoBerta.

10.2. B cayuasx, npeaycMOTpPeHHbIX (efepajbHbIMM 3aKOHAMM, HapyllleHue
MOJIOKeHMII HacTtosmero Kopekca BjedyéT mpuMeHeHMe K pabOTHUKY Mep, Ipemy-
CMOTPEHHbBIX 3aKOHOIATeIbCTBOM, B TOM UMCJIe JUCHMUIIIMHAPHOM OTBETCTBEHHOCTH.

10.3. CobimogeHne paboTHUKOM HacTtosiilero Komekca yunuTbiBaeTCsl Ipyu Mpo-
BeJeHUM aTTecTauui, GopMUPOBaHMM KaApPOBOr'O pe3epBa [JiSl BbIABUIKEHMSI HA BbI-
IIeCTOSIILIME JOIKHOCTH, a TaKyKe MPY HAJIOXKEeHUM IUCHUIIIMHAPHBIX B3bICKAHMUIA.
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ITpunoskenne Ne 1
K Kogekcy

EOJUHAS MOJEJIb

IEHHOCTY ¥ MUCCUMU aAMMHMCTPAIMY MYHUIIMIIATBHOTO 00Pa30BaHUA
CocHOBCKoOe celTbCcKoe nocesienne KapcyHnckoro paioHa YJIbsIHOBCKOM 00J1aCTH,
po¢eCCHOHATBHBIX ¥ IMYHOCTHBIX KAUeCTB (KOMIIeTeHIIMIT), KOTOPbIMI He00-

XOAMMO PYKOBOJICTBOBAThCS PA0OTHMKAM IIPU OCYIIIECTBICHUN
npodecCuoHaIbLHOM CITYKe0HO0M (TPYAOBOM) AesITeTbHOCTH

PaboTHMKaM agMUMHUCTpPAIMM MPU OCYIIECTBJIEHUM IMPOdeCCUOHATBHON CITy-
’KeOHOM (TPYIOOBOI) HeSITeIbHOCTY HEeOOXOIMMO PYKOBOACTBOBATbCS WIESIMU WU
yOEKIEeHNSIMY, OTPASKEHHBIMM B IIEHHOCTSIX ¥ MUCCUM aIMMUHUCTPALMM U peajusye-
MbIMM uepe3 IpodeCcCMOHAIbHbIE JIMYHOCTHbIE KauecTBa (KOMIIETEHIINN), TIPeaCTaB-

JIEHHBbIMM B JAaHHOV MOIEJIN.
Muccus agMUHUCTpaLn

IleHHOCTM OPraHOB MeCTHOT'O
camMOyTpaBjeHUs

[IpodeccuonanbHble
U JINYHOCTHbIE KayeCTBa
(koMIieTeHIIM) PaGOTHUKOB

- Impu3HaHMe, COOJII0eHNe ¥ 3allyUTa IIpaB U CBO-
6on uesioBeka M rpaxkganmHa Poccuiickon Depme-
pauyy, GOpMIMPOBaHME BBICOKOI'O KaueCTBa JKMU3HU
IJIS  SKUTEeJIed MYHMIMIIAJIBHOTO 0Opa3oBaHMS
CocHoBCKOe cenbckoe mocesieHue KapcyHcKoro
paiioHa YJIbSHOBCKOM O0JIaCTM M TOCTeM paloHa,
KOMMOPTHBIX YCIOBUM OJIs1 NeSITeIbHOCTU B MYHU-
1umnajbHOM obpaszoBaHuu COCHOBCKOE CeIbCKoe
nocesienne KapcyHckoro paioHa YJIbSIHOBCKOM
06J1aCTV OpraHu3aluii, MHBECTOPOB M MHCTUTYTOB
rpaskIaHCKOro OOIlecTBa.

- mpodeccroHaNIN3M U MOCTOSTHHOE CaMOPa3BUTHE;
YeCTHOCTD U JOOPOCOBECTHOCTD;

OTBETCTBEHHOCTD 3a pe3yJIbTarT;

obecrieyeHne 3alyThl 3aKOHHBIX MHTEPECOB IPak-
naH Poccuiickon Denmepannm;

TBOPUYECKMUI TIOAXO, i MHHOBALIIOHHOCTb;
B3aMMOYBasKeHMe Py B3aMOIECTBUMA.

- mpodeccuoHaabHas 3Q@PeKTUBHOCTb, CUCTEMHOE
MBIIIIJIEHNE, I'MOKOCTD " TOTOBHOCTbD
K M3MEHEHUSIM;

KOMaHJHOe B3aMO/IeliCTBME.
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[Tpunosxkenne Ne 2
K Kogekcy

ITPABUJIA
TOBeJeHNsI PA0OTHMKOB aJJMUHUCTPALIMI MYHUIIUIIAIBHOTO 00pa30BaHMsI
CocHOBCKoOe cesIbcKoe noceenne KapcyHnckoro paioHa
VY 1bSIHOBCKOM 00/1aCTH BO BHEC/Ty)XKe0HOoe (padouee) BpeMsI U IIPH M0/Ib30BaHUN
OHJIAMH-cepBUcaMy B MHGOPMAIIMIOHHO-TEe/IEKOMMYHUKAIIMOHHOM CeTH
«/HTepHeT», B TOM YMCJ/Ieé COUIMATbHBIMHU CETSAMU

1. O61ine nmosokeHns

1.1. Hacrosime mpaBuia moBefeHMss pabOTHUKOB aAMUHUCTPALIMM MYHUIIU-
najibHOrOo obpasoBaHusi CoOCHOBCKOe ceyibcKoe TmocesieHne KapcyHckoro paiioHa
Y IbSIHOBCKOM 06jacTi (Jajiee —aAMMHUCTpaLMs, pabOTHMKM COOTBETCTBEHHO) BO
BHeCTy>ke6HOoe (pabouee) BpeMsT U IPU MMOJIb30BAHMM OHJIAMH - cepBucamu B MHGOP-
MaIlIOHHO-TeJIEKOMMYHMKAIIMOHHOM ceTu «IHTepHeT» (masee - ceTb «IHTepHeT»), B
TOM YMCJIe COIMAIBHBIMM CETSIMM, pa3pabOTaHbI B LEJISIX BbIPAaOOTKYM €IMHBIX ITPaBUI
MoBeieHMs] pabOTHMKOB BO BHeCTy>kKebHOoe (pabouee) BpeMsl U IpU MTOJIb30BAaHUM OH-
JlaliH-cepBucaMu B cetu «VIHTepHeT», B TOM 4mcjie COLUMaTbHbIMU CETSIMMA.

1.2. PaGoTHMKY B CBOEM IMOBEIEHUM HEOOXOOMMO MUCXOOUTh M3 KOHCTUTYLIV-
OHHBIX TIOJIO’KEHUI O TOM, UTO UeJIOBEK, ero mpaBa M CBOOOABI SIBJSIIOTCSI BbICIIENH
LIEHHOCThIO M Kaxkabli rpaxkganuH Poccuiickon @epepaiiun (manee - rpakgaHNH)
MMeeT MpaBO Ha HENMPUKOCHOBEHHOCTb YaCTHOWM JXM3HU, JIMUHYIO CEMENHYIO TaiHYy,
3alUTy YeCTu, JOCTOMHCTBA, CBOEro 100pOro MMeHM.

2. TlpaBuia noBemeHMs BO BHECTYKeOHOe (pabouee) BpeMst

Bo BHecyke6HOe (BHepaboyee) BpeMsl pabOTHMKAM peKOMEHIYyeTCs:

1) mpumepsKMBaThCS OOLIETIPUHSITHIX MOPAIbHO-3TMUYECKUX HOPM;

2) TIpu OBIIEHUM C rpaskJaHaMM IPOSIBJITh BEKIUBOCTh M TAKTMUYHOCTD, BbI-
Iep>KaHHOCTD ¥ SMOIMOHAJIbHYIO YCTOMUMBOCTD;

3) wusberaTb KOHGIMKTHBIX CUTYalMii, CIIOCOOHBIX HAHECTH YILepd ero pery-
TalUY ¥ aBTOPUTETY MUJIM aBTOPUTETY OPTaHOB MECTHOT'O CaMOYIIpaBJIeHNS;

4) npuHMMATh BCe MpPeayCMOTPEHHbIE 3aKOHOM MepPbI K IPEeCeUeHNIO MPOTUBO-
MIPaBHBIX JIEMICTBUI, COBEPIIIAEMbIX B MPUCYTCTBUM PAOOTHUKA, U TIPUBJIEUEHUIO BU-
HOBHbIX JIUII K OTBETCTBEHHOCTH;

5) He momycKaTh MCIIOJIb30BAHMSI CBOEro CJIYKEOHOTrO (IOSKHOCTHOTO) T0JIO-
SKeHMST IJIs1 OKa3aHMsI BJAMSIHUS Ha AesATeIbHOCTDb JIIOObIX OpraHOB, OpraHu3aliuii, pa-
OOTHMKOB ¥ TpakiaH IpU pellleHuM BOMPOCOB, B TOM 4YMCJIe BHEC/TysKeOHOro (BHe-
paboyero) xapakTepa, B KOTOPbIX OH IPSIMO MM KOCBEHHO 3aMHTEepPEeCOBaH;

6) MPOSIBJISITh TEPIMMOCTD, YBa)KaThb HallMOHAJIbHbIE U PeUTMO3HbIe 0ObIUanu,
KYJIbTYpHbIE Tpaguuyu HapomoB Poccuiickon depepanyn.

3. IlpaBuiia nonb3oBaHusl pabOTHMKAMM OHJIAH-CcepBMUCcaMu B ceTu «IHTepHeT», B
TOM YMCJIE COIMATbHBIMM CETSIMU
PaboTHrkaM mpu Mmosib30BaHUM OHJIAH-cepBUcamMy B ceTu «VIHTepHeT», B TOM
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ylCJie COLMATbHBIMU CETSIMU PEKOMEHTYeTCs:

1) yBaskKUTEIHHO OTHOCUTBCS K TOCYIAPCTBEHHOMY U APYTUM SI3bIKaM, a TaKKe
TpaguIMSIM 1 06br4asiMm HapoaoB Poccuiickon Demepanm;

2) TpuIepKUBaThbCsS KOPPEKTHOrO TOHA B Gecemax (Kak IMyOJMUHBIX, TaK U
MIPUBATHBIX) C APYTMMMU T0JIb30BaTesIMU ceTu «IHTepHeT»;

3) usberaTth ymnorpebJieHuss HELIEH3YPHOM JIEKCUMKM B TEeperucke B COLMaTb-
HBIX CETSIX;

4) usberaTb KOH(MJIMKTOB, HEKOHCTPYKTUBHBIX CIIOPOB C IPYTMMM TI0JIb30Ba-
TeJISIMU OHJIaMH-CEPBIUCOB;

5) He my6/MKOBaTb ¥ HE pasMellaTh Ha CBOEN CTpaHMIle KpuTuueckue GpoTto-,
BUEO-, ayIM0O- U TEeKCTOBble MaTepuasbl B aJpec rocyaapcTBa B IIeJIOM, a TaKxke
IpYyruxX pabOTHMKOB rOCYIapCTBEHHBIX OPraHOB WM YUPEKIEeHWI;

6) He myGIMKOBaTb CBeIEHMs KOHGUIEHIMATIbHOIO XapaKkTepa WM CIIyKe6-
HYIO MH(pOpPMAaIMIO, CTaBIIYIO M3BECTHOM MPU UCIIOJTHEHMUM JO/DKHOCTHBIX 00S3aHHO-
cTeis;

7) He MCKaykaTh CJIOBA ¥ MHGOPMALNIO, IIepeJaHHYIO0 TPEThUMM JIULIAMM;

8) He myGJMKOBaTh U He pa3MellaTh MaTepuasbl, CIIOCOOHbIE IMCKPEIUTAPO-
BaTh CaMOr'o pabOTHMKA, MO0 APYIMX PaOOTHMKOB, JIMOO OpraHbl MECTHOI'O CaMO-
yIIpaBJIEHNS];

9) He UCIOJIb30BATh TEXHMUYECKME CPEICTBA [JI1 PACIIPOCTPaHEHNS] BpeIOHOC-
HbIX (aiyIOB M/ 3aBeAOMO JIOSKHBIX, HEIOCTOBEPHbBIX CBEMIEHI;

10) ue my6aMKOBaTh, HE pasMelllaTb ¥ He OTMeUaTb KaK «IIOHPAaBMUBIIIMECS»
dboTo-, BUIEO-, ayAMO- U TEKCTOBbIE MaTepuasibl 3KCTPEMUCTCKOIO, TEPPOPUCTIUE-
CKOro, TMopHOrpadgMuecKoro u IUCKPUMMUHUPYIOIIErO XapaKTepa, a TakKyKe 3aBeIOMO
JIOKHYIO MHGbOpMaIINIO, MMEIOIIYIO CBOEN IeJbl0 OCKOpOJieHMe, KIeBeTy, IPOBOKa-
LIMIO, CO3/TaHMe TTaHUKM.
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[Tpunoskenne Ne 3
K Kopekcy
CTAHIAPT
BeJleHUs Tejie(DOHHBIX Pa3rOBOPOB

1. O61me nosmoskeHus

1.1. Cranpmapt BemeHusi TejleOHHBIX Pa3rOBOPOB HAIlpaB/ieH Ha yCTaHOBJIE-
HIe eIVHOM 3TUKM BeleHMs] TesleOHHBIX Pa3srOBOPOB B aIMMHUCTpPAIMM MYHULIN-
najibHOro o6pasoBaHusi COCHOBCKOe ceyibckoe IoceneHne KapcyHckoro paitoHa
YbsIHOBCKOM obOsiacTi (Hajee -aIMMHUCTpalys), pa3BuUTHe IpodecCcruoHaTbHOM
KYJIbTYpPbI U MOBBIIIIEHME CTATyCa OPraHOB MECTHOI'O CaMOYIIpaB/IeHMsI.

1.2. Hacrosmumin CraHgapT pacIpoCTpaHsSeTcss Ha JII, 3aMelalomyX TOJIK-
HOCTU MYHUIIUIIQJIBHOM CJIY3KObl aIMMHUCTpALMM, UX OTpacjeBbIX ((PyHKIIMOHAb-
HbIX) OPraHOB, MOJIKHOCTH, He SIBJISTIOIIMECS TO/DKHOCTSIMMY MYHUIIUIIAIbHON CJTY>KObI
agMUHMCTpaIuy (Hajee - pabOTHUKM).

2. OcHOBHbIe TIpaBujia BeJeHus Teie(hOHHbIX Pa3sTOBOPOB

2.1. B xope BemeHus tejaedOHHbIX Pa3srOBOPOB pabOTHMKAM CJIEAYeT IPOSIB-
JIITh TaKTUYHOCTh, JOOPOsKeIaTeTbHOCTh, MCIIOJb30BaTh CTAaHAAPTHBIN JIMTEPATYP-
HBIN SI3bIK, TOBOPUTb IPAaMMAaTUYECKN MMPABUIbHO, YETKO U BHSITHO, SICHO, KOHKPETHO,
6e3 HaMEKOB M IBYCMbICJIEHHOCTEN, YTOObI He NOIyCKaTh HENpaBMIbHOTO IMOHMMA-
HUSI WJIM TIPEBPATHOTO MCTOJIKOBAaHMSI CMbIC/Ia cJIoB. Ha Borpochkl pabOTHUKYU TOJIK-
Hbl OTBeYaTh JOCTYITHO, CBes IO MUHMMYMa MCIIOJb30BaHMe Y3KOMpPodeCcCHOoHab-
HbIX TEPMUHOB, C YIIOTPeOIeHNeM 3TUUYECKON JIEKCUKM (CJIOBaA «Cracubo», «baroma-
PIO», «IIOKATYICTa», «<M3BUHUTE» U T.[.) U UCIIOJIb30BaHME COrIaCUTEIbHOTO HAKJIO-
HEHMSI IJ1aroJia, MOCKOJIbKY 3TO CMSITYaeT OOIIMiA TOH pa3roBopa. B To ke BpeMs ciie-
IyeT MUMeTb BBUY, UTO U3JIMIIHSISI BEXKJIMBOCTD B Tejle)OHHBIX pasroBOpax HEyMecCT-
Ha (cjioBa «OyabTe MOOpbI, MPOCTUTE, TTOKATYICTA, €CJIM BaM He TPYAHO...»). DTO 3a-
TATUBAET PasrOBOP, BbI3bIBAET pasgpaskeHue.

PeueBoi1 111a6J10H:

«V3BuHNUTE, HE MOTJIM ObI BHI... (ITlepe3BOHNUTD, TOBTOPUTb, TOBOPUTH I'POMYE U
T.IL.)?».

2.2. Tlpu Bemenun TenedOHHBIX PasTOBOPOB PaOOTHMKAM HEOOXOIMMO TOBO-
PUTD JIAKOHUYHO, TTPOIO/IKUTEIBHOCTD PasroBOpa, Kak IPaBWIo, TOJI’KHA COCTABJISITh
OT 3 010 6 MUHYT.

2.3. PaboTHMK, OTBevawIluii Mo TejedOHY, MOKeH ObITh KOMIIETEHTEH BO
BCeX OCHOBHbBIX 00J1aCTSX, KOTOpPbIe MOTYT ObITh 3aTPOHYTHI B TeJlepOHHOM Pa3roBO-
pe, CTPeMUTbCS OTlepaTUBHO U 3D GEKTMBHO PeIInTh MTPobeMy MM OKa3aThb ITOMOIIb
B e€ peleHun. [Ipy HEBO3MOXXHOCTM pelleHMs] CUTyalMy CaMOMY HaJlo YETKO yKa-
3aTb pabOTHMKA, K KOTOPOMY MOYKHO OOpPaTUTHCS 3@ IIOMOIIIbIO.

PeueBoi1 111a6J10H:

«K coskasiennto, s He BJIajiero MHGOpMAaIyeil 1Mo JaHHOMY BOIIPOCY B ITOJIHOM
ob6beéMe. Bam ciemyer o6paTUThCA... (YKa3aThb CTPYKTYpHOe IO pasiesieHne Wi pa-
OOTHMKA, KOTOPbINI CMOXKET IIOMOYb B PeIleHMM BOIpOca) Mo TeiaedoHy.... (IToacKa-
3aTb HOMeD TesieOHa).».
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2.4. O6pamarbcst K cobeceTHUKY cyienyeT Ha «BbI» IO MMeHM UM OTUECTBY
(mocyemHee - B cIy4yae HAJIMYMSI) WJIM TOJIBKO IO MMEHM, eCiM COOeCemHMK 3TO OO-
ITyCKaer.

2.5. Bo Bpems TesiehOHHOrO pasroBoOpa >KeJIaTeIbHO ejIaTh ITOMETKM, YTOObI
He YIOYyCTUTb BakHble OeTaym. [T 3TOro cjemyeT MCIOJIb30BaThb 3apaHee IIOI-
TOTOBJIEHHBIE CpEICTBA OJIS 3aIllMCU JeTajlel UM IOCTUTHYTBHIX AOTOBOPEHHOCTEN
(6JIOKHOT, Oymary IJis 3aMeTOK, (aityl Ha KOMITbIOTEpE).

2.6. He momyckaeTcst HaloJIrO OTXOOUTH BO BpeMs TeJle()OHHOIO pasroBopa OT
TesiehOHHOTO arrnapara ¥ 3acTaBJISITb coOeceHMKA KAaTh 6osiee uem 60 ceKyH, TTpU
9TOM CJielyeT OObSICHUTb IIPUUMHY, IO KOTOPOM HY>KHO OTOUTU OT TejedoHa, 1 00s1-
3aTeJIbHO JOKIATbCS OTBETA, IIOATBEPKIAIOIIEro, YTO COOeCeTHMUK I'OTOB JKAATh.

PeueBoi 111a6J10H:

«MHe HYXHO... (yKasaTb [eiCTBUSI, KOTOpble HEOOXOOMMO COBEPIIMUTD,
Hampyumep, YTOUYHUTD 3TY MHDOpMAIIMIO Y PYKOBOAUTEIS, HATY KAaKO-TO TOKYMEHT
" T.IL.), Ha 9TO yuaeT npumepHo 60 cekyH. Bl mogoskaere mimu Bam nepe3sBoHUTD? ».

2.7. Tlpu Heo6XOAMMOCTH IOMCKA AOMOJHUTEIbHOVM MHGOPMAINM, KOTOPbIN
3aMMeT 6osiee 60 CeKyH[I, MJIM B CJIyYae, €CaIM HY>KHO CPOYHO OTOMTHM IO APYIUM Je-
JaM (HarpMMep, Ha COBeIllaHMe), paOOTHUK TOJIKEH 3alucaTh KOHTAKTHBIM HOMED
TelepoHa cobecegHMKA ¥ IIOMPOCUTH €ro paspelieHus IePe3BOHUTb €My uepe3
OIpe[leJIEHHOE KOJIMYECTBO BpeMeHM. Yepe3 oOellaHHbII CPOK PabOTHUK OOsI-
3aTeJIbHO JOJI’KEH TIepe3BOHUTb.

PeueBble 111a0JI0HbI:

«K coykanmennio, s1 He TOTOB(a) ceifuac OTBETUTb Ha Balll Bompoc, IS 3TOro
MHe MMOoTpebyeTcs... (yKa3aTb IeMCTBMUSI, KOTOpPble TIOTPeOYeTCsT BBITTOJHUTD - HAIPU-
Mep, C KeM-TO IIPOKOHCYJIbTUPOBATLCS, IPOCMOTPETh KaKMe-TO MaTepuaibl U T.IL.).

K coskaseHuio, B HACTOSILMII MOMEHT ST HE CMOTI'Y IaTh MCYEPIbIBAOIIIA OTBET
Ha Barir Borpoc, Tak Kak MHe HeOOXOIMMO CPOYHO YITY Ha COBEIaHMUeE.

Paspeninrte, 51 mepe3BoHio Bam uepes... (yKa3aTb ompefesieHHOe KOJMYECTBO
BpPEMEHN).».

2.8. He momyckaeTcsl BeCTM <«IapalieJibHble pasrOBOPbI» C IBYMS JIIOJbMU
OIHOBpPEMEHHO (TI0 BTOPOMY HOMepY TesiepOHa UM C TIOCETUTEJIEM), TTPEAIIOUTEHME
OTHAETCS TOMY, KTO 0OpaTMJICS paHbllle, a 6eceqy cO BTOPBIM UeJIOBEKOM JIyYIIIe TIe-
peHecTy Ha OoJjiee MO3aHee BpeMsl, TOUYHO OIIPenesiiB ero.

Ecimu B kabuHeTre pabOTHMKA HAXOAMUTCS IMOCETUTEJIb, TO OOIIeHMEe C HUM,
HECOMHEHHO, SIBJISIETCSI IPUOPUTETHBIM. PaGOTHMKY CjlelyeT OTBETUTH Ha 3BOHOK, HO
TOJIBKO IIJISI TOTO, YTOOBI BBISICHUTH, KTO 3BOHUT, M COOOIINUTH, KOIAa MOSKHO Iiepe-
3BOHUTb.

Ecnu Bo BpeMs Tesie)OHHOTO pa3roBopa K pabOTHUKY MPUILLIN WV TTO3BOHMUIIN
110 ApyromMy HoMepy TejiehOHa, HY>KHO U3BMHUTHCS U ITOMPOCUTh paspelleHnst mepe-
3BOHUTDb TOTO, KTO OOpaTUJICS MO3Ke, Ha3BaB TOYHOE BpeMsl.

2.9. Bo Bpemst TenedOHHBIX Pa3srOBOPOB HEIOITYCTMMO OTBJIEKAThCS Ha JIPYV-
rue Jesa, IryMbl U Ipoune MMOMeXMU, JXeBAaTh MJIN IPUXJIEObIBATD.

[Tepen Tem, Kak YMXHYThb MUJIM OTKAILISITHCS, pPEKOMEHIYeTCSI yOpaTh TPYOKY OT
JIUIIA, a IOCJIe 00sI3aTeIbHO U3BMHUTHCS Iepel, COOeCceqHKOM.
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He ciemyer roBOpUTh rpomMue MM KpUUaTh, €CJIM TIJIOXO CJIBIIIHO cobeceTHM-
Ka, Belb OH MOKEeT CJIbIIIIATh XOPOIIIO, JIyUllle TTIepe3BOHUTD C JPYTroro amnmapaTa Win
B Ipyroe BpeMs.

PeueBoi1 111a6J10H:

«V3BMHNTE, OUEeHb IIJIOXO CJIBIIIHO, He MOIJiM Obl Bbl MOBTOPUTH (TOBOPUTH
rpomue, Iepe3BOHUTD)? ».

2.10. VHuimmatuBa OKOHYAHMS pasroBOpa IPUHAAJIEXXUT JMOO MO3BOHMBIIIE-
MYy, JIMOO CTapIlieMy 13 TOBOPSIIMX 10 COLMATbHOMY CTaTyCy WM IO BO3pacCTy B CO-
OTBETCTBUM CO CAeAYIOIIVMMU ITPaBUIaMMU:

1) MysKkuMHa JOJIKEH TOJIOKUTh TPYOKY TO3Ke, UeM SKEHIIMHA;

2) MOJIOfIOV YejIoBEeK He MOKET MPEeKPaTMUTh pasroBOp A0 TOrO, KakK 3aKOHUMUT
TOBOPUTD U€JIOBEK CTapIlle ero o BO3pacTy;

3) HOgUMHEHHOE JIMIIO MOXKET OMyCTUTb TPYOKY IMOCje TOro, Kak 3TO CesiaeT
JIULIO BBIIIECTOSIIIIEE;

4) ecyu pasroBapyMBAIOT ABa PAaBHBIX 110 BO3PACTY U IOJIOXKEHNIO YeIOBEeKa, TO
MePBBIM KJIAET TPYOKY TOT, KTO ITO3BOHMIL

2.11. TlIpu TenmepoHHOM pasroBope HEOOIMYCTUMO:

1) wucnonb3oBaTh CTON-(Ppasbl, yKasaHHbIe B MpuaoskeHnu Ne 2 K HACTOSILIEMY
CraHpgapry;

2) WTHOPMPOBAaThb BOIIPOCHI COBECeHIKaA;

3) mnpepbiBaTh TesrehOHHBIN PasroBop 6oJjiee uem Ha 60 ceKkyH,;

4) 6ecliepeMOHHO MepedbyuBaTh COOECeTHIKA;

5) mosnro mosuaTh, He MOATBEPKIAsE yUacTus B 6eceqie KPaTKUMU PeIIKaAMM;

6) oTBeuaTh BHI30BOM Ha arpeccuio WM HEBEKIMBOCTb COGeCeHMKa, 1aBaTh
BOJIIO SMOLIMSIM;

7) MCIOJIb30BaTh IBYCMbIC/IEHHbIE (Dpasbl, HAMEKIA;

8) samepskmBaTh COGECEIHMKA, €C/IY OH 3aHST WJIM CIIEILNT;

9) saBepumTh 6Geceny He MOIMPOLIABIINCE;

10) He mepe3BOHUTD, €C/IM MO0l Ce/IaTh 3TO.

3. TlpaBuia BemeHus TesiehOHHBIX PA3TOBOPOB IIPM BXOSIIEM Tele(OHHOM 3BOHKE

3.1. TIpu BxogmsieM Teae)OHHOM 3BOHKE TPYOKY CJieflyeT MOOHSTh mmocje 2-3
3BOHKA (Ha IMepBbIM 3BOHOK PAaOOTHMK MTOJIKEH OTJIOKUTb CBOM Jiejia, Ha BTOPOM -
HaCTPOUTHCS, HA TPETUI - YIIBIOHYTHCS U CHSATh TPYOKY).

3.2. PaboTHUK [OJKEH YETKO MPOM3HECTM Has3BaHME aJMUHUCTPALUM, TIPe-
cTaBUTbCS (Ha3BaB CBOIO (pamMmiMiO, MMSI M OTUECTBO (IIpM HAJIMUUMMU)) U TOMPUBET-
cTBOBaTh cobecemuuka: «Iobpoe yrpo» (mo 12.00) mmm «dobpsiir gerb» (¢ 12.00 mo
17.00).

PeueBoi1 111a0J10H:

«AgMMHUCTpaLMsT MyHULIMTIATbHOTO o6pa3oBanusi COCHOBCKOe CelbCKOoe I0-
cenenne Kapcynckoro paiona, iBaHoB MiBan VIBaHOBMY, TOOPBIN TeHb! ».

3.3. Eciau cobecemunk He Ha3BaJl CeOST ¥ MPUYMHY CBOErO 3BOHKA, paOOTHUKY
caenayeT BbISICHUTD 3TO.

PeueBoi1 111a6J10H:

«ByapTe mOGPBI, IpeACcTaBbTeCh MOXKATYIICTa!
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Kak s mory k Bam obpariatbcs?

Kak Bac nipencraButb?

Yem g mory Bam momoub?».

3.4. PaboTHMK [IOJIKEH BHMMATEIbHO BBICJIYILIATh COOECemHMKA, MCIIOJIb3YS
TEXHUKY aKTMBHOT'O CJTYILIaHMSI:

1) cocpemoTOUMTHCS Ha TOM, UTO FOBOPUT cobecemquuk. [TockonmbKy cocpeno-
TOUEHHbIM BHMMAaHMEM MOKET ObITb HEHOOJIr0, CIyIIaHue TpeOyeT CO3HATeIbHOM
KOHLIEHTpALM BHUMAaHMSI;

2) BO BpeMs 0OLIeHus 10 TejedOHy OTMeUaTh BO3HMKIIIE BOMPOCH Ha 6Y-
mMare, 4YTOObI He IepeduBaTh COOeCeIHMKA;

3) ob6paiaThcs K COGeCeIHMKY M0 uMeHM (TIPMMEPHO Kaskaoe TpeThe obpailie-
HMe). 3BYK MMeHM Baiilero cobeceHuKa CO3a€T 3pUTEIbHbIM KOHTAKT U OIIyIlIeHNe
6IM30CTH.

PeueBoi 111a6J10H:

«Caetana IleTpoBHa, BbI TOBOpUTE...

Bs1 nosnaraere, Ceetsiana IleTpoBHa, uTo...

.., S Bac npaBuJibHO TOH (a), CBeTsiaHa [leTpoBHa?»;

4) [eMOHCTpMpOBaTh GJIaro’KeaTeIbHOCTh. BecTu pasroBop ciieqyeT BesK-
JIUBO, CIIOKOJHO, HEe BCTYIIATh B CIIOP, HE MOBBIIIATH I'0JIOC BHE 3aBMCYMMOCTHU OT TOHA
cobecegHNKa, TaKTMYHO IIpepbIBaTh cOOecemHMKa IpU HEOOXOIMMOCTM M IIepeBO-
IUTDH PasroBOP B KOHCTPYKTUBHOE PYCJIO.

PeueBoi 111a6J10H:

«ITpocTture, uto nmpepriBaio Bac...

41 nonswi(a) cyTh Baillero obpartienust (Bompoca)...»;

5) meMOHCTpPUpPOBaTh MHTEPEC K TOMY, YTO FOBOPUT cobeceqHuK. Bo Bpems
pasroBopa HEOONMYyCTUMO XPaHUTb IJIUTEIbHOE MOJYaHMue, CelyeT MPOU3HOCUTD
omo6psIIolLMe 3BYKM, MEKIOMETHSI, TIOBTOPSITh KJIIOUEBbIE CJIOBA, KpaTKUe PEerIvKu,
KOTOpbIE ITOKA3bIBAIOT 3aMMHTEPECOBAHHOCTb PAOOTHMKA M BOBJIEUEHHOCTD €ro B pas-
rOBOD.

PeueBoi1 111a6J10H:

«Tak...

Hapmo ske...

AcHo...

41 Bac nonmumato...

KoneuHo...

OTO MHTEPECHO..»;

6) o6paiaThCs K COGECeIHMKY 3a YTOUYHEHMUSIMM - 9TO TIOMOTaeT CHesaTh CO-
oO11ieHMe 6oJiee MMOHSATHBIM.

PeueBble 111a0JIOHBI:

«IToxkamyiicra, yTOYHUTE ITO.

S1 mpaBuibHO Bac monsit (a), uTo rmpobieMa COCTOUT B ...7

He nmoBTopuTe i1 Brl enie pas?

YTo BBl MMeeTe BBULY?»;

7) wucnonb3oBaTh Mpuém mepedpasupoBanus (CHopMyIMPOBaTh MbIC/Ib COGE-
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CcemHMKA MHaye, CBOMMM CJIOBaAMM) [IJIT MPABMUJIBHOTO ITOHMMaHMsI cobecemumuka. Ile-
pedpasupoBaHme COOOILEHMS HAET BO3MOXKHOCTh COOECeOHMKY YBUAETb, UTO €ro
CAYIIAIOT ¥ MOHMMAIOT, a €C/IM ITIOHMMAIOT HEeIPaBMUJIbHO, TO CBOEBPEMEHHO BHECTU
COOTBETCTBYIOIME KOPPEKTUBBI B COOOILIEHME.

PeueBbie 111a6JI0HbI:

«Hackosnbko s ons(a) Bac,...

[Io Bamiemy mHenuto,...

Kak s monumato, Bel roBopute (cunrtaere)...

Hpyrumu ciioBamu, Bel cunraere...».

3.5. B wryuae, ecinu 3BOHSILMIA CIIpalllMBaeT OTCYTCTBYIOILIEro Ha paboueM
MecTe pabOTHMKA, He CJIe[lyeT OrpaHMUMBATHCSI OTBETOM, UTO ero HeT. Heob6xomumo
yKasaTb BpeMs], KOrga MOXXHO Iepe3BOHUTb. B HEKOTOPBIX CIIyyasx Iej1ecoo0pasHo
YTOUHUTh Y 3BOHSIIIETO €ro Homep TejieoHa, (GaMujInio, MM U OTUECTBO (B Cydae
HaJIM4Ms), CYyTh BOIIPOCA, CKa3aTh, YTO OTCYTCTBYIOLLIMII PAOOTHUK IT€PE3BOHUT CaM U
006s13aTeIbHO MepenaTh MHGOPMAaLMIO KOJIJIere.

PeueBbie 111a6JI0HbI:

«PaboOTHMK B JaHHBII MOMEHT OTCYTCTBYeT, He MOIJIM Obl BbI mepe3BOHUTH
yepe3 10 munyT (B 11.00)?

Yro emy nepenaTth?

MoskeT ObITh, 1 cMOry Bam momoub?».

3.6. UToOBI 3aBeplLINUTh Pa3rOBOP, HYKHO MPEINPUHSTh CJIeAYIOIINe IIaru:

pe3IoMMpPOBaTh PasroBop (COOBIIUTb, YTO MMEHHO Bbl COOMpaeTech HeJaTh B
pe3yJibTaTe Tejle(OHHOrO OOIIEHMSs ), YTOObI MCK/IIOUNTD B3aMMOHEIIOHMMaHNe U T0-
Ka3aTb COOECEeIHMKY, UTO Pa3sroBOp MOpa 3aKaHUYMBATh;

repeckas3aTh pasroBOp, YTOObI yOenuTb cOOecemHMKa, UTO BCE CKa3aHHOE UM
ObIJIO YCJIBIIIAHO;

CIIPOCUTh MHEHMe cobecelHMKa O pasroBOpe;

3aBepIINTh PasroBOp (MOGJArogapuTh 3a 3BOHOK B COOTBETCTBUM C ITYHKTOM
3.7 nHacrosiero CtaHmapTa) ¥ MOJTUa IOKIAThCS, KOrga cobeceHMK MOJIOXKUT TPyO-
Ky.

3.7. Tlpu 3aBepllieHUM pasroBopa cjaeayeT MmobyaroJapuTh 4vejioBeKa 3a TO,
YTO OH MO3BOHMJI, ¥ TIOMPOILIATHCS.

PeueBble 111a6JI0HbI:

«Cnacnb0, 4TO ITO3BOHMIIN.

Cnacubo 3a 3BOHOK.

Cnacu6o 3a uHGOpPMAaINIO.

o cBupanus!

Bcero mob6poro!

Bcero xopoiiiero!».

3.8. Ecim cobecemHMk 3aTATMBaeT pasroBOp, CAeAyeT M3BUHUTHCSI U, CO-
CJIABIIMCh Ha HEOTJIOXKHBIE JIeJ1a, MOMPOIAThCS ¢ HUM JIMOO JOTOBOPUTHCS O ITOBTOP-
HOM TeJie)OHHOM 3BOHKE MJIM O BCTpeue.

PeueBnie 111a6JI0HBI:

«¥Y Bac el1ié octananuch KO MHe BOIIPOCHI?



23

V3BMHMTE, KO MHE IIPUILIEIT TTOCETUTENb (Y MEHS HauMHAeTCSI COBeIllaHue), ma-
BalTe MPOJO/IKMM Hai pasroBop mocie 16.00 (3aBTpa, mpu JIMYHOM BCTpeUe U T.II.).
Coskasero, YTO BbIHYKIEH (@) IIpepBaTh Halll pa3roBOP.

Ilymario, MbI OOCYIMIM BCE BOIPOCHI, IO3TOMY [IaBalTe 3aBEPILIMM HaIll pasro-
BOD.».

3.9. Ecin TenedoHHBINM 3BOHOK IOCTYIIMJI B OOeIeHHOe BpeMs, He CJieyeT
oTBeuaTh: «Y Hac OOeIeHHbIN IIepephIB, MO3TOMY IIpolry Bac mepe3BOHUTH IIO-
cne...qacoB). Eciu Bbl yke B3sun TesieOHHYIO TPYOKY, TO ciaenyeT BecTu TeedOH-
HBI pasroBOp C cOOeCeTHNMKOM B COOTBETCTBMM C HacTosmM CTaHIapTOM.
[IpaBuia BemeHus TeaedOHHBIX pasrOBOPOB IIPU UCXOSIIEM Teie()OHHOM 3BOHKE

3.10.TIpu ucxonsiiem TeseOHHOM 3BOHKE pabOOTHMK JOJDKEH IOIPUBETCTBO-
BaThb cobecemHuka «Jloopoe yrtpo» (mo 12.00) mmm «lobpwin genb» (¢ 12.00 mo
17.00), yéTKO MpOM3HECTM Ha3BaHMe OpraHa MYHMLMIIAJbHOM BJIACTM U IIpenCTa-
BUTHCS (Ha3BaB CBOIO (haMMJINIO, MMS ¥ OTYECTBO).

PeueBbie 111a6JI0HbI:

«J1obpsii1 nenb! Bam 3BousT u3 IlpaBuTtenncTBa YiabstHOBCKOM obsactu, IleT-
poBa Huna MBaHoBHa.

Io6poe yrpo! dto IlerpoBa Huna MBaHoBHA U3 OTHea OOIIECTBEHHBIX KOM-
MYHMKAIMA aIMUHUCTPAIMM MYHUIIUITAIIBHOTO obpasoBanusi «KapcyHCKMi1 paiioH»
VY IbSTHOBCKOM 06J1aCTH. ».

3.11.TIpu Heob6XOmMMOCTU CjieayeT BbISCHUTh UMs ((aMWINIO, TOJIKHOCTD,
KOHTaKTHbIE TaHHbIE) cOOeceIHMKa, 3aMCaTh ero U B AaJIbHENIIeM Ha3bIBaTh €ro Io
VIMEHU.

PeueBble 111a0JI0HbI:

«ITpoctuTe, Kak s1 Mory K Bam obparatbces?

He morsi 661 Bel moackasate MHe Baiire mmsa?».

3.12.Eciu Hy>KeH KOHKPETHBIN UeJIOBEK, CJIeyeT MOMPOCUTh IIPULJIACUTh €ro
K Tesnedony. Ecau HeoOXOOMMBbIiI UeJIOBEK OTCYTCTBYET, ITOMHTEPECOBAThCs, KOTa
JIydIlie eMy TMO3BOHUTb, WJIM TOMPOCUTH TlepeaTh, KTO 3BOHUJI, ¥ OCTaBUTh MHGOP-
Mali1io, KOrja U rae Bac MOYKHO HalTH.

PeueBble 111a6JIOHBI:

«$1 Mory noroBopurhb C...

MoO>KHO MOMPOCUTD K TeIePOHY ....

[Ipuriacure, moOKaIyiLCTa, K TeJedOHY...».

3.13. Eciiu 3BOHOK IpefrojiaraeT mpoch0y, 3anpoc MHpopMauum, a pabOTHUK
He 3HaeT, B Ybell KOMIIETEHLIMM HAaXOAUTCSI MHTEPECYIONIMIA ero BOIIPOC, HE CTOUT M3-
JlaraTb CyThb TOMY, KTO IepBBbIM IOAHsT TpyOKy. CiiemyeT BEXK/IMBO YTOUHUTb, KTO
pelllaeT JaHHbIMA BOIIPOC.

PeueBbie 111a0JIOHBI:

«C KeM s MOT'y TIOTOBOPUTD IO TIOBOAY...?

51 3BOHIO IO BOIIPOCY....

C KeM 51 MOT'y ero peliuTb?

$1 xorest ObI y3HATh...

Bb1 He MmorJii 661 gaTh MHPOPMALIMIO...».
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3.14. B camoMm Hauasie pa3roBopa HeOOXOAMMO YTOUYHUTDb y cOOeCcenHMKa, eCThb
JIX Y HEro BO3MOXXHOCTb ITPOBECTM Pa3roBOpP MMEHHO ceifuac, a Takske B KakKoe BpeMmsi
eMy OymeT ymoOHO Iepe3BOHUTH (B ciydae, ecjiM pabOTHMKY 3apaHee He ObLIO
Ha3HaueHo BpeMsl 1Jis1 Tejie(pOHHOTO 3BOHKA).

PeueBbie 111a6JI0HbI:

«Bam ymo6HO ceituac co MHOM pa3roBapuBaTh?

¥ Bac ecTb BO3MOXXHOCTb BbIC/TYIIIATb MEHS?

Bbl MOskeTe yIeJIMTh MHE HEKOTOPOEe BpeMs?

BbI cBOOOOHBI ceituac?

VY Bac ecTb ceivyac 3 MUHYTbI CO MHOM IIOTOBOPUTb?

Bbl ceifuac MoskeTe rOBOPUTb CO MHOM UJIM MHE ITepe3BOHUTD?

CKOJIbKO Y MeHSI eCTb BpeMeHM Ha pas3roBop? («CKOJIBKO Yy MeHS eCTb BpemMe-
HI», a He «CKoybKO y Bac ecTb BpeMeHM»).».

3.15. Bo Bpemst menoBoi 6ecempl HEOOXOOMMO €MKO, KPaTKO M I'PAaMOTHO M3-
JIOXXUTh CYTb IpobsiemMbl. JIyullle 3apaHee MOATOTOBUTHCS K pasroBOpPY, HAMETUTD
BOITPOCHI U OTPEIeJINTh TTOCIeN0BATETbHOCTD UX O0CYKIEHMS.

PeueBbie 111a6JI0HBI:

«MHne HykHO (Heob6xomuMo) mpomHbopMMupoBaTh Bac (rmocTtaBuUTh B M3BECT-
HOCTb, 00CynuTh ¢ Bamn)...

S moskeH (moykHA) cooOmMThL BaM (06BSICHUTD BaM)...

Bbl He MorJyii 6b1 MeHSI IPOKOHCYJ/IbTUPOBATh 110 BOIIPOCY?...

41 3BoHIO Bam no Bompocy...

Y MeHs Tako¥ BOIPOC...

$1 Bam 3BOHIO 110 ITpockOe (110 peKoOMeHIalumn)...

MeHs nipocuin cBsi3aTbCsl ¢ Bamu 1o Bompocy...».

3.16. Ecin pasroBop 3aTAruBaeTcsl, MHOIAA CJIeAyeT KOPPEKTHO IMOMHTEpeco-
BaThCs Y coOeceqHKa, eCTh JIM Y HEro BpeMms [IJis IIPOIOJIKEeHMSI pa3roBopa.

PeueBble 111a6JIOHBI:

«¥Y Bac ecTb BpeMsI ISl TPOAOJIKEHMST pasroBopa?

BbI pacniosiaraete BpeMeHeM JIJISI ITPOIO/KEHMsI pa3roBopa?

$1 Bac He 3ameps>kuBai0? ».

3.17.TIpu 3aBepiiieHMM pasroBopa CjemyeT IMO6Iarogaputb cobecegHuKa 3a
pPas3roBOp U MOMPOIIATHCS.

PeueBbie 111a0JIOHBI:

«Crmacu60o 3a nadopmariio (KOHCYJIbTaIMIO)!

Cnacubo 3a To, 4TO yIeaMIu MHe BpeMmsi!

Cracu60 3a iomouip!

o cBupanus!

Bcero mob6poro!

Bcero xopoiiiero!».

3.18.B cnyuae ommbouyHOro Habopa HOMepa He cJielyeT MOJ4a IpepbiBaTh
3BOHOK, HEOOXOIMMO M3BMHUTHCS.

PeueBoir 111a6J10H:

«IIporry mpottieHus, s oMOCs(J1aCb) HOMEPOM. ».
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[Tpunosxkenne Ne 4
K Kogekcy

CTAHIOAPT
BHEIITHET0 BU/Ia pA0OTHUKOB aJMUHUCTPAIINNA
MYHUIMIIAIBHOTO 00pa3oBaHusi COCHOBCKOE CeIbCKOe IoCce/IeHHe
KapcyHckoro paioHa YJIbSHOBCKOM 00/1aCTH

1. O61me mosokeHus

1.1. Cra"pmapT BHeIIHEro Buaa pabOTHMKOB aMUHUCTPALIMM MYHUIIUIIATIbHO-
ro obpasoBanust COCHOBCKOe cesibckoe rocesieHne KapcyHckoro paioHa YJIbsTHOB-
CKOV 0b6JstacTy (majiee —aAMUHUCTpALMSI, pAOOTHMKY COOTBETCTBEHHO) HAIlpaBJIeH Ha
dbopmupoBaHue 1 MoaAepykaHue AeJ0BOTO CTUJISI, KOTOPBI BKJIIOYAeT B cebst 6e3-
YIIPEYHbIN BHEIITHMIA BUA, paOOTHUKOB agMUHUCT DALV,

1.2. BHemmnuit Bupa pabOTHUMKOB agMMHUCTPALMM TPU WCIOJHEHUM UMM
IOJIKHOCTHBIX (CITYKeOHBIX) 00SI3aHHOCTEN B 3aBMCUMOCTM OT YCJIOBUIA CTY>KObI (pa-
60TbI) U dopMaTa CIy>KEOHOTO MEPONPUSITUSI JOJDKEH CIIOCOOCTBOBATh (OpMIMPOBa-
HUIO YBaKUTEJIbHOTO OTHOIIEHMS TpaskJaH K OpraHaM MeCTHOT'O CaMOYIIpaBJI€HMS,
COOTBETCTBOBATb OOIIENPUMHSITOMY [€JI0BOMY CTWIIO, KOTOPBIM OT/IMYAIOT ODUIIU-
aJIbHOCTb, CIEP>KaHHOCTh, TPAAUIIMOHHOCTD, aKKYPaTHOCTb.

2. PekomeHpanyy K BHEIIIHEMY BUAY PaOOTHMKOB

2.1. Opeskma paOOTHMKOB JOJDKHA OBITH BhIAepsKaHa B geyoBoM ctuie. Oc-
HOBHbIEe TpebOBaHMS K OAEXKOe - CTPOroCTb, YMCTOTA, YAOOCTBO, IMPAKTUUYHOCTD.
BHelHuit By paboTHMKA JOJIKEH OBITh Oe3yIpeyeH.

2.2. He momyckaeTcst HOIIIEHUST B CJTYKeOHOE BpeMsI:

1) opmesxmbl 1 OGYBM CIIOPTMBHOIO U IUISIKHOTO CTMJISI, B TOM YMCJIE I3KUHCO-
BOJ ¥ KO’KaHOM OJIEXKIbI, IIIOPT, OTKPBITHIX capad)aHOB, TEHHMCOK, CIIOPTUBHBIX CBU-
TEepPOB, KPOCCOBOK, CaHIaJINI, IIIJIEMTAHIIEB U Ccabo;

2) omekabl C rIyOOKMM [IeKOJIbTe, OrOJISIOINIeN IIJIeun U SKUBOT, MUHM-I0O0K
(IJIMHOM BbIIIE CepenHbI 6eapa), 000K C BHICOKMM BbIPE30OM;

3) O00BEMHBIX TPUKOTAKHBIX M3MEINIA CIIOPTUBHOIO CTUJIS, OJEXKIbI U3 OJie-
CTSIIMX TKaHeM, HapSIHOM OEesKIbI;

4) He6pesKHOM, HerJIayKeHHOM ¥ HEOIPSTHOM OfesKIbI;

2.3. lIBeTOBbIE pelleHNs B OeKIe NOJIKHbI COOTBETCTBOBATh KJ/IACCHMYECKO-
MY, IeJIOBOMY CTUJIIO, MUCK/TIOUAIOTCS SIpPKME LIBeTa M upe3MepHast IecTpoTa.

2.4. Tlpu BbIOOpE yKpallleHuii pabOTHMKY HEOOXOOMMO IPOSBJISTh CHEp>KaH-
HOCTb U Pa3yMHYIO YMEPEHHOCTb, He JOITyCKaTh HOLIEHUS] OOBEMHOM, SIPKOM OVIKY-
TEepUN.

2.5. PaGoTHMKY HEOOXOOMMO MCKIIOUUTh TAaTYMPOBKY M HUPCUHT HAa OTKPBI-
TBIX YYaCTKaX TeJa, a TaKsKe IeMMOYKY Ha Hore.

2.6. BoJsiockl pabOTHMKA HOJIKHBI ObITh UMCTBIMM, NMPUYECAHHBIMM M MMETh
aKKypaTHbII BuA. He momyckaeTcsl sKCTpeMasbHbIN LIBET BOJIOC, (OPMbI MPUUECOK
(HampuMep, apenbl, ahppuKaHCKMEe KOCMYKA U T.1.).
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2.7. PaBoTHMKY He CJielyeT IOIb30BaThC SIPKMM MaKMUKEM U TTapdroMepuen,
MMeIOIlle pe3KO BbIpaskeHHbIM 3amax. [IpemmoureHue ciielyeT OTOaBaThb JIETKUM,
CBEXXMM, HEXXKHBIM JyXaM U TyaJIeTHOU BOZeE.

2.8. B sumHMII mepmon BpeMeHM pabOTHMKAM HEOOXOOMMO II0JIb30BaTbCS
CMEHHO 00YBBIO.

O6yBb go/KHA ObITh HauMIleHa, 6e3 CTONTaHHbIX KabyKoB. BeicoTa Kabiyka
>KeHCKOJ 00yBU - He Bblllle 7 CM.

3. lomycTuMbie UCKJTIIOUEHNSI BO BHEIIIHEM Blle pAaOOTHMKOB

TpeboBaHMS K BHEIIIHEMY BUIY PaOOTHMKOB MOI'YT OTJIMYAThCS (KpoMe CiIyva-
eB OQULMATbHbIX MEPOIIPUSITHIL) B CJIEAYIONINX CITyJasIX:

1) mpuBeueHus: pabOTHUKOB K CiTy>k6e (paboTe) B BHIXOAHbBIE MM Hepabouie
Mpa3aHUYHbIE THU;

2) BBIMOJIHEHMsT pabOTHMKAMM OOGSI3aHHOCTEN 3a IMpeaesiaMyu agMUHUCTPATUB-
HOI'O 3HaHMSI, HAa CTPOUTEJIbHBIX, CIOPTUBHBIX MJIM MHBIX OOBEKTaxX (IOIMyCcKaeTcs
CIIOPTMBHAS WM JIF0Oast yI0OHas OfleXK1a OIPSITHOTO BUIA);

3) moHMsKeHMsI TeMIIepaTyphbl B TIOMEILEHMSIX B XOJIOIHBIN IepUOf, roa HisKe
IMarasoHa ONTMMAJIbHBIX BeJIMYMH, YCTaHOBJEHHbIX CaHMTApHBIMM MpaBUIAMU U
nopmamvy Caullnn 1.2.3685-21 «I'urmennueckme HOpMaTUBbI U TPeOOBaHMUSI K 06eC-
MevyeHnto 6e30macHoCT U (M) 6e3BpeTHOCTH IJis YejioBeKa (aKTOPOB Cpedbl 0Ou-
TaHUSI», YTBEPKIEHHBIMM TIOCTAHOBJIEHMEM [JIaBHOTO TOCYIapCTBEHHOTO CaHUTap-
Horo Bpaua Poccuiickonn @eneparyn ot 28.01.2021 Ne 2 (manee - ITpaBuia M HOpMbI
Caullun);

4) TOBBILIEHNS TEMIIEPATYpPhl B CJIYKEOHBIX MoMelleHnsX (6e3 yuéra pesyJib-
TaTOB pabOThI OXJIAXKAAIOIIEN CUCTEMbI) B TEIJIbIA TEpPUOJ rofia BbIllIe AMarna3oHa
OITMMAaJIbHbIX BEeJIMYMH, YCTaHOBIeHHbIX [TpaBunamu u Hopmamu Canllng;

5) HaaMuMs COOTBETCTBYIOIIMX MEIMIMHCKMX IOKasaHui (Hampumep, 6epe-
MEHHOCTb, TPaBMa) W/WJIX MHIUBUIYAJIbHBIX OCOOEHHOCTEN BHEIIHOCTM, a TaKKe B
TIOCJIETHNUI IeHDb CJTY>KeOHOM (paboueir) Hememn.

Pemtenie 06 ocBOOOXAEHMM PAabOOTHMKA OT COOJIIOmeHus] TpeOGOBaHMIA, yCTa-
HOBJIEHHBIX HacTosmmM CTaHaapTOM, IPUHMMAETCS HEIOCPeICTBEHHBIM PYKOBOIU-
TeJjieM paboTHMKA TI0 COTJIACOBAHMIO C PYKOBOAMTEJIEM TOApase/ieHnsi, 06pa3yemMoro
B OpraHe MeCTHOTO CaMOYIIpaBJIeHMs, B KOTOPOM PaOOTHMK OCYIIECTBJISIET CBOIO
CTY’KeOHYIO (TPYIOBYIO) AESTEIbHOCTb.
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[Tpunoskenne Ne 5
K Kogekcy

KIIATBEHHOE OBEILIAHUE
JINIIA, 3aMeIaIoIIero JO/IKHOCTh MYHUIIMIIAIbHOM CITYKObI
MYHUIIUIIAIbHOr0 o6pasoBannusa COCHOBCKOe cejibCKoe mocesenne Kapcyuckoro
pajioHa Y/IbSITHOBCKOM 00/IaCTH B afMUHUCTPAIMY MYHUIIUIIATIHBHOTO
o6pasoBannus CoCHOBCKoOe ce/ibcKoe mocenenne KapcyHckoro paitona
VIIbSIHOBCKOM 00/1aCTH

A,

(®.M.0. (nocnenHee - B ciryvyae HATMUMS)
MOCTYTIasl Ha MYHUIIUIIAJBHYIO CTY>KO0y MyHUIIMIaIbHOTO o6pasoBaHus COCHOBCKOe
cesbckoe Tocenenne KapcyHckoro paiioHa VYJIbSHOBCKOM O00J1IaCTM Ha JOJDK-
HOCTb

(onHOEe HaVMeHOBaHMe NODKHOCTY MyHUIIMIIAIBHOM CTY3KO6bI MyHUIIUIIAILHOTO 06pa3oBanms «KapcyHckuit paitoH»
VY IbSTHOBCKOM 06J1aCTH

TOP>KECTBEHHO 00emialo:

yBaykaTh M 3allMILATh IIpaBa ¥ CBOOOIBI UeJIOBEKa U IpakgaHMHa, CBSITO CO-
o6monath Koncruryimio Poccuiickon @enepaiinn, GegepajibHble KOHCTUTYLIMOHHbIE
3aKOHBI, (eepasibHble 3aKOHBI, YKasbl U pacropsskenus IIpesumenta Poccuiickoin
depepanny, MOCTaHOBJIEHMS U pacrnopsskeHus [IpaBurtenbctBa Poccniickoit @enepa-
LIMM, 3aKOHbI ¥ MHbIe HOPMAaTHBHbIE ITIPAaBOBbIE aKThl Y JIbSHOBCKOM 06J1acTi, YCTaB U
MHble HOpMAaTVMBHbIE IPABOBbIe aKThl MYHMIIMIIAJIBHOTO obpasoBaHus «KapcyHckuia
paiioH» Y JIbSTHOBCKOM 00J1acTu;

OBITH YECTHBIM Y HEITOJKYITHbIM;

YYTKO ¥ BHMMATEJIbHO OTHOCUTBCSI K MPEIJIOKEHMSIM, 3asBJI€HUSIM U 3Kajio-
6aM rpaskaaH;

OOCTOMHO BBINIOJIHSATh BO3JIOKEHHbIE Ha MEHS JOJ/IKHOCTHBIE OOSI3aHHOCTH,
XPaHUTh TOCYAAPCTBEHHYIO U CJIY’KeOHYIO TalHy, 3allMIIATh CBOOOAY M He3aBUCH-
MOCTb MYHUIIMIIAIBHOro o6pasoBaHus CoOCHOBCKOe ceyibckoe mocenenne Kapcyh-
CKOTO paioHa Y JIbSHOBCKOM 06J1aCTV, BEPHO CJIYKUTH HapOIy;

BO BCeX CBOMX [EMCTBUSX PYKOBOJCTBOBAThbCS IIPMHIMIIAMM 3aKOHHOCTH,
MIpaBbl, CIIPABEIJIMBOCTU, OECIIPUCTPACTHOCTY Y YECTHOCTM, IPasKIaHCKOIO U MEXK-
HaIllMOHAJILHOI'O corJjiacys!

OcosHaio, UTO HapylIeHWe MPMHECEHHOTO MHOIO KJISSITBEHHOTO OOeIlaHMs
HECOBMECTMMO C BBICOKMM 3BaHMEM MYHMIIUIIAJIbHOIO CIYKAIlero MYHUIIUIIAILHOIO
o6pasoBanuss CocHOBCKOe cebckoe mnocesyieHne KapcyHckoro painona «KapcyHckui
paioH» YJIbSHOBCKOM 00JIaCTH!.

(mara) (mommmck) (®.N.0.(nocnepHee-B cryyae HaaUIMsI)
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[Tpunoskenne Ne 1
K CtaHpmapTy BemeHUs
Tesie)OHHBIX Pa3rOBOPOB

ITPABUJIA
Te/ie)OHHBIX PAa3rOBOPOB C 3asIBUTE/ISIMU

3BOHKM 3asiBUTEJIEM B OpraHbl MYHMIIUIIAJIBHOM BJIACTM 3a4aCTYIO HOCSAT Xa-
pakTep obpallleHMsI K TocaeaHe MHCTaHIMNU. 3assBUTEIN 3BOHST C 11eJIbI0 BbICKA3aThb
CBOM >KaJIOObI U IIpeTeH3uM, Korga ux mpobdseMbl He CMOIIM (MM He 3aXOTesn) pe-
IIATh JIMIIA M OpraHM3aluy, B Ubel KOMIIETEHLIMM HaXOIUTCS pellleHue COOTBeT-
CTBYIOIIMX MpobsieM. Bcé 9TO NMpUBOAUT K TOMY, UTO BO3MYILEHHbIE U OOMKEHHbIE
3asIBUTEJIN, TOBeIEHHbIE TIOPOM A0 OTUYasiHUS, BEAYT pasroBOp SMOLIMOHAJIBHO, Ha I0-
BBIIIIEHHBIX TOHAX.

[TosToMy mpu pasroBope C pasTHEBAHHBIMMU 3aSIBUTE/ISIMM BasKHO HE TOJIbKO
orepaTuBHO U 3()GEKTMBHO PEIIUTb UX MPOOIEMY MM ITIOMOYDb B €€ pelleHnn, HO U
OKa3aTh MM HEKOTOPYIO ICUXO0JIOTMUECKYIO ITIOMOIIb 10 TejleoHy. B pemtennn sToro
BOITPOCA TIOMOTYT CJIEAYIOIIe PeKOMEeHIAIMN TICUXO0JIOTOB:

HMKOTJa He OOpalllaiTech K pasyMy paccepsKeHHOro 4ejoBeKa. Pa3srHeBaHHbBIN
yeJIoBeK IIOXO MPUCTYIIMBaeTCs K apryMmeHTaMm. VM Baiiia mepBast 3amada - yCIIOKO-
UTh YeJIOBEKA M BBIICHUTDH, B YEM CYTb ero mpobsemsl. Hayunrech ObITH XOpOILIMM
cayiiaresaeM, M mycTb Baiil cobecemHMk n30abeT Bam myiiry. BHMMaTe/IbHbIN CITyIIIA-
TeJIb BCErIa KasKeTCsl CKopee APYyroM, YeM Bparom;

He TpPMHMMAaKTe >Kajo0bl, aJpecoBaHHbIe KaKOWU-IMOO OpraHmusaluy, Ha CBOM
cuet. To, yto mo3BoHuIM Bam, He 3Hauut, yTo Bbl BMHOBaThI. [los3TOMY yCIOKOM-
TeChb, He TepsiiTe caMooOJialaHue, ObIINTE TJTyOOKO M TOBOPUTE POBHBIM I'OJIOCOM.
«TpynHbie» 3BOHKM JTy4Ille BOCIPMHMMATD CTOSI MJIM B IBUSKEHUM, C JKECTUKYIISILIVEN;

yeM arpeccuBHee Baill cobecemHMK, TeM OOJIbIlle CIIOKOMCTBUS TOJIKHBI ITPO-
aBJISTh Bbl camu. BecTu pa3yMHbI pa3sroBOp C Y€JI0BEKOM, KOTOPbIN BCE BpeMSI KpU-
YuT U OochbinlaeT Bac pyranbio, HeBo3MOXKHO. CBefuTe B 9TOT MOMEHT CBOM KOMMEH-
Tapuy A0 COYYBCTBEHHBIX BOCK/IMIIAHMI, ITOKA T'HEB cOOeceIHMKA He MCCSIKHET caM
Cc000¥1, TOJIbKO IOCJI€ 3TOTO MOKHO MPUCTYIUTb K KOHCTPYKTMBHOMY PasroBOpPY C
HIM;

BHeIlHe Baiiia peub Jo/DKHA 3By4yaTh UyThb MeHee aKTMBHO, YeM peub Barirero
cobecegunka. Eciim Bol OymeTe ¢ HMM Ha paBHBIX, MOKET BO3HMKHYTb CIIOP WM Jia-
’Ke KOH(JIUKT;

COXpaHSINATE XJIAJHOKPOBME U BbIIEPKKY A0 KoHIa. Kak 661 Bac Hu pasosmm
CJI0Ba Balllero cobecenHynka, Bol He MOKHBI JaTh MMOYYBCTBOBATh €My 3TO HU CJIO-
BaMM, HM MHTOHaumen. Boiias u3 cebs, Brol e 6osee ycaoxkuuTe curyaumio. Io-
CcTapalTech BCTaThb HAa MECTO ueyioBeka, KOTopblM Bam kamyercs. Chayiiante Io-
HMMaIOIIIE;

ITyCTh Y€JIOBEK BHITOBOPUTCS A0 KOHIIA, ITOKA He «BBIMYCTUT ap». VHbIe goam
HE CTOJIbKO 3JIbI, CKOJIBKO MM XOUYETCS IPOCTO BBITOBOPUTHCS, U3JIUTH OyIry. Bor
ITyCTh U CAEAIOT 3TO;
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cTapaiiTech, 4TOObI UeJIoBeK pacckasas Bam Bcé, uto ero 6ecriokout. ITocro-
SIHHO ITPOCUTE uejloBeKa IMoaeaunThcst ¢ Bamu Bcemu comHeHusiMu, a Bbl TeM Bpeme-
HEM CyMeeTe TMOHSITh CYyThb IPO6JIEMBI;

noAAep>kKMBaiTe KOHTAKT, TO €CTb He MOJTUNTE AJIUTe/ibHOe BpeMs. [laiiTe ro-
HSITb, UTO BBl OTKPBITHI IS OOCYKIEHMS JTI0ObIX BO3MOSKHBIX ITPOOJIEM U 3aMHTEpE-
COBaHbI B yJIyUIlIeHUM KOHTAKTa ¥ B3aMMOIIOHMMaHMs. BaskHO, YTOOBI pa3sroBOp BEJI-
Cs1 B CITOKOMHOM BEKJIMBOM TOHE ¥ BbI3bIBAJI TIOJIOSKUTEIbHbBIE SMOIIMI, CO37aBasl TEM
caMbIM aTMOcdepy B3aMHOTO JOBEPUS;

MCIIOJIb3YITE I1ay3bl, YTOOBI ITepeHaIlpaBUTh PasroBOp B HY>KHOe Bam pyciio.
Bcesikuin pas, «BbIpyJIMBasi HA OCHOBHYIO Tpaccy» Oeceibl, HAUMHAaNTe Kak Obl HOBbIN
CMBICJIOBOJ ab3all; TOBOPUTE YETKO, B Havaje IMpeajIoyKeHNs] HeIlJIOXO 0OpaTUThCS K
cobeceTHNKY TI0 MMEHU M OTUECTBY WIM CIeJlaTh KaKoe-TO 00001aioliee 3aMevaHme
OTHOCUTEJIbHO Balllell IIpedbIayIiei1 6eceibl, TOABEIs IIpeaBapUTeIbHbIN UTOT;

ec/u Bol pelnin, 4To He CMOXKeTe HOXKIAThCs OJIVsKaIIel 1ay3bl, BEPOSTHO,
JIy4Ille TAKTUYHO IIpepBaTh cobecemumka. IIpepoiBaiiTe He pagu camoro (axTa, a 3a-
IaiiTe KOHKPETHbIN BOIIPOC, KOTOPBIM MMeeT OTHOIIIEHMEe K CYyTH JeJia;

He ITO3BOJIANTE BTITMBATh cebs B Oecemy, He OTHOCSIIYIOCS K geny. Ilogmep-
SKMBAMTE TOJIBKO T€ TEMbI, KOTOpPble MMEIOT IIPSIMOe OTHOIIIEHNEe K 00CYy>KIaeMoii
npobsieme;

MIOBTOPUTE 3asIBUTENTIO TO, UTO OH cKaszaja Bam, ero ske cobCTBeHHbIMM CJIOBa-
M. [ToBTOpSIST CJIOBO B CJIOBO TO, UTO CKasasl Bam yesioBeKk B IbUTy THEBa, Bl Kak ObI
IepeBOMTE PasroBOp B Oojiee HENTPaIbHBIN TOH, ITOBTOPSISL €ro CJI0Ba yKe 6e3 Tex
SMOLIMI, KOTOPbIe BKJIAAbIBAJI B HUX OH CaM;

n3beraiTe Bo3pakeHmit! Takass He OIMO3UIIMOHHOCTb IperiojaraeT OTkKas OT
KOH(IMKTHOM CUTyalMM BO MMSI pellieHIsI 6ojiee CepbE3HOM 3a1aui;

HUKOIIa He TOBOPUTE YeJIOBEKY, YTO OH He IpaB. ITO He yOeauT ero, HO JIMIIb
3aJIeHeT ero camoJjIod1e, 1 OH 3aMIMET MO3UIMI0 CaMO0b0poHbI. [Tocsie 3TOro Bpsiy in
yOoactcsi ero yoenutb. Jlydille meificTBOBAaTh AMUILJIOMaThYHee: «BbITb MOKeET, s He
IpaB, HO JaBalTe IMMOCMOTPUM...». DTO XOPOIIMIA CIIOCOO IMPEeIIOKUTb COOECeTHUKY
cBoit aprymeHT. CBOM apryMeHTbI M3j1araiTe KpaTko U sICHO. Baim noBoibl TOJIKHbI
OBITD MTPAaBUJILHBIMMU TI0 CYIIECTBY, YO€IUTEIbHBIMM Y TPAMOTHBIMMU IO GopMeE;

BCErla CTPeMUTECh K KomIpomuccy. [Ipy BOSHMKHOBEHMM KaKUX-TMOO pasHO-
TJIaCuii CTapaiTech paspeliaTh X TAKTUYHO, B 9TOM Bam momMoryT Tpu mpaBusia:

MpaBUJIO TPEX IUIFOCOB - MOXBAJUTh CObOecelHNKa MM cAejaTb eMy KOMILI-
MEHT He MeHee Tpéx pa3 (B Havase 6ecenpl: «Cnacubo, Cetsana IleTpoBHa, 3a Ba-
IlIe HepaBHOYILIME K JaHHOM MpobJieMex»; B cepeauHe pasroBopa: «MHe MMIIOHUpPYeT
Baiira mpoHU1IaTeIbHOCTb (CKPYITYJIE3HOCTD)» U MpU 3aBepiiieHnn 6ecenpl: «IIpusTHO
6b110 ¢ Bamu noobiiiaTbest. Mbl 06s13aTeIbHO YUTEM Bce Baiiiu moskeaHus»);

MpaBUWIO OObeAVHEHUSI - CTpeMJIeHMe K IOCTUXKeHUIO OOOIOIHOIO COTJyiacus
(«Hac ¢ Bamu o6beamHsIeT skejlaHue pelnTb STOT BOIIPOC HAVJTYYIIM 00pa3oM»);

MpaBWJIO COTJIAIIEHUST - 3a/aBaiTe COOeCeIHNKY BOMPOCHI, IIOCTPOEHHbIE Ta-
KMM 00pa3oM, 4TOObI TOT MOI OTBeyaThb Bcerma «Jlla». YUem OoJibllie cobeCegHUK C
Bamu cornariaercsi, TeM 6oJblie IAaHCOB y Bac mpmiiTy ¢ HUM K KOMITPOMMCCY:
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He obemnianTe HeBbITOJIHMMOro. Obeniarb MOKHO JIMIIIb TO, UTO Bam gencrTBu-
TeJIbHO IIOf, CMJIY caeyaThb. HeBbINoHEHHbIE MM 3aBeIOMO JIOSKHBIE OOEIIaHusT pas-
IpaskaloT ¥ OOVDKAIOT uejloBeKa elé bosiblie, yueM Barr orkas momous emy. He 601i-
TeChb CKa3aThb COOecegHMKY, YTO Bam Hago mOCOBETOBAThHCS eIlé ¢ KeM-Huoymb. Bo
BCSIKOM CJTy4ae, 9TO yyKe CO3IacT y Hero BIleuaT/ieHue, 4To Bel cTapaeTech moMoOYb
emy. Ho ecsim Bol moo6eliiany moMoub, TO YK 00sI3aHbI CIeJIaTh 3TO;

HU IIPU KaKUX OOCTOSITEJILCTBAX HE IOBOPUTE, UTO HE MOXKETe IIOMOYb 3asIBU-
TeJII0. BBIICHMB MOAPOOHOCTM BO3HMKIIMX 3aTPYOHEHMI, HEOOXOOMMO Oe3 Impome/I-
JIEHUSI IIPeIJIOKUTD 3assBUTENTIO 1j1aH AenctBuit. CrapanTech HauTu pelenne. Cambli
OITMMAJIbHBIN CIIOCOO 3aBEpIINUThH PA3rOBOP C 3asIBUTEJIEM - 3TO HAWTU peIIeHMe ero
npobsiembl. Eciiv He MoykeTe pelmThb MPO6IEMY camy, OTIIPaBbTE €ro K TeM paboT-
HMKaM, KOTOpble MOT'YT ITOMOYb. TOJIbKO MpeaBapUTeIbHO OOBSICHUTE KOJIJIere BCE,
YTO KAaCaeTcs >KaJIoObl 3asIBUTEJISI, UTOOBI €My He IPUIIJIOCh M3JIaraTh €€ BTOPUYHO.
9TO, KaK MPaBUJIO, eIllé OOJIbIle BHIBOAUT YeJI0BeKa 13 ceosl;

BBISICHSIMTE [IeTajlM, JeJiaiiTe ITOMEeTKM, 3aIl/ChIBaliTeé OCHOBHbIE ITYHKTHI IIpe-
TeH3MI, coob1Iast 06 3TOM cobecemHUKY («ITOMOKINUTE, S Ceifuac 3aIuiily» ), YTO CBU-
IeTeJIbCTBYET O TOM, Kak Bl 1IleHuTe cBOero cobeceiHMKa 1 CTapaeTeCh eMy IIOMOYb;

OynbTe TaKTUYHBI, He HapylllanTe rpaHull JuuHoi chepol. He ciemyer 3aTpa-
TMBaTh IOTEHIMAJbHO KOHQJIMKTHbIE TeMbl (YaCTHYIO >KMU3Hb, MHIVBUIYaJIbHBIE
NIpearnoyYTeHus);

He MyTalTe TAKTUYHOCTD C MSITKOCTbIO. Besk/mBbIli pasroBop BOBCE He O3HAYa-
eT, YTO CJIeAyeT BO BCEM COIJIAIIATHCS C COOeCeTHMKOM, YCTYIIaTh eMy II0 BCEM Iia-
paMeTpam, >Kejias IMPOMU3BECTM Xopolilee BrievaTiaeHue. He mopmakuBaiite cobecen-
HUKY, UTOOBI Y HEro He CJIOKWJIOCh BIevaT/eHue, YTo Bbl corjiacHbl CO BCEMM €ro
cinoBamu. ['oBopuTe «HET», KOraa 9TO JeICTBUTEIbHO HYKHO;

ec/u Bbl BMHOBAThI, M3BMHUTECh KaK MOKHO ObicTpee. VIcKpeHHee M3BMHEHME
siBJIsIeTCS 3(pHEKTUBHBIM CITOCOOOM paspeltieHns: KOHQIMKTHON CUTYaIUM;

He OIpaBIbIBAlTECh, U3BMHEHNE C BBIABIIKEHMEM OIPaBIAHUI - Y3Ke He U3BU-
HeHne. BosbmuTe Ha cebsl MOJIHYIO OTBETCTBEHHOCTb 3@ CBOKO OIIMOKY (/MO0 3a
ommMoKy Baiiiero cTpykTypHOTo noapasesieHus). PelnTesbHO 1 6e€3 OrOBOPOK IpU-
3HaiTe, uTo Bhl 66N HempaBbl. VM36eraiiTe B KOHIIE M3BMHEHMS VICIIO/Ib30BaTh CJIOBA
«HO» Un «ecain» («MHe O4YeHb Kajb, HO...»). DTO CaMOe «HO» MMeeT YETKUM TOJ-
TeKCT: «Ha camom feste s1 He skayiero»;

He YHMKAUTECh, MIPM3HABANTE OLIMOKM C YYBCTBOM COOCTBEHHOI'O JOCTOWH-
ctBa. He mopcrpanBanTech mopg cobecegHyKa, He pacChIIaiTeCh B KOMIUIMMEHTAX.
O6s13aTeNIbHO MPEIJIOKUTE CIIOCO0, KaK MOKHO BCE MCITPaBUTb.
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ITpunoskenne Ne 2
K CtaHpmapTy BefeHus
TeJieOHHBIX Pa3TOBOPOB

CTOII-®PA3bI

Ne Cragus PexkomeHnyemblie hpa3sbl
CTOII-¢ppassr -
TI/TI | IeperoBOpPOB (mencTBus)
1 2 3 4
1. | Ilpuser- Ha! Anno! Cnymato! HasBanue noppaspeneHus, obpasy-
CTBUE €MOro B OpraHe MeCTHOTO CaMo-
yIIpaBjieHMsT MYHULIUIIAJbHOTO 006-
pasoBanus «KapcyHckuii  paiioH»
YabstHOBCKOM obnactu, ®.M.0 (mo-
cjemHee - TIPY HAJTMYMN)
3npactu! Hob6poe yTpo!
ITpuser! [ oOpbIit 1eHb!
KTo 3T0? Kaxk s mory kK Bam obpariatbcs?
KTo y anmapara? Kak k Bam syuiiie o6paiatbesi?
C kem s pasroBapu- | Boi He wmorim Obl MOJCKa3aTh
Balo? (HamoMHKUTb) MHe Baiite nmsi?
Oto Tarbsina VMBaHoB- | CKaxkuTe, nmoxkaayiucTa, Kak Bac 30-
Ha? Het? Mapus Iler- | ByT?
poBHa? A KTo? Kak s mory Bac Ha3biBaTh?
HaszoBure, moskanyiicra, Bame nms
" OTYECTBO.
[TpencraBbTech, moskasayicra!
Mory s y3HaTb, C KeM r'OBOPIO?
bynbTe mo6pbl, mpuriaacure, IosKa-
nayncra, Kk tesedony Tatbsany KBa-
HOBY.
Mory s ycabiiiate Maputo [letpos-
HY?
Kyna g momnas(a)? 2to MunTpyn?
Bac 6ecriokonr... oro...
MeHs 30BYT...
Mos davmnusi...
He ypmemute sm Bel | Bam yI0OHO ceiyac pas-
MHe HeCKOJIbKO MUHYT | TOBapuBaTh?
BpeMeHM?
2. | O6pamenne |Ilo mosioBeiM mpusHa- | ITo MmeHnu u oTyecTBy (MOCemHee -

KaM (KeHIIMHA, MY>X-
YylHa, JeBYIIIKa, MOJIO-
IO 4YeJioBeK), (damu-

npu Hammuuu). [lo umenn, ecim cam
cobOeceHUK MPeaCTaBUIICS TaK
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JIbSIDHOE (MUIOUKa,
IyIiieHbKa, TOTyOunK)
Henocpen- ['oBopure! A Bac ciymato.

CTBEHHO pas-
TOBOp

YTo BBI XOTUTE?
YTo BaM HY>KHO?

[Io kakomy Bompocy Bbl M03BOHU-
Jn?

Mory imu s1 Bam mno-
MOUb?

Yem s mory Bam momoun?

XKoure!

He Bemaiite Tpyoky!
[Togoskaure CcexkyHAY,
s1 CKOpO BepHYCh!

BynbTe 00€e3HbI, TOAOXKANUTE, TO-
SKaJTyCTa,

y TenedoHa, 1 Bam oTBeuy uepes
MUHYTY!

YToObl HANTU 3TM MaTepuasibl, MHE
MMOHAIOOUTCST MUHYTHI 3-4. Bbl mo-
ookaeTe wiu mnepe3BoHuTe (Bam
Mepe3BOHUTD?)

Her.

41 He 3Hat0.

51 He B Kypce.

S 5TMM He 3aHMMAIOCh.
OTo He MosI 00s3aH-
HOCTb.

Huuem He Mory rmo-
MOUYb.

OTO Ballm MpobdIEMBI.
$1 He cMmory sToro cue-
JIaTh.

51 He yBepeH, UTO 3TO
BO3MOJXHO.

S1 Bam Huyero He obe-
11alo.

OTO CJIOXKHBIN BOMPOC... MHe HyK-
HO YTOUYHMUTb...

B Hacrosiiiee BpeMsi 3TO JOBOJIbHO
CJIOKHO, OJTHAKO...

Bamr Bompoc [gencTBUTEIBHO CJIO-
>KeH. Paspeninte, s YTOUHIO €ro y
1opucra (pykoBoauTessi) Mbl 06si3a-
TeJIbHO MmocTapaeMcsi Bam momousb.
ITocTapatoch clenatb BCE BO3MOK-
HOe

Ilepe3sBonnTte! Bce
o6enarot! Hukoro Hert!
Kro ero crpammBaer?

Ero ceituac HeT Ha MecTe, mepe3BO-
HUTe, ToXKanyicTa, yepe3 10 MuHYT
(8 14.00).

Yto emy nepenatb?

Kak TO/JbKO pabOTHMK BEPHETCH, S
006s13aTe/IbHO TepenaM, uTo Bbl 3BO-
HUIN

BbI O/KHBELL..

Jlyuiite Bcero 6bu10 6bl... 151 Bac
JIMeeT CMBICJL...

Ara!

Ha.
Koneuno.
XopoIio

BbI He mpaBbI.
¢ He corytaceH ¢ Bamn.

BeposiTHO, mpousoluio Hegopasy-
MeHMe.
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Bb1 ommmbaerech

BosmoskHO, 5 ommbaock, HO...
Bosmoskno, mHbOpManmst Tpedyer
YTOUHEHMUS

51 He MoHsI.
Bb1 MeHs 3ammyTaim

ITosicunTe, moskanyncra. ITpaBuyibHO
I IOHYMAIO, YTO...

Bbl MeHs He TTOHSIIN

Paspeminrte, s mosicHiO (0OOBSICHIO)
Bawm e1é pa3s

Bara npo6siema (ka-
706a) MpUHSTA K CBe-
TIEeHUIO

Mp1 npuHsau Baim mnoskejaHus u
6yaeMm panbl momoub Bam B Bartiem
BoIpoce!

OTO He Hallla BMHA.
MHe oueHb Kajib, UYTO
Bac aTo pacctponsio.
Mg1 coxkaeem, ecyin
MbI YTO-TO CHEJIaIN He
TaK.

MHe oueHb KaJib, HO...

[TpuHoIIly M3BMHEHMS 34 ...(OIINOKY,
IooCTaBJeHHble  HeymoOCTBa,
HEKOPPEKTHOe TOBeeHNe PabOTHMU-
Ka U T.IL.).

MHe odyeHb 3Kajlb, YTO... (TaK IMPO-
M30IIUIO, CJIOKWJIACh Takas CUTYya-
LMS U T.IL.).

MbI coskasieeM, 4TO... (C Halllen CTO-
pOHBbI ObljIa IOMYyIlleHa OllMOKa, He
CMOTJIN BOBpEMSI MTPOMH-
dbopmupoBath 1 T.11.)

W 3BUHSIOCK...

WsBuHwure...
[Iporiry npoiiieHus...
IIpocTurTe...

51 ke Bam ysKke cka-

3as(a). IToBTOPUTH MHGpOpPMALMIO €eIllE pas
[ToBTOpSsito s Bac yéTye, pacim@poBbiBast €€ IMpu Io-
elie pa3 MOIIY CMHOHVMOB

He crour! Panpi 6b111 (6ymem) Bam nmomous.

Het nipo6em!
Bcerpa noxkamyiicra!

BynmeM pagbl OTBETUTb Ha Ballli BO-
IIPOCAHI.

Ecmm y Bac BO3HMKHYT BOIIPOCHI,
MTOKaTYIICTa, 3BOHUTE

4. | 3aBepileHne
1IeperoBOpoB

IToxka!
JlagHeHbKO!
IaBaii no cBs3u!

Ho cBupanus!
Bcero xoporero!
Bcero go6poro!

O, s He Tynma momasnt!

WsBuHuTe, 1 ommbes (71ach) HOMe-
pom

[TomHMTE, UTO B C/IOBe «3BOHVITH» yIapeHMe HEMOABIKHO - BCerja fnagaeT Ha OKOH-

YyaHue:

s1 380HIO (103BOHIO)

™Mbl 3BOHVIM (mo3BoH/Mm)

TbI 3BOH/ 1B (T03BOHUI1Ib) OH (OHA) BbI 3BOHNTe (M0o3BOHNTE)
OoHM 3BOHAT (1103BOHAAT).

3BOHUT (1m03BOHUT)




