AAMUHUCTPALINA MYHUIUITIAJIbBHOI'O OBPA3OBAHUA
COCHOBCKOE CEJIbCKOE ITOCEJIEHHE
KAPCYHCKOT'O PAMOHA YJIbIHOBCKOM OBJIACTH

IOCTAHOBJEHHE

30.12.2021 Ne 40

c. CocHOBKa

O0 yrBep:xIeHUN AIMUHUCTPATHBHOIO PErJIAMEHTA 10 NMPeA0CTABICHUIO
MYHUIUNAJIbHOM yeayru «lIpucBoenue aapecoB o0beKTaM ajgpecanmu,
U3MEHeHNe, AHHYJIMPOBaHHe TAKUX a/IPecoB)

B cootBerctBUM ¢ DenepanbHbiMu 3akoHamMu OT 06.10.2003 Ne 131-®3 «O06
oOlMX TPUHIMUIIAX OpraHU3allud MECTHOTO caMoympaBiieHus B Poccuiickoit
®enepanun», ot 27.07.2010 Ne 210-®3 «0O6 opraHuzanuu MOpeOCTaBICHUS
rOCYJapCTBEHHBIX W MYHULMMNAIBHBIX YCIYr», PYKOBOJCTBYSACH cCTaThaMmu 13, 43
VYcraBa MmyHununaibHoro oopazoBanusi CocHOBCKOE cenbekoe nocenenue KapcyHnckoro
paiioHa Y IIbSIHOBCKOM 0071aCcTH, aIMUHUCTPAIIUI IO CTAHOBJI S € T:

1.YTBepauTh npusiaraeMblii aIMUHUCTPATUBHBIA PETJIAMEHT T10 MPEA0CTaBIICHUIO
MyHUIUNanbHOU ycnyru «lIpucBoeHne aapecoB 0O0bEKTaM ajpecaluu, U3MEHEHUE,
aHHYJMPOBAHUE TAKUX AJIPECOBY.

2. Hacrosiiee noCTaHOBJIEHHME BCTYNAET B CHIIY Ha CICIYIOIIMUN AEHb MOCIE JHSA
€ro 0OHapoI0BaHMUSI.

[JlaBa afMUHUCTpaALUU

MYHHUIUIIAJIbHOTO 06pa30BaHUs

COCHOBCKOE CceJIbCKOE IoceJIeHue

KapcyHckoro paioHa

YibsiHOBCKOH 06J1acTH A.A.bratoB



AIMUHUCTPATHUBHBIN perjiaMeHT
NpeJoCTaBJIeHUs] MyHUIMIIAIbHOM yeayru: «lIpucBoenue agpecoB 00beKTam agpecanu,
H3MEHEHHUEe, AaHHYJTUPOBAHUE TAKUX aPeCcoB»

1. O61uMe noJoXKeHus

1.1. Ilpeamer peryinpoBaHusl aIMUHUCTPATUBHOIO perjlaMeHTa

AJIMUHUCTPATUBHBIA PErIaMEeHT YCTaHABIMBAET MOPSAOK MPEAOCTaBICHUS aJMUHHCTpaIueit
MYHHIIUIIATLHOTO 00pazoBanusi COCHOBCKOE celbCcKoe mocenenne Kapcynckoro paiiona Y ibsiHOBCKOU
obOnactu (najiee — YHNOJHOMOYEHHBIH OpraH) MYHHUIIMIIAJbHOW YCIYTH 1O IIPUCBOEHUIO aJIpecoB
o0BeKTaM aJpecalvyd, HU3MEHEHHIO, aHHYJIUPOBAHUIO TaKUX aJpecoB (Jajlee — MYyHHUIUMNAIbHAs
yCiIyra), CTaHIapT MPEJOCTABICHUS JaHHOH MYHUIMIIAIBHOW YCIIYTH, CPOKH H IMOCIEI0BATEIBHOCTh
aIMUHHUCTPATUBHBIX TMPOLEAYp W aJIMUHUCTPATUBHBIX JCMCTBUI OPraHoB, Y4YacTBYIOIIMX B
[PEOCTABIEHUM MYHMLIMIAIBHOM YCIYr'M, MOPSAOK HMX B3aUMOJEHCTBUS C 3asBUTEISIMM IMpU
MPEIOCTaBICHUU MYHULIUTIATBHON YCIYTH.

1.2. Oniucanue 3asiBUTENCH.

1.2.1. MyHununaneHas yciayra MpeJoCTaBIsieTcsl COOCTBEHHUKY OOBEKTa aapecaluu
(pusmueckoe uaM OpPUIMYECKOE JHUIO) (anee — 3asBUTENb), JUOO JHUIO, O0NagaroIiee OJHUM M3
CIIEIYIOIIUX BEIIHBIX MPaB Ha OOBEKT aJpecaluu:

a) MPaBO X035UCTBEHHOTO BEICHMUS;

0) mpaBo OMEPaTUBHOTO YIPABICHUS;

B) IIPaBO MOYKU3HEHHO HACJIE1YEMOr0O BIaJCHUS;

I') MPaBO MOCTOSTHHOTO (OECCPOYHOT0) MOTB30BAHMS

1.2.2. OT uMeHH 3asBUTENI MyHULMIIAJILHOM YCIIyTH BIIpaBe OOpaTUThCS €ro MPeiICTaBUTENb,
NEHCTBYIOIMA B CHWJIy TOJHOMOYMI, OCHOBAaHHBIX Ha O(OPMIICHHON B YCTaHOBIEHHOM
3aKoHO/aTeNLCTBOM Poccuiickoii Denepanuu NOpsiIKe TOBEPEHHOCTH, Ha YKa3aHUU (eaepabHOro
3aKOHa MO0 Ha aKkTe YIMOJHOMOYEHHOTO0 Ha TO TOCYJapCTBEHHOI'O OpraHa WM OpraHa MECTHOTO
camMOyIpaBJieHus (Jlanee — IpeCTaBUTENb 3asBUTENS).

1.2.3. Ot umMeHM COOCTBEHHHMKOB IOMEUIEHUH B MHOTOKBapTUPHOM [OME€ C 3asBICHHEM
BIIpaBe OOpaTUTHCS MPEACTABUTENb TAKMX COOCTBEHHUKOB, YIOJIHOMOYEHHBI Ha MOJady TaKOro
3asBJICHHUs] TPUHATHIM B YCTaHOBJIEHHOM 3aKOHojaTesnbcTBOM Poccuiickoit denepanuu mnopsake
petieHueM o01ero coopanusi ykazaHHbIX COOCTBEHHUKOB.

1.24. Or WMEHH WIEHOB CaJOBOAYECKOIO, OrOPOJHUYECKOro M (WiIM) JavyHOTrO
HEKOMMEpPUYECKOTO OOBEAMHEHUsI TpakJaH C 3asdBJICHUEM BIIpaBe OOpaTUTHCS NPEICTABUTENb
yKa3aHHBIX HEKOMMEPUYECKMX OObEJUHEHUH, YIOJHOMOYEHHBIH Ha moJayy TaKoro 3asBICHUSA
MPUHATBIM B YCTAHOBJIEHHOM 3aKOHOJATenbCcTBOM Poccuiickoit Penepaunu MOPSIKE PEUICHUEM
o0111ero cCoOpaHus YIEHOB TAKOTO HEKOMMEPYECKOT0 0ObEAMHEHUS.

1.2.5. B cinydae ecnu AJig peIOCTaBICHUSI MYHUIIMITAIILHON YCIYTH HeoO0Xoauma oO0padoTka
NEPCOHANBHBIX JIAaHHBIX JIMIA, HE SBISIOMIErOCS 3asBUTEIEM, 3a MCKIIOUYEHUEM JIML, MPU3HAHHBIX
0€3BECTHO OTCYTCTBYIOLIMMH, M Pa3bICKUBAEMbIX JIUI, MECTOHAXO0XKJIEHHUE KOTOPBIX HE YCTAHOBJIEHO
YIIOJIHOMOYEHHBIM (e/iepaJbHbIM OpraHOM HCHOJHHUTEIbHOM BIAcTH, U €CIM B COOTBETCTBHM C
denepanbHBIM 3aKOHOM 00pabOTKa MEePCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIISATHCS C COTJIacus JIUIIA,
npu  oOpalleHMM 3a T[OJIyueHHeM MYHHMIMIAIBHOM  yciyru  (TIpeAcTaBUTENb — 3asBUTENs)
JIOTIOJTHUTEIBHO TMPE/ICTaBIseT JTOKYMEHTBI, MOATBEPKIAIONIME IOJIyYeHHE COTrjachusi YKa3aHHOIO
JIMIIAa WIK €0 3aKOHHOTO IpeACTaBuTeNs Ha 00pabOTKy MEepCOHABHBIX TaHHBIX YKa3aHHOTO JIUIIA.

1.3.TpeGoBanust Kk MOPSAKY HHGOPMHUPOBAHUS O TOPSAKE MPEAOCTABICHUS MYHUIIMTAIBHON
yCIyrd, B TOM YHCJIE C HCHOJBb30BAHMEM TOCYTApCTBEHHON HHpopMannoHHOH cuctemsl «lloptan
rOCy/IapCTBEHHBIX U MYHUIIUMNAIBHBIX YCIYT YIIbSIHOBCKOM 001acTi.

1.3.1. Uadopmarnust 0 MecTax HaxOXACHUS M rpaukax pabOThl yIOJTHOMOYEHHOIO OpraHa,
MPEIOCTABIISAIONIEI0 MYHHUIMNAIBHYIO YCIYTy, €ro CTPYKTYpHOTO TMOJpa3iefieHusl, OpraHu3aluii,
YUYacCTBYIOUIMX B MPEIOCTABICHUH MYHUIMIIAJIBHOM YCIYrH, CIoco0ax IMoyyuyeHus MHpOopMaluu o



MECTaX HaXOXKJICHUS U rpadukax pabOThl TOCYJAPCTBEHHBIX W MYHHIIUIMAIBHBIX OPraHOB U
opraHusanuii, oopaiieHre B KOTOpble HEOOXOIUMO ISl IPEIOCTaBICHUSI MYHUIIMITAILHOM YCIIYyTH, a
Tak)Ke MHOTO(YHKIIHOHAIBHBIX IIEHTPOB.

MecTo HaxO0X/IeHUS YITOJJHOMOYSHHOTO opraHa: YJIbSIHOBCKas 00iacth, KapcyHckuil paiioH, c.
CocHoBka, yin. CoBerckas, 1. 25

['pacduk pabOThI YIIOTHOMOUEHHOTO OpraHa:

[ToHeneTpbHUK-TIATHHUIIA ¢ 8-00 mo 17-00,
nepepbiB ¢ 12-00 mo 13-00
Cy600Ta, BOCKpECEHbBE BBIXOHON

MecTo HaxXOXIEHHUs, IMOYTOBBIA M JJICKTPOHHBIA agpec OOJACTHOTO TOCYAapCTBEHHOTO
ABTOHOMHOTO yupexJeHus: «MHOroyHKIMOHANBHBINA LEHTP MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIUIATBHBIX yCIyr KapcyHCKOro MyHHIMIIQIBHOTO paiioHa YIIbSHOBCKOM obmactm»: 433210,
VYaesiHoBckas obnacte, KapcyHckmii paiion, p.m. Kapcyn, ymn. KyiiOpimesa, mom 40. Tenedon:
8(84246)2-44-65, anpec anexTponHou moutsl Mfc73-zapad12@bk.ru.

Wudopmanuio o Mecte HaxoXAeHUs, Tpaduke pabOThl YIIOJTHOMOUYEHHOTO OpTaHa, 3asiBUTENb
MOKET TIOJNYYUTh C HCIOJIb30BaHHEM (helepanbHON rocyAapcTBEHHOM MH(OPMALIMOHHOW CHUCTEMBI
«EnuHpli mOpTan rocylapCTBEHHBIX M MYHHMLIMNAIBHBIX yciyr (dyHkumii)» (nanee — Enunblii
nopTan), TOCyJapcTBEHHONW WHGOPMAIMOHHON cHCTeMbl YIbSHOBCKOM obOmactu  «lloptan
rOCY/IapCTBEHHBIX M MYHUIMOAIbHBIX yciayr (QyHKOuil) VYiabsHOBCKOW oOmactu» (naiee —
PernonanbHblii mopTai), Ha OPHUIMAIBLHOM CaiiTe YMOJHOMOYEHHOrO OpraHa B HH()OPMAIUOHHO-
TEJIEKOMMYHUKAIIMOHHOW ceTd  «VHTepHeT», Ha WHPOPMALMOHHBIX CTEHAAaX B  MecTax
MPEIOCTaBICHUSI MYHUIIUNIAIBHON YCIyTH, MPU JTUYHOM OOpaIleHUH B YHIOJTHOMOYEHHBIN Opras, 1o
Tenedony.

1.3.2. Hudopmanus o0  CHOpaBOYHBIX  TeledoHaXx  YIOTHOMOYEHHOTO  Oprasa,
NPEOCTABIISIONIETO MYHHIUIAIBHYIO YCIYTYy, €ro CTPYKTYPHBIX IOJPa3ACICHUAX, OpraHU3aLUsX,
YYaCTBYIOIIMX B TMPEAOCTaBICHMM MYHULHUIAIBHOW YCIYrd, B TOM 4HCIe HOMEp TenedoHa-
aBTOMH(pOpMaTopa, anapecax O(GUIMAIBHBIX CAaHTOB YIMOJHOMOYEHHOTO OpraHa, OpraHU3alHid,
yYacTBYIOUIMX B TMPEJOCTAaBICHUHM  MYHUUUNAIbHOW  yciayrd, B  HMH(OpMarMoHHO-
TEJIEeKOMMYHUKAaMOHHON cetu «MHTepHeT», coaepkammx HHPOpPMAIMIO O MpeAoCTaBICHUN
MYHUIUNAIBHON YCIYrM U YCIYT, KOTOpbIE SBISIOTCS HEOOXOAMMBIMH M OO0S3aTEIbHBIMHM IS
NPEOCTABICHHUS] MyHHIIUTIAIBHOMW YCITYTH, aIpecax UX dJIEKTPOHHOU MOYTHI.

CripaBouHblif (ble) TesnedoH(bl) yIOJTHOMOUEHHOT0 opraHa: 884-246-91-134.

Howmep tenedona-aBronndopmaropa: OTCyTCTBYET.

Anpec oduimagbHOr0 cadTa YIIOJHOMOYEHHOI0 OpraHa B HWHQOPMAIIHOHHO"
TeJeKOMMYHUKAIIMOHHOI ceTn «HTepHEe™: WWW.COcHIIOC.pd.

AJipec 37eKTPOHHOM MOYTHI YIIOJIHOMOYeHHOTO oprana Nikishin25@mail.ru.

1.3.3. HNudopmanus o mnopsake MNOAydeHHs HUHGPOPMALMU 3asABUTEISAMH 10 BOIpPOCAM
NPEJOCTABIICHUS] MYHHIMIIATBHON YCIYyTH W YCIYr, KOTOpBIE SBISIOTCS HEOOXOJAWMBIMH U
00s13aTeNIbHBIMU JJIs1 TIPEIOCTABICHUS MYHUIMIAIBHBIX YCIYT, CBEJCHUAX O XOJA€ MPEeJOCTaBIICHUS
YKa3aHHBIX yCIyT, B ToM uHciie Enunoro noprana, PernonansHoro moprana, a Takke oQUIIMaILHOTO
caifTa yroJJHOMOUEHHOI0 OpraHa B HH(OpMaIlMOHHO-TEJIEKOMMYHUKALMOHHON ceTH «MHTepHEeT».

Wudopmanus o mopsiike MperocTaBICHUs MYHUIUIIATHLHON YCIYTH JOBOAMTCS IO CBEICHUS
3asBUTEJIEN MTOCPEACTBOM:

- JOJDKHOCTHBIMM JIMIIAMHM YIOJHOMOYEHHOI'O OpraHa, €ro CTPYKTYpPHOTO IOApa3JIeIeHUs
OTBETCTBEHHBIMH 32 MPEJOCTaBIIEHUE MYHMLUIAIBHOW yCcIayru (majee — JOJDKHOCTHBIE JIMIA), TpU
HENOCPEJICTBEHHOM OOpAaIlEHUH 3asIBUTEINSI B YIIOJTHOMOYEHHBIN OpraH;

- OMyONMKOBaHMA Ha OQUIMAIBLHOM CalTe YMOJIHOMOYEHHOTO OpraHa B HH(OPMAalMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT;

- pas3menenus B Ennnom nopraie;

- pa3MenieHus B PernonanbHom nopraie;
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- nyréM nyOnukauud WHPOpPMAaLUMU B CPEACTBAX MaccoBOM HH(OpManuu, u3IaHHS
MH(POPMALMOHHBIX OpoLItop, OyKJIETOB, MHOM MEeYaTHOM NPOgyKLUY;

- pa3MelieHus MaTepuajoB Ha HWH(GOPMAIMOHHBIX CTEHAAX B MECTax IPEeJIOCTaBICHUS
MYHUIUIAIBHON YCIyTH, 000OPYZAOBaHHBIX B IOMELCHUSX, IPeIHA3HAYEHHBbIX Ul IpUuéMa rpakaaH, B
TOM 4HCIe B O0OJAaCTHOM TOCYJapCTBEHHOM Ka3éHHOM yupexaeHun «Kopmopauusi pasBUTHSA
UHTEPHET-TEXHOJIOIMH — MHOTO(QYHKLIMOHAJIbHBIM LEHTP IpPEeJOCTaBIECHUs TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT B YIIbsIHOBCKOM 001acTu» (nanee — OI'KY «IIpaBuTtenscTBO AMs Tpakaan») (B
ciaydae eclii MyHMIuNajibHas yciayra npegoctasisercs uepe3 OI'KY  «lIpaButenbctBo miid
rpaxaan»).

- OTBETOB Ha IMCbMEHHbBIE O0OpAIlleHUs, HAIIPABJISIEMbIE B YIIOJTHOMOYEHHBIH OpraH I0 IOYTE;

- OTBETOB Ha IIMCbMEHHBIE OOpAILEHUs, HAIIPABJISIEMbIE B YIIOJIHOMOUYEHHBIH OpraH I0 ajipecy
3JIEKTPOHHOMN IIOYTHI;

-OTBETOB Ha oOpaieHus 1o tenedony.

- UndopmupoBanue uepes TenedoH-aBTOMH(YOPMATOP HE OCYLIECTBISAETCS.

[Ipuém rpaxnaH mo BOIPOCY IMPENOCTABIECHUS MYHULIMIAIBHOW YCIYI'M OCYIIECTBISETCS B
COOTBETCTBUH CO CIYKEOHBIM PACHOPSIKOM YIIOJHOMOUYEHHOI'O OpraHa.

Ha odwunmaibHOM caiiTe YIOJIHOMOYEHHOTO oOpraHa u (Win) WH()OPMAIMOHHOM CTCHIC
pasmelaercs cieayrouas nHpopMarysi:

a) M3BJICUEHHUS M3 3aKOHOJATENbHBIX M HMHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJAEpPIKAIIMX
HOPMBI, pEryJIUPYIOIINE AEATEIbHOCTh 10 IPEAOCTABICHUIO MYHULIUIIATBHON YCIyTH;

0) TEKCT aJMUHUCTPATHBHOTO perjaMeHTa NpPEAOCTAaBICHUS MYHUIUMNAIBHOW YCIYTH C
OPUIOKEHUAMHU (TIOJIHAsE BepcUsl Ha OQUIMAIBHOM caiiTe, M3BJIE€YEHHUS - Ha HMH(OPMAIMOHHOM
CTEHJIE);

B) OJIOK-CXeMa Mpe0CTaBICHUS MyHULIUIIAIBHON YCITYTH;

I) crnpaBodHas HMHQOpMAIMS O AODKHOCTHBIX JIMIIAX, YYacTBYIOIIMX B IPEAOCTaBICHUU
MYHUILUIAIBHON YCIIyTH.

Wudopmannonable  CTeHABI OOOPYAYIOTCS B JOCTYITHOM JUIsL  3asBUTENEH  MecTe
NPEJOCTABIEHUs] MYHUIMNAIBHONM YCIYT'M, JOJDKHBI OBITh MAaKCHMaJbHO 3aMETHBI, XOpPOLIO
IpOCMaTPUBAEMbI U (DYHKIIMOHAJIBHBI.

KoHcynpTanum npeaocTaBisitoTCs JOJKHOCTHBIMU JINLAMU YITOJIHOMOUYEHHOTO OpraHa.

[Ipu mHpoOpMUpOBaHUM 3asBUTEEH O MOPSAIKE MPEAOCTABICHUS MYHULUINAIBHONW YCIYTH IO
Tesne(pOHY JOJDKHOCTHOE JIMLO, MPHUHSAB BBI30B MO TelNeoHy, IOIKHO TMPEICTaBUTHCA: Ha3BaTh
bamunmio, UMs, OTYECTBO (IIPU HATMYUH), TOJIKHOCTb.

JlOJKHOCTHOE MO 0053aHO COOOIIUTh IpaduK MpuéMa rpaxkJiaH, TOUHBIA MMOYTOBBIN aapec
YIIOJHOMOYEHHOTO OpraHa, crnoco0 Mpoe3fa K HeMy, a Npu HeoOXOOUMOCTH — TpeOoBaHUS K
NUCbMEHHOMY OOpalleHHIo.

NupopmupoBanue rpaxaaH mo Tele@oHy O MOpSAKE MPEAOCTaBICHUS MYHHUIMIAIbHOU
YCIYTH OCYIIECTBIISIETCS] B COOTBETCTBHUHU C IpahKoM paboOThl YIIOJTHOMOUYEHHOI'O OpraHa.

[Ipn HEBO3MOXHOCTM OTBETUTh Ha IOCTABJIIEHHBIE BONPOCH! JOHKHOCTHOE JIMIIO JIOJKHO
COOOLIUTH 3asBUTEIIIO HOMED Tesle(hOHA, IO KOTOPOMY MOXHO MOJTYYUTh HEOOXOIUMYIO HH(DOPMAIIHUIO.

PasroBop no tenedony He TOJDKEH MPpoaoKaThes 6omnee 10 MuHyT.

[Tpu orBerax Ha TenedoHHBIC 3BOHKM (JIMYHOM OOpAIIEHUH) IO BOMPOCY MPEIOCTABICHHS
MYHUIIMNIAJIbHOW YCIYTU JOKHOCTHOE JIMIO O0S3aHO B COOTBETCTBMM C MOCTYNMBIIMM 3BOHKOM
(oOparieHreM) PEIOCTaBUTh MH(POPMAITUIO 110 CIETYIOIIUM BOIIPOCAM:

0 HOPMATHBHBIX NPABOBBIX aKTaX, PETYJIUPYIOLIUX BONPOCH! MPEIOCTABICHUS MyHUIIUITAILHOM
ycayru (HauMEeHOBaHUE, JlaTa MPUHATHUS, HOMEP HOPMaTHBHOT'O MPAaBOBOT'0 aKTa);

0 MepeyHe JOKYMEHTOB, HEOOXOUMBIX JJISl TOJYyYEHHUS] MyHULIUTIATbHON YCIYTH;

0 CpOKax Ipe0CTABIEHUS MyHULIUIIAJIbHON YCIIYTH;

00 OCHOBaHUSX OTKa3a B MPEIOCTABICHUN MYHUIIUIIAILHOW YCIYTH;

0 MecTe pa3MeIleHHs Ha caiiTe YHNOJHOMOYEHHOro opraHa HH(OpMamuu IO BOIpOcCaM
MPEIOCTABIICHUS] MyHUIIUTIAJIbHON YCIYTH.



2. Ctanzmapt npeAoCcTaBIeHUs] MyHULIUTAIBHON YCIYTH

2.1. HaumeHoBaHME MYHULIMNIAIBHOMN YCIIYTH.

ITo mpucBoeHuI0 afpecoB 00BbEKTAM aipecallii, U3MEHEHUE, aHHYJIMPOBAaHUS TAKUX aJIPECOB.

2.2. HaumeHoBaHuE Opraxa, NpeJoCTaBIsSOUIEr0 MyHUUIAIBHYIO YCIYTY.

IIpenocraBnenue MYHULUIATBHON yCIYyTH OCYILECTBIIACTCS aZIMUHHUCTpaLuen
MYHHIIUIIATLHOTO 00pazoBanusi COCHOBCKOE celbCKoe mocenenne KapcyHcekoro paiiona Y ibsHOBCKOU
obnactu.

IIpyn mpenocTaBieHUM MYHHULMIAIBHOW YCIYTH OCYILECTBIsIeTCa B3auMmozeictsue ¢ MOII,
Oununanom deaepabHOrO rocy1apcTBEHHOI0 OI0IKEeTHOroO yupexaeHus «PenepanpHas KaaacTpoBas
nanara Pocpeectpa» mo VYibsHOBckoM oOnactu, YmnpaieHueMm PenepanbHONW TrocylapCTBEHHOU
perucTpanmy, Kaaactpa u kaprorpaduu 1o YiabsIHOBCKOM o0iaactu

2.3. PesynbTat npenocTaBieHns MyHUIMITAIBHON YCIyTH, B TOM YHCIIE B QJIGKTPOHHOU (opme

PesynpTaTom npenocraBieHUsi MyHUIUIAIBHON YCIIYTH SIBIISETCA:

- BblJjaua peleHus 00 YTBEP)KJICHUU PELIEHUsI O IPUCBOCHUHN O0BEKTY a/ipecaliuy ajipecy;

-Bbllaya pelIeHUs 00 OTKa3e B IMPUCBOCHUU OOBEKTY aJpecallid WM aHHYJIUPOBAHUU €ro
azpeca.

2.4. CpokH peoCTaBIeHUs] MyHUIIMIIATbHOM YCITyTH.

2.4.1. Pemenne 0 MPUCBOCHUM aIpEecOB OOBEKTaM aJpecanvd, U3MEHEHUE, aHHYJIUPOBAHHS
TaKUX aJ[pecoB, a TAKXKE pelleHue 00 0TKa3e B TAKOM NPUCBOSHUM WM aHHYJIMPOBAHUU PUHUMAIOTCS
YIIOJITHOMOYEHHBIM OPTaHOM B CPOK HE 0OoJsiee 4eM 6 THe co JHS MOCTYIUICHHS 3asiBIICHHS.

2.4.2. B cinyuyae mpemocTaBieHHs 3asBJIECHUS 4epe3 MHOrO(YHKIMOHAJIBHBIA ILEHTP, CPOK.
Vkazanueii B myHKkTe 2.4.1 HWcuMcnseTcs co OHS Tepeiadd MHOTO(MYHKIMOHAIBHBIM IIEHTPOM
3asBJICHUS U BCEX HEOOXOIUMBIX JOKYMEHTOB.

Boigaua (HampaBiieHHE) pelIeHHs] YIOJIHOMOYEHHOTO OpraHa O IIPUCBOEHHM OOBEKTY
ajJipecalluy ajipeca WiIM aHHYJIMPOBAaHUM aJipeca, a TakkKe pelleHue o0 oTKa3ze B TaKOM IPUCBOECHUU
WIM aHHYJIMPOBAHUU aJpeca HAMPaBIISIIOTCS YIOJHOMOYEHHBIM OPraHOM 3asBUTENIO (TIPEACTaBUTEIIO
3asBUTEISI) OJHUM U3 CIIOCOOOB, YKa3aHHBIM B 3asBJICHUU:

- B (opme DIEKTPOHHOTO  JIOKYMEHTa C  HCHOJb30BaHUEM  HH(POPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETEH 0OIIEero Moyib30BaHMsl, B TOM YHCIIe €IUHOI0 MopTaja, peTHOHAIBHBIX
MOPTAJIOB WJIM MOpTaja aJpecHON CUCTEMbl, HE TO3/HEE OJHOTr0 pabouero JHS CO THS HCTEUEHUs
CpOKa, yka3aHHOTO B moAmyHkTe 2.4.1.

- B ¢opMe JOKyMeHTa Ha OyMa)XHOM HOCHTEJE IIOCPEACTBOM BbIIAYU 3asBUTEIIO
(IpeCTaBUTENIO 3asBUTEIIS) JTUYHO MOJ PACHUCKY, JHMOO MOCPEICTBOM MOYTOBOIO OTIPABIECHUS IO
YKa3aHHOMY B 3asIBJICHUM IIOYTOBOMY aJipecy, He IO03[Hee paboyero AHs, CIEAYIOMIEro 3a JTHEM
MCTEYEHUS CPOKA, YCTAHOBJIEHHOTO MOAIYHKTOM 2.4.1.

- IpY HAJIWYUM B 3asBJICHUU YKa3aHUS O BblAaue PELIEHUS O MPUCBOCHHUM aJIpecOB 0O0BEKTaM
ajipecalluy, U3MEHEHHEe, aHHYJIMPOBAaHUS TAKUX AJPECOB, pelIeHUs 00 OTKa3e B TAaKOM IMPHUCBOCHUHU
WIM aHHYJUPOBAHUU Yepe3 MHOTO(YHKIMOHAJIBHBIA LIEHTP, [0 MECTY NpPEJCTABICHUS 3asiBICHUS
YIIOJIHOMOYEHHBIH opraH obecreurBaeT nepeaayy JOKYMEHTa B MHOTO(QYHKIMOHAJIbHBIA LEHTP AJS
BbIIaYM 3asABUTENIO HE T03/7Hee pabouero AHs, CIEAyIero 3a JHEM HCTEUYEHUS CpPOKa,
YCTaHOBJIEHHOI'O MOANYHKTOM 2.4.1.

2.5. [lepedyeHb HOPMATUBHBIX MPABOBLIX AKTOB, PETYIHPYIOMIMX OTHOIICHHUS, BO3HUKAIOIINE B
CBSI3M C TIPEIOCTABIICHUEM MYHHUITUTIAIBHON YCIIYTH, C YKa3aHUEM HX PEKBHU3UTOB H HCTOYHHUKOB
O(UITMATEHOTO OMyOIMKOBAHUS

MYHI/IHI/IHaJ'H)HaSI yCiyra OKa3bIBa€TCsA B COOTBETCTBUH C HOPMATUBHBIMU ITPABOBBIMH aKTaMHU,
nepeyeHb KOTOPBIX pa3MelleH Ha OPUIIHAIEHOM caiiTe aIMUHUCTPAIIMA MYHHUIIUITATLHOTO
obpazoBanust COCHOBCKOE celnbCckoe mocenienne KapcyHnckoro paiioHa Y IbsHOBCKOM 00J1acTH B
pazziene «AJIMUHUCTPATUBHBIE PETJIAMEHTBI».



2.6. VcuepribIBaromuii mepedeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMATHUBHBIMU IIPABOBBIMH AKTaMU ISl PEOCTABICHUS MYHUITUTIATBHON YCIYTH, U YCIYT, KOTOPbIE
SIBJISIFOTCSL HEOOXOIUMBIMH M 00s13aTSIIbHBIMHU VISl TIPEIOCTABICHUS MYHUITUIIAILHON YCITYTH,
croco0ax Mx MOJIydeHUs 3asBUTEIISIMU, B TOM YHCIIE B AJICKTPOHHOU (hopMe, U TOPSAKE HX
MpEJCTaBICHUS

Jj1g ipeiocTaBlIeHUs MyHHUIIMIIATBHOW YCITyTH HEOOXOUMBI CIIETYIOIINE JOKYMEHTHI:

1. 3asiBneHue.

2. JIOKyMEHT, YAOCTOBEPSIOIINI JINYHOCTh rpaxaanuaa Poccuiickoit @enepanuu (B TOM duciie
BOCHHOCYXaIllUX, & TAK)KE JOKYMEHTBHI, YAOCTOBEPSAIOIINE JMYHOCTh MHOCTPAHHOIO TI'pa)KAAHWHA,
nuna 0e3 rpakAaHCcTBa, BKIIOYAs BUJ HA AKUTEIbCTBO U YIOCTOBEpEHUE OEkKEHIIA).

3. Konus JOKyMEHTa, yJOCTOBEPSIOIETO JIMYHOCTD 3asBUTEIIS JIMOO JTMYHOCTh U TTOTHOMOYHS
npecTaBuTeNs 3asaBUTENs (Ui (GU3MYecKux Iui), JuU00 KOMUs JOKYMEHTa O TOCYyIapCTBEHHOU
perucTpaiuy B Ka4ecTBe I0OpUANUECKOT0 JIMLA (1715 FOPUINYECKUX JIHIT);

4. Konusi JOKyMEHTa, yIOCTOBEPSIOUIEro MpaBa (MOJTHOMOYHS) MPEACTaBUTENS (PU3UIECKOTO
WIM FOPUIMYECKOro JIMLIA, €CIIU C 3asBJICHUEM oOpallaeTcs peICTaBUTENb 3asBUTEIN (3asBUTENCH );

5. JIOKyMeHT, NOATBEpPXKAAIOUIMN IOJIYyYEHUE COIVIACHS JMUA WM €ro 3aKOHHOIO
NPEJCTaBUTEIs, HE SBISIOMIETOCS 3asBUTENEM, 00paboTKa NEepPCOHANBHBIX JaHHBIX KOTOPOTO
HeoOXoauMa JJIsl TPeJOCTaBICHUS MYHHUIIMIAIBHONW YCIyrd, Ha OOpabOTKy TaKUX MEepCOHAIBHBIX
JAHHBIX, €CIH B COOTBETCTBHHU C (heepalbHBIM 3aKOHOM 00pa0OTKa TaKMX MEPCOHAIBHBIX TAHHBIX
MOKET OCYIIECTBISATHCS C COTJacHsl JIMIA, 3a HCKIIOUEHUEM JIMI[, NPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOILIUMHU, U Pa3bICKMBAEMbIX JIML, MECTO HAXOXIEHHUSI KOTOPbIX HE YCTAaHOBJIIEHO
YIIOJTHOMOYEHHBIM (pe/iepalIbHBIM OPraHOM MCIIOIHUTEILHON BIACTH;

6. Komusi JOKYMEHTOB, YCTaHaBIMBAIOIIMX WM YIOCTOBEPSIOIIUX IIpaBa Ha OOBEKT
ajZipecaliiy, eciau MpaBo Ha OOBEKT aJpecalid B COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoii
®enepali NPU3HAECTCA BO3HUKIIMM HE3aBUCHUMO OT €r0 PErucTpauuu B ENMHOM rocynapcTBEHHOM
peecTpe npas;

7. Cxema pacnosioKeHUs 3eMEJIbHOT0 y4acTKa.

3asBieHHE NpPEICTaBIseTCd B YIOJIHOMOYEHHBIH OpraH MM MHOTO(YHKIIMOHAIBHBIA IEHTP
10 MECTY HaXOXJACHUsI 00bEKTa aJjpecaluu.

3asBieHHE HampaBisieTcs 3asBUTENIEeM (IPEICTABUTENIEM 3asBUTENsA) B YIOJIHOMOYEHHBIH
oprai Ha OyMa)XHOM HOCHUTEJE MOCPEJICTBOM IIOYTOBOIO OTIPABJIEHUS C OINMUCBIO BIOXKEHUSA U
YBEJIOMJIEHMEM O BPYYEHHU WJIM MPEICTABISETCS 3asBUTEIEM JIMYHO WIH B (OpME 3JIEKTPOHHOIO
JOKYMEHTa C  HCIOJIb30BaHUEM  HH(OPMAIMOHHO-TEICKOMMYHUKALMOHHBIX  ceTeil  oOIuero
M0JIb30BAaHUSA, B TOM 4HClE (enepaibHON ToCyJapcTBEHHON MH(POPMAIMOHHON cucTeMbl «EnuHbIi
MOpTan TOCYIApPCTBEHHBIX U MYHULMMAIBHBIX ycnyr (dyHKiuil)» (manee - enunsiii [lopran) wmm
pPETHOHAIBHOTO TOpTajia TOCYIApCTBEHHBIX MW MYHHIMNAIBHBIX yciyr (pyHkuui) (manee -
pPETHOHANBHBIM mopTan), moprana ¢eaepaabHOl HHPOPMAIIMOHHONW aapecHOW CHCTEMBbl B
nH()OPMAIMOHHO-TEIEKOMMYHUKAIITMOHHOU ceT MHTepHEeT (nasnee - mopTai aapecHOM CUCTEMBI).

3asgBieHNe TpPEACTaBIsIeTCs 3asBUTENEM (TPEACTaBUTENIEM 3asBUTENSI) B YIIOJIHOMOUYEHHBIN
OpraH WM MHOTO(YHKIIMOHAJIBHBIN LEHTP MPEJOCTaBICHUS T'OCYIapCTBEHHBIX M MYHHUIIMMAIbHBIX
yCIIyT, ¢ KOTOPHIM HAUMEHOBAaHNE MYHHUIIMIIATBHOTO 00pa30BaHus B yCTaHOBICHHOM [IpaBUTEIHCTBOM
Poccuiickoit denepanuu NopsaKe 3aKIIOUEHO COIVIAIIEHHE O B3aUMOJIEHCTBUU, ajpeca U rpapuku
paboThI KOTOPBIX YKa3aHbl B MOAMYHKTe 1.3.1 HacTosIero aIMUHUCTPATUBHOTO PETJIAMEHTA.

3asBineHne B ¢GopMe DIEKTPOHHOIO JIOKYMEHTa MOJIMHUCHIBAeTCA 3asBUTENEM JIHOO
IpEJCTaBUTENIEM 3asBUTENII C MCIOJb30BAHUEM YCHJICHHOM KBaIM(PUIIMPOBAHHOW 3JIEKTPOHHON
MOJIIHUCH.

2.7. UcuepripiBaromuii mepeyeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHH C
HOPMATUBHBIMH IIPABOBBIMU aKTaMU I IPEJOCTABICHNUS MyHULIMIIAIBHON YCIIYTH, KOTOPBIE
HaxOoJsTCs B PACTIOPSKEHUN OPTaHOB MCIIOJHUTEIBHOM BIACTH, OPTaHOB MECTHOTO CaMOYIIPABJICHUS U



UHBIX OPTraHOB, YY4aCTBYIOIIMX B IIPEAOCTABICHUA MYHULIUIIAIIBHON YCIIYTH, KOTOPBIE 3asBUTEIIb
BIIPaBE NPEICTABUTh, & TAKXKE CIIOCOOBI MX MOJIYYEHUS 3aBUTENISIMHU, B TOM YHCIIE B JIEKTPOHHOM
(bopme, TOPSAAOK UX MPEACTABICHUS

1. Bemucky u3 EnuHoro rocynapcTBeHHOTO peecTpa Mpas O IpaBax Ha 00BEKT aipecaliuyl Wil
yBeJloMJIeHHEe 00 OTCYTCTBUH B EMHOM rocyiapcTBEHHOM peecTpe MpaB 3alpalliMBaeMbIX CBEJIEHUH O
3aperuCTPUPOBAHHBIX MIPAaBaX HA OOBEKT aIpecalny;

2. Bpinucky u3 EQuHOro rocynapcTBEHHOIO peecTpa IOpPUIMYECKUX JIML WM BBIIUCKY W3
EnnHoro rocyaapcTBEHHOTO peecTpa HHAWBUIYAIBHBIX IpeANPHHUMATENCH;

3.KagactpoBble nacnopra 0ObEKTOB HEJIBUKMMOCTH, CIEACTBUEM IPeOOpa3oBaHMs KOTOPBIX
ABIIsIeTCA 00pa30BaHUE OHOTO U Oosiee 00bEKTa aJipecarui;

4.Pa3perieHne Ha CTPOMTENBCTBO OOBEKTA ajpecallii U (WIK) pa3pelieHue Ha BBOJ OOBEKTa
ajZipecaliiy B 3KCILTyaTalHuIo;

5. CxeMmy pacnosoxeHus 00beKTa ajpecallii Ha KaJacTPOBOM IIJIaHE WU KaJacTpOBOHl KapTe
COOTBETCTBYIOLIECH TEPPUTOPHH;

6.KagacTpoBblii mactiopT 00bEKTa aJpecalluu;

7.Pemienne opraHa MECTHOTO CaMOYIIPABJIEHHS O MEPEBOJE KUIJIOTO MOMEIIEHUS B HEXUIIOE
HOMEIIEHUE UM HEXXUJIIOTO IIOMEIIEHUS B )KUIJIOE TIOMELICHUE;

8. AKT npueMOYyHOM KOMHUCCHH IPHU MEPEYCTPONCTBE U (WJIM) MEPEIIaHUPOBKE MOMEIIECHHUS,
HOPUBOAALINX K 00pa30BaHUIO OJHOTO U 00Jiee HOBBIX OOBEKTOB aJpecallly;

9. KagacTpoByto BBIIUCKY 00 00BEKTE HEBUKUMOCTH, KOTOPBIN CHAT C yué€Ta;

10.YBenominenue 00 OTCYTCTBUM B  TOCYJapCTBEHHOM  KaJacTpe  HEIBHXHMOCTU
3aIrpammBaeMbIX CBEICHUH 110 00BEKTY aIpecalu.

JlokymeHT(bl), yka3zaHHbIH(bIe) B moanyHkTe(ax) 1-10 HacTosiero myHKTa 3amparivBarOTCs
YIIOJIHOMOYEHHBIM ~ OpPTaHOM  TOCPEJICTBOM  PETHOHAIBHOW  CHUCTEMBI  MEXBEJOMCTBEHHOTO
3JIEKTPOHHOTO B3aUMOJICHCTBUS Y IIbSIHOBCKON 00JIaCTH.

3asBHUTENb BIPAaBE CAMOCTOSTEIBHO MPEACTABUTh YKa3aHHbIE JOKYMEHTHI B YIOJTHOMOYCHHBIH
Opra.

Henpencrasienue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SIBIISIETCSI OCHOBAHUEM JUTSI OTKa3a
3asBUTEIIO B MIPEIOCTABICHUH IOCY1apCTBEHHON YCIyTH

2.8. YkazaHue Ha 3anpeT TpeOoBaTh OT 3asBUTEIS

3anpemiaercs TpeOOBaTh OT 3asIBUTEIIS:

MPEJCTAaBICHNUS TOKYMEHTOB M MH(OpMAIMKM WM OCYILECTBICHUS ACWCTBUH, MpeacTaBlIeHHe
WIM OCYIIECTBICHHE KOTOpPHIX HE TNPEIYCMOTPEHO HOPMAaTUBHBIMM IPABOBBIMH  aKTaMH,
PETYJINPYIOIUMHU OTHOIIECHHUS, BOZHUKAIOIIUE B CBS3M C IPEJOCTABIEHUEM MYHULIMIIAIIBHON YCIIYTH;

MIPE/ICTAaBICHHs] JOKYMEHTOB M HMH(OpMAIMH, KOTOPbIEe B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Pocculickoii denepanny, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU Y JIBIHOBCKOMN
o0jacTu HaXOAATCSI B PACHOPSIKEHUM YHNOJHOMOYEHHOI'O OpraHa, HHBIX OpPraHOB MECTHOIO
camoympaBlieHUs: M (WIM) TOJBEIOMCTBEHHBIX YINOJHOMOUYEHHOMY OpraHy, OpraHaM MeECTHOIO
CaMOYIPAaBJIEHUS! OpraHM3aliii, y4YacTBYIOIIMX B MPEIOCTaBICHUM MYHHMIMIIAIBHOM yCIyru, 3a
UCKJIIOYEHHEM JIOKYMEHTOB, yKa3aHHBIX B 4yacTH 6 ctatbu 7 PenepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O0 opranu3zanuu NpeAoCTaBICHHs TOCYAAPCTBEHHBIX U MYHUIIUIAIBHBIX YCITYT».

2.9. NcuepripiBaronuii mepeyeHb OCHOBAHMA /TSI OTKa3a B IPUEME TOKYMEHTOB, HEOOX OIMBIX
JUISL TIPEIOCTaBICHUS MyHULUIIATBbHOU YCIIYTH
OcHoBaHus U1 OTKa3a B IPUEME JOKYMEHTOB MPH NPEJOCTABICHUN MYHUIIUITAIIBHON YCIIYTH
HE IIPENYCMOTPEHBL.

2.10. UcuepnbIBaromuii nepeyeHb OCHOBAHUH JUIsl TPUOCTAHOBIICHUS UM OTKa3a B
MIPEI0CTABIIEHNN MYHULIUTIATbHON YCIYTH



OcHoBaHueM (sIMH) JUTsl OTKa3a B MPEIOCTABICHUN MYHHIUIIAIBHON YCIIYTH SBJISETCS (F0TCA):

1. C 3asBneHrEM O MPUCBOCHUU OOBEKTY aJlpecaliuyl aapeca 00paTHIIOCh JIMIIO, HE YKa3aHHOE B
nyHKTe 1.3 HacTosIero aIMUHUCTPATUBHOTO PETJIAMEHTA;

2. OTBeT Ha MEKBEJAOMCTBEHHBIN 3apOC CBUICTEIBCTBYET 00 OTCYTCTBHH JOKYMEHTA U (MJIH)
UH(pOpMaLUU, HEOOXOIUMBIX JUIsl IIPUCBOEHUS OOBEKTY aJpecaluy aJpeca UM aHHYJIUPOBAHHS €ro
azpeca, M COOTBETCTBYIOIIMI JOKYMEHT HE ObUI TPEACTaBJICH 3asBUTeNeM (TpeAcTaBUTENIEM
3asBUTEIISA) 10 COOCTBEHHON MHULIMATHUBE;

3. JlokyMeHTBI, OOS3aHHOCTb TIO TPEACTABICHUIO KOTOPBIX [UIS TPUCBOCHUS OOBEKTY
ajZipecalluy ajpeca WM aHHYJIUPOBAHMs €ro ajpeca BO3JIOKEHAa Ha 3asBUTENs (NpeacTaBUTENs
3asiBUTENIS), BBIIAHBI C HapyUIEHMEM IOPSAKA, YCTAHOBJIEHHOI'O 3aKOHOAATENbCTBOM Poccuiickoi
denepanuu;

4. OTCyTCTBYIOT cly4aW M YCJIOBHUS JJIsi MPHUCBOCHHS OOBEKTY aJpecaluyl ajapeca WM
aHHYJIUPOBAaHMUsS €ro ajapeca, ykazaHHble B [IpaBmiiax NmpHCBOEHMS, U3MEHEHUS M aHHYJIMPOBAHUSA
a/IpecoB HAMMEHOBAHNE MYHHIIUIIATBHOTO 00pa30BaHusl.

OcHOBaHMsI Ul NPUOCTAHOBJIEHUS NPEAOCTABICHHS  MYHULUUNAIBHOW  YCIyrH He
IPEyCMOTPEHBI.

2.11. Tlepeyenpb ycayr, KOTOPBIE SIBIISIIOTCS HEOOXOIUMBIMH U 0053aTEIIbHBIMU JIJIS
IPEJOCTaBIICHUS] MyHULIUIIAIBHON yCIyTrH

1. loarotoBka M BblAaYa YTBEPKACHHON IMMOCTAHOBJICHHEM aJMHUHUCTPALIMM HAMMEHOBAHUE
MYHUILIMIIAJILHOTO OOpa30BaHUsl CXEMbl PAclONOXKEHUs O0BbEKTa ajpecallii Ha KaJacTpOBOM IUIAHE
WM KaJaCTPOBOM KapTe COOTBETCTBYIOIIEH TEPPUTOPHUH (B clydae MPUCBOCHUS 3€MEIbHOMY YUaCTKY
ajzipeca, €ciy T'paHUIlbl 36MEJIbHOI0 y4acTKa HE YCTaHOBJIEHBI B COOTBETCTBUU C 3aKOHOJATEIbCTBOM
Poccuiickoii @eneparuu, eciu cxema He YTBEpKIallach paHee);

2. lloaroroBka W BbIJa4a CXEMbI PACIHOJIOKEHHUS 3EMEIBHOTO Yy4YacTKa, €CIU TPaHUILbI
3€MENBHOr0 YYacTKa YCTAHOBJIEHBI B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit deneparuu.

2.12. Tlopsnok, pa3Mep U OCHOBaHHUS B3UMaHUs rOCY1apCTBEHHOMN MOIIIUHBI UM UHOM IUIaTh
3a Mpe0CTaBICHNE MyHUIIMIIAJIbHON YCIYTH, B TOM YHCJIE B 3JIEKTPOHHOU hopme

MYHI/II_II/IHaJ'ILHaSI yciayra npeaoCTaBIdCTCAa Ha OeCIIaTHOM OCHOBE.

2.13. MakcuManbHbIM CPOK OXHJIAHHUS B OuYepeAM MpH MoAaye 3ampoca O MPeJoCTaBICHUH
MYHHUIUIIAJIBHON YCIYTH, YCIYI'M OPraHW3alli{, y4acTBYIOIIEW B NPEIOCTABICHUN MYHULIUIIAIbHON
YCIIyTH, U NIPU TIOJYYEHUH PE3yJIbTaTa MPEJOCTABIECHUS TAKUX YCIYT

MakcumanbHbBIi CPOK OXHUAAHUSA B OYEpEeIM INPH I0JAade 3asBJICHUS HA IIOJy4YECHHE
MYHHULIMIIAJIBHOW ycayru - 15 MuHyT. MakcuManbHblil CPOK OKUIAHWS B OYEPENH IPHU IMOJIYYEHUU
pe3ysbTara NpeJoCcTaBIeHUs] MyHUIIMNAIBHON yCiIyry - 10 MUHYT.

* . .
Hngpopmayusa ykaszana 6 coomsemcemeuu ¢ noOnyHKkmom «o» nywkma 1 Yxasa Ilpesuoenma Poccutickoti @edepayuu om 07.05.2012 Ne 601
«O06 0CHOBHBIX HANPABTEHUAX COBEPUIEHCIMBOBANIUA CUCTEMbL 20CYOAPCINBEHHO20 YNPABTEHUAY.

2.15. Cpok perucTpariu 3arpoca 3asiBUTENs O MPEIOCTaBICHUN MYHHUIIUITATHHON YCITyTH,
YCIIYT'Y OPTaHU3allu1, YYaCTBYIOIIEH B IPEIOCTaBIEHUN MYHUIIUMIIAILHOM YCIyTH, B TOM UUCTIE B
ANIEKTPOHHOU (hopme

Perucrpanus 3ampoca 3asBUTENsA, B TOM 4YUCIE B 3JIEKTPOHHOH (GopMme, O MpeaoCTaBICHUU
MYHUIUTNATBHONR YCIYTH OCYIIECTBIIAETCS B TEUEHHE OJHOrO pabodero JHS €O AHA MOCTYIUICHUS
3as8BJICHUA B aJMUHHMCTPALUI0 MYHHUIMNAIBHOTO 00pa3oBaHuss COCHOBCKOE CEIbCKOE IOCEIEeHUe
Kapcynckoro paifoHa YbSHOBCKON 001aCTH.



2.16. TpeboBaHUs K MOMEIIEHHUIM, B KOTOPBIX MPEJI0CTABISAETCS MyHUITUIIATIbHAS yCIIyTa,
yciyra, IpeocTaBiseMasl OpraHu3alyeil, y4acTBYIOLIEH B IPeJ0CTaBIEHUN MYHUIIMIIAIbHON YCIyTH,
K MECTY O)KUJaHHS U TIpUEMa 3asBUTEINICH, pa3MEIIEHUIO 1 OPOPMIICHHIO BU3YAIbHOM, TEKCTOBOU U
MYJIbTUMEAMHHON HH(pOpMALUK O NOPSAKE IPEJOCTaBIECHUS TaKOH YCIIyTd, B TOM YHCIIe K
00€CTIeYeHUIO JOCTYITHOCTH [T MHBAINOB K YKa3aHHBIM OOBEKTaM B COOTBETCTBUU C
3aKoHOJaTeabcTBOM Poccuiickoi denepaiivii 0 CONMAIBHOM 3alllUTe HHBAINIOB

Bxon B 3manme gomkeH ObITh 00OpYymOBaH HMH(POPMAIIMOHHON TaOIMYKOW (BBIBECKOH),
coJiepKaliei cieayonyo nHPOPMAIHIO:

HAaMMEHOBAaHHE YIIOJIHOMOYEHHOI'O OPraHa;

aJpec;

rpaduk padboTHI.

Bxon B 37aHME YNOJHOMOYEHHOTO OpraHa OOOpYIOBaH C COOJIOJCHUEM YCIOBHH IS
OecnpensiTCTBEHHOTO JOCTYIa HHBATUAOB K OOBEKTY.

TpeOoBaHusT K MOMEIICHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHULMIIAIbHAS YCIyra, K 3aiy
OXXUJAHUS, MecTaM JUIs 3alOoJHEHHS 3alpocoB O IMPEIOCTaBICHUM MYHHUIMNAIBLHON YCIyTH,
WH(OPMAIIMOHHBIM CTEHIAM C 00pa3laMH WX 3allOJIHCHUS W MEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTABIICHUS MYHHUIMMNAIbHON yCIyrd, B TOM YHCIE€ K OOECHEYEHHUIO0 JOCTYIMHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB YCTAHABJIMBAIOTCS B COOTBETCTBHUM C 3aKOHOJATEIHCTBOM
Poccuiickoit denepaiyiu 0 cColranbHOM 3alIUTE HHBAINIOB.

Jlns mpepocTaBiieHUsT MYHHUIIMTIAIBHOM YCIYTH TpEeAJiaraloTcs MecTa OXHUIaHUs, MecTa
nosyuyeHus: MHGOpMaIMM U MECTa 3aloJIHEHHs] HEOOXOTUMBIX JOKYMEHTOB. [loMeleHus TOMKHBI
OBITH 000OPYIOBAHBI B COOTBETCTBUY C CAHUTAPHBIMU MIPABHIIAMU U HOPMAMH.

Mecta mnonydeHuss uHbopManuu, NpeJHA3HAUYCHHbIE [ O3HAKOMIICHHUS 3asBHUTEJICH
MYHHIIHITAILHOW YCITYTH ¢ HHPOPMAIIMOHHBIMEI MaTepHaliaMu, 000PYIyOTCS:

MH(OPMALIMOHHBIMU CTEHIaMU;

CTYJIbSIMU M CTOJAMH JJII BO3MOXXKHOCTH O(OPMIICHHS JOKYMEHTOB (TIpU HAIWYHH
BO3MOXXHOCTH).

K nHdopmannoHHBIM CTEH1aM J10JKHA ObITh 0OecreuyeHa BO3MOKHOCTh CBOOOAHOIO J0CTYIa
3asBUTENEN.

TpeOoBaHUs K MECTaM OKHJIaHHUSL.

MecTta oxuaaHusg B OYepedu Ha MPEAOCTaBICHHE MYHHUIMMAIBHON YCIYIH MOTYT OBITh
000pyI0BaHbI CTYJIBIMHU (KPECETbHBIMU CEKIUSIMU, CKaMbsIMHU (OaHKETKaMM).

TpeboBanust kK MecTaM JJis 3aIIOTHEHUS 3aIPOCOB O MPEJAOCTABICHUN MYHHUIIUITATLHONU YCIYTH.

Mecra 1151 3amOJTHEHUS 3alPOCOB O MPEIOCTABICHUU MYHUIIMIIATBLHON YCIYTH 000PYIYIOTCS
CTYJIbSIMU, CTOJaMH (MPU HAIMYUU BO3MOXKHOCTH) M OOECIeUMBAIOTCS ONaHKaMU 3asBICHUN U
KaHISJISIPCKUMU TIPUHAATIEKHOCTSIMHU. CTOJIBI JIJIs1 3aMIOJTHEHUS 3alPOCOB Pa3MEIIAlOTCsl B CTOPOHE OT
BXO/JIa C Y4€TOM OeCHpernsTCTBEHHOTO TOIbe3/[a U TOBOPOTA KOJISICOK.

['myxoHeMbIM, MHBAIMIAM TI0 3PEHUIO U JAPYTUM TpaXkaaHaM ¢ OTpaHUYCHHBIMH (HU3UIECKUMU
BO3MOXXHOCTSIMU TPU HEOOXOJMMOCTH COTPYAHUKAMU OKA3bIBAETCS COOTBETCTBYIONIAS TOMOIII.

[Tomemenust uIsi TPENOCTABIEHUS MYHUIUITAIILHOW YCIYTH JODKHBI OBITH 00OPYIOBAHBI
WH(OPMAIMOHHBIMU TAONMYKaMU (BBIBECKAMH) C YKa3aHHEM Ha3BaHUs OT/AeNa Wik (GaMUINU, UMEHU,
oTdecTBa (TOCJEeHEEe — MPU HAIWYWK) W JOJDKHOCTH JIUIA, MPEJOCTABISIIONIETO MYHHIIUIATHHYIO
YCIIYTY.

Paboune mecta JOMKHOCTHBIX JIMI, TPEIOCTABISIOMIUX MYHHUIUMAIBHYIO  YCIYTY,
000pyAYIOTCS KOMIMbBIOTEpaMU (OJAMH KOMIBIOTEP C YCTAHOBJICHHBIMHU CIIPAaBOYHO-TPABOBBIMU
CHCTEMaMH Ha KaXJ0€ JIOJDKHOCTHOE JIMIIO) M OPTTEXHUKOW, TMO3BOJISIONIMMU CBOEBPEMEHHO W B
MOJTHOM O0BEeMe TMOJy4yaTh CIPAaBOYHYIO HH(OpPMAIHMIO TO MPAaBOBBIM BOIPOCAM U OPraHU30BATh
MPEI0CTaBICHUE MYHUIIUIIAILHON YCIYTH B MIOJTHOM O0BEME.

JIOMKHOCTHOE JIUIIO, MPEIOCTABISAIONIEE MYHHUIIMIAIBHYIO YCIYTy, OOS3aHO MPEIJIOKUTh
3aSIBUTETI0  BOCIIOJIB30BAaThCA CTYJIOM, HaXOIAIIUMCA PSAIOM C pabouyuM MECTOM JaHHOTO
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JIOJKHOCTHOTO JIALIA.

B nomemeHusAx, B KOTOPBIX NPEAOCTaBISACTCS MyHULUNAJIbHAs yCIyra, Ha BHUAHOM MECTE
YKa3aHbl CXEMbI Pa3MEILECHUS CPEACTB IIOKAPOTYIICHHs U IIYTEH HBAaKyalluM B DKCTPEHHBIX CIydasixX
3asgBUTEIIEH U JOJDKHOCTHBIX JIALL, IIPEJOCTABIAIOINX MyHULIMIIAJIBHYIO YCIIYTY.

2.17. Iloka3aTenu 1OCTYIHOCTH U KauecTBa MIPEeI0CTaBIECHUS MyHUIIMIIATbHOMN YCIyTH, B TOM
quclie KOJIMYECTBO B3aMMOJECHCTBUIM 3asBUTEINS € JOJPKHOCTHBIMU JIMLIAMU, MYHULIMTIAIbHBIMU
CILy’KAIUMU IIPY IIPEIOCTABICHUN MYHULIUIIAIBHON YCIYTH, U UX NPOJOJDKUTEIBHOCTD, BO3MOKHOCTh
MOJTyYeHUSI MYHUITUIAIBHON YCIIYTH B MHOTO(YHKIIMOHATIBHBIX IIEHTPAaX, BO3MOXKHOCTD TOITY4EHUS
nH(pOpMalLHU 0 X0/€ NPEAOCTABICHHSI MyHULIMIIAIILHON YCIYTH, B TOM YHCJIE C UCIOJIb30BAHUEM
MH(POPMALMOHHO-KOMMYHUKAMOHHBIX TEXHOJIOTUI

ITokazarenasiMi 1OCTYTHOCTH MYHULIUIIAJIbHON YCIIYyTH SIBJISIIOTCS:

BO3MOYKHOCTh ~ IIOJIy4EHMsI  3asBUTENeM HMHGOpMAlMM O IHOpSAKE MPeAOCTaABICHMS
MYHUIUIATBHON YCIYTH Ha OQHUIMAIBHOM CaiTe YIIOJIHOMOYEHHOTO opraHa, EnawmHom moprae,
PerunonansHoMm noprasne;

JI0JIs1 3asiBUTEJNIEH, B OTHOUIEHUHM KOTOPBIX B T€YEHHE OTUYETHOTO NEPUOJAA NMPUHATHI PEIICHUS
00 OKa3aHWU MYHMLMINAIBHOM yCIyru OT OOIIEro 4mcia 3asiBuTeseil, oOpaTUBIIMXCS 33 HOJIYyYEHUEM
MYHUIIMIIAJIbHOW YCIIyTH, B TEUEHUE OTYETHOTIO IEPUOA;

OTHOLICHHE OOLIEro 4Wcia 3asBIE€HUH O MpeloCTaBICHUH MYHHMLUIAIBHOW YCIyTH,
3aperuCTPUPOBAHHBIX B TE€UEHUE OTUETHOTO MEPHOJIA, K KOJUYECTBY NPU3HAHHBIX 00OCHOBAaHHBIMU B
3TOT e MEepHoA >Kanod OT 3asiBUTENIe O HapyIIEHUU IOpsJKa U CPOKOB IPENOCTaBICHUS
MYHHULUIIAIbHOU YCIYTH;

OTHOLICHHE OOIero 4Yuciaa peUleHud, TMPUHATHIX YIOJIHOMOYEHHBIM OpraHoM IpHU
IPEOCTABIIEHUM MYHULUINAIBHON YCIAYyrd B TEYEHUE OTYETHOTO [Epuoja, K KOJIUYECTBY
YJIOBJIETBOPEHHBIX B 3TOT K€ MEPHOA CydaMu TpeOOBaHMM (MCKOB, 3asBlieHHI) 00 00XaloBaHUU
peLIeHNUH YIIOJTHOMOUYEHHOT0 OpraHa, IPUHATHIX IPU IPEIOCTaBIEHUN MYHULIUIIATbHON YCIYyTH.

KonnuecTtBo B3aMMOJEHCTBUI 3asBUTEN C JOJDKHOCTHBIMM JIMIIAMU  YIOJIHOMOYEHHOTO
opraHa, COTpYJHUKAaMU €ro CTPYKTYPHOI'O MOJpa3JesIeHUs IMpH MPEAOCTaBICHUHM MYHUIIMINAIbHOU
YCIYT'H MOKET OBITh He Ooiee 2.

[IpogomKUTENbHOCTD B3aUMOIEHCTBUS — He Oosee 30 MUHYT.

2.18. Mubie TpeboBaHMsI, B TOM YUCIE YUUTHIBAIOIINE OCOOCHHOCTH TIPEIOCTABICHUS
MYHHIIAITATLHBIA YCITYTH B MHOTO(YHKIIHOHAIBHBIX IIEHTPAaX, 0COOCHHOCTH MPEI0CTABIICHUS
MYHUIIUTIATBHBIA YCITYTU B DJIEKTPOHHOUN (hopMe, BO3SMOKHOCTD AJIEKTPOHHOH 3alliCH Ha MPUEM, B TOM
YUCIIe JJIS IPEIICTABICHHSI 3asBJICHHIA U JOKYMEHTOB, HEOOXOIUMBIX JIJISI IPEIOCTABIICHUS
MYHHIIMITATBHON YCITyTH

2.18.1. [IpenocraBieHne MyHUIUMOAIBHONW YCIYTH B 3JIEKTPOHHOH (hOopMe OCYILECTBIISETCS B
BUJIE KOHCYJIbTUPOBAaHUS U MHPOPMHUPOBAHUS O CTaJAUU MPOXOXKJIEHUs oOpameHus. s nomyuenus
JaHHOM HMH(OpMaIuK 3asBUTENb HANpaBiIIeT HJIEKTPOHHOE MHCbMO Ha aJpec JIEKTPOHHON MOYTHI
YIIOJIJHOMOYEHHOT'O OpraHa, yKa3aHHbIA B IMyHKTE 1.3.1 HAcTOAIIEro aIMUHUCTPATUBHOIO PETJIAMEHTA,
C YyKa3aHHMEM JaThl Nojaud, (amMHIUM, UMEHH OTYeCTBa JHUIlA, MOJABIIEro 3asBieHHE (B ciyyae
MoJayv 3asBJIEHUS OT HUMEHHM IOPUAMYECKOTO JIMIa YKa3blBaeTcsd (amiiisg, HMs, OTYECTBO
JOJKHOCTHOTO JIMIIA, TTOAABIIEro 3asBieHue). Cpok paccMOTPEHHs JAaHHOTO OOpallieHus! COCTaBIseT 5
pabouux JTHEH.

2.18.2. IlpenocraBieHue MyHUIMNAIbHON ycayrn uepe3 «llopTam rocynapCTBEHHBIX H
MYHULIMNATIBHBIX YCIyr (QyHKUMN) YIbIHOBCKOM o6sacTi» oOecredrBaeT BO3MOXKHOCTh MOMydeHUs
¥ KOTIMPOBaHUs (popM 3asiBICHUN AT MTOJTyYEHHUs] MyHULIMTAIBHON YCITYTH.

2.18.3. 3asBuTENH BIpaBe 0OPATUTHCS 32 TIOTYYCHHEM MYHHUIIMITATBHOHN YCITYTH B 2JIEKTPOHHOM
dopmMe C HCIONB30BAaHHEM YCHJIECHHON KBAJU(HUIMPOBAHHOW SJIEKTPOHHOW MoAnMucH (lanee -
KBaJIM(ULMPOBAHHAS MOJIITUCH).
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JlJis Mcnonib30BaHUs KBAM(DUIIMPOBAHHON TOIKMCH MPU OOpALICHUH 3a MOTYYCHHEM YCIIYT
3asBUTEI0 HEOOXOAUMO MOTYYUTh KBaTU(UIUPOBAHHBIN cepTU(UKAT KIIF0Ya IPOBEPKHU IEKTPOHHON
MOJAMKUCH B yJIOCTOBEPSIOLIEM IIEHTPE, AKKPEIUTOBAHHOM B MOPSJIKE, YCTaHOBIEHHOM DeepaabHbIM
3akoHOM oT 06.04.2011 Ne 63-®3 «OO0 »3IEKTPOHHOW MOANUCH» (Iajgee - aKKpEeIUTOBAHHBIN
YAOCTOBEPSIOIIUNA LIEHTP).

Kitoun »1meKTpoHHON MOAMMCH, UCHOJB3yeMble Uis (OpMHpPOBaHUS KBaTU(PHUIIMPOBAHHOMN
MOJIMCH, CO3MAIOTCSI 3asABUTEIIEM CaMOCTOSTEIIBHO WM TI0 €ro OOpAaIleHUIO YAOCTOBEPSIOIINM
HEHTPOM.

Hcnonb30BaHue 3asBUTENEM KBATU(DUITUPOBAHHON MOIMUCH OCYIIECTBIISICTCS C COOMIOACHUEM
00s13aHHOCTEH, NTpeaycMOTpeHHBIX ctathbeil 10 denepanpHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
ANEKTPOHHOU MOJIITHCHY.

3. CocraB, mociieA0BaTeIbHOCTh M CPOKU BBIITOJHEHUS aJIMAHUCTPATUBHBIX IPOLEIYD,
TpeOOBaHUS K MOPSIIKY UX BBIIIOJHEHHUS, B TOM YHCIIE OCOOCHHOCTHU BBIIIOJIHEHHS a]MUHUCTPATUBHBIX
IPOLEAYp B 3JIEKTPOHHOU (popme, a TakKe 0COOEHHOCTHU BBINOIHEHUS aIMUHUCTPATUBHBIX IPOLEAYD

B MHOTI'O()YHKIIMOHAJILHOM LIEHTpE

3.1. [TocnenoBaTenbHOCTh U COCTAB BHIMOIHAEMBIX aIMUHUCTPATUBHBIX IIPOLEAYP:

3.2.1. npuém, nepBuuHas oOpaOOTKa ¥ perucrpauusi NOCTYNMBILIErO 3asBICHUA U
IOPUIOKEHHBIX K HEMY JIOKYMEHTOB CIEIMAIMCTOM YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a
BBINOJIHEHUE aJIMUHUCTPATHBHOMN MPOLEAYPHI IO IPUEMY M PETUCTPAIMH 3asBICHHUS U MPUIIATaeMbIX
JOKYMEHTOB (Jajee — CIEeLUaluCT, OTBETCTBEHHbI 3a MpHEM, pPETUCTPALMIO 3asBJICHUSA U
npUjaraeMeIX JOKYMEHTOB).

B cnyuae, ecnu 3asBieHHe M JAOKYMEHThl Obuin mopanbl uepe3 MOLI, - mepenava makera
JOKYMEHTOB B CEKTOp KOHTPOJSI, PErHCTpalus 3asBICHHUS B CEKTOPE KOHTPOIS, MOCTYIUICHUE
JIOKYMEHTOB PYKOBOJUTENO Y IOJTHOMOYEHHOTO OpraHa;

3.2.2. paccMOTpeHHE 3asBJICHUS M IPUWIOKEHHBIX K HEMY JOKYMEHTOB pPYKOBOIHUTEIEM
YIOTHOMOYEHHOTO ~ OpraHa,  HampaBieHHWE  JOKYMEHTOB  3aMECTUTENI0  PYKOBOJIUTENS
YTIOTHOMOYEHHOTO OpraHa, KypUpPYIOIIEro BOIPOCH! aAPECHOH CIyKObI, paCCMOTPEHHE 3asBICHUS U
OPUIOKEHHBIX K HEMYy JIOKyMEHTOB 3aMECTHTEJIeM pPYKOBOAWUTENS YIIOJHOMOUYEHHOIO OpraHa,
KypUPYIOIIETO BOIPOCH aapEeCHOW CIy)KObI, HampaBJIeHHE IOKYMEHTOB HadanbHHKY OTaena u
cneunanucty OTiena, OKa3bIBaoIIeMy MyHULIUTIAIBHYIO YCIYTY;

3.2.3. mpoBepka 3asBJIE€HUS M NPWIOKEHHBIX K HEMY JOKYMEHTOB, (opMHpOBaHUE U
HalpaBJIeHUE 3alPOCOB B OPraHbl (OpraHU3alun), y4acTBYIOIIUE B MPEAOCTABICHUN MYHUIMIIAIBHON
yCIIyTH;

3.2.4. noctyrieHue B YIOJHOMOYEHHBII OpraH JOKYMEHTOB B paMKaX MEXBEIOMCTBEHHOIO
B3aMMOJICHCTBHS U MX TIPOBEPKA;

3.2.5. NOAroTOBKAa NPOEKTa IOCTAHOBJIECHUS PYKOBOAUTENS YIOJHOMOUYEHHOIO OpraHa o
IPUCBOEHUU OOBEKTY (0OBEKTaM) ajapecaluu ajapeca JMOO TpPUHATHE peuieHuss o0 oTKa3ze B
IPUCBOCHUHU O0BEKTY apecalliy Wi aHHYJIUPOBAHUH, UX COTTIACOBAHUE U PETUCTPALINS;

3.2.6. BpIIaya pacnopsiKeHHs] 00 YTBEP)KJIEHUU PEUICHHs] O MPUCBOEHUU O0BEKTY (0OBEKTaM)
ajipecaliuy aapeca Ju00 pereHus 00 0TKase B MPUCBOSHUH OOBEKTY a/Ipecalliy UM aHHYJIMPOBAHUU.

3.2. Briok-cxema mpeaoCcTaBIeH!s MyHHIIATIAIBHOW YCIIYTH TIPOBOAMTCS B mpriiokeHn:d N 1
HACTOSILEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY.

3.3. Omnmcanue Kaxa0ro aIMIHACTPATHBHOTO JCHCTBHS

3.3.1. Ilpuém, mnepBuuHas o0OpabOTKAa W PpErucTpansl MOCTYNMBIIETO 3asBICHUS U
NPUJIOKESHHBIX K HEMY JJOKYMEHTOB CIICITUATICTOM HANMEHOBaHUE MYHHUIIUTIAIIEHOTO 00pa30BaHusl.

OcHoBaHMeM JJIs Hayalla aIMUHUCTPATUBHOTO JICWCTBUS SIBISETCS MOJIyYe€HHE CHEIMAINCTOM
3asBIICHUS M TIaKeTa JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 2.6 HACTOAIIETO aJIMHUHUCTPATHBHOTO
periaMeHTa.
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B caywsae mocrymnenust noxkymeHToB uepe3 MOILl corpynnuk MOIl ¢opmupyer mnaker
JOKYMEHTOB M IIE€PENACT €ro I pacCMOTPEHMS CIELUAINCTOM B HaMMEHOBAHHWE MYHHIIHMIIAJIBHOIO
00pa3zoBaHus B TEYCHHUE BYX paboUMX JHEU ¢ AaThl MOCTYIICHUS JOKyMeHTOB B M®DII.

Crennanuct, OTBETCTBEHHBIN 3a NPUEM JOKYMEHTOB, IPOBEPSET NPAaBUIBHOCTb COCTABIICHUS
3asBJICHHUS U B 3aBUCHUMOCTH OT JK€JIAaHUs 3asBUTENSA: BBIJACT JMYHO 3asBUTENO (IPEICTABUTEIIO
3asBUTEIIS) PACIIUCKY B MOJYYEHUH TOKYMEHTOB, HAIIPABJISIET PACIMUCKY TOYTOBBIM OTIIPABICHUEM IO
ajipecy, yKazaHHOMY 3asBHTEJEM (TIPEICTaBUTEIIEM 3assBUTEIA) JINOO HE HAPABIISIET PACIIHCKY.

3asiBIICHHE HE IOJDKHO COAEPKATh IMOAYUCTOK, IPUIIMCOK U UCIIPABICHUM.

IlonanHoe 3asBUTENIEM 3asBJICHUE U IPUIJIOKEHHBIE JOKYMEHTBbl PETUCTPUPYETCA B XKypHalle
(o7eKTpoHHOM  0a3e) perucTpanuy IMOCTYNMBIUMX  3aABJICHMH, B KOTOPOM  YKa3bIBarOTCS
PETUCTPAIMOHHBI HOMEp, (aMunus, MMs, OTYECTBO, AAPEC 3asBUTENS, IOJABIIETO KOMILICKT
JOKYMEHTOB, JaTa MOJAa4d JOKYMEHTOB B TCUECHHE 15 MMHYT ¢ MOMEHTa IIOCTYIUICHHS IOKYMEHTOB
CHEUAJINCTy HAMMEHOBAHNE MYHUIIUTIIAIIBHOTO 00OPa30BaHMUs.

3.3.2. PaccMoTpeHMe 3asBIE€HUS M NPUWIOKEHHBIX K HEMY JOKYMEHTOB DPYKOBOJHUTEIEM
YIOJIHOMOYEHHOIO ~ OpraHa,  HampaBlIeHUE  JOKYMEHTOB  3aMECTUTENI0  PYKOBOIMUTENS
VYHOIHOMOYEHHOT0 OpraHa, KypUpyoILero BOIpOCkl aApECHOM iy Obl, pacCMOTpEHHE 3asBICHUS U
IPWIOKEHHBIX K HEMYy JOKYMEHTOB 3aMECTHTENIEM pPYKOBOIMUTENS YIIOJIHOMOUYEHHOIO OpraHa,
KypUPYIOIIErOo BOMNPOCHI aJIpecHON CilyXObl, HalpaBleHUE JOKYMEHTOB HadaubHUKYy Komutera n
cnenuanucty Komurera, oka3blBaroleMy MyHUIUIAIBHYIO YCIYTY

OcHoBaHMeM U1l Hadana aIMUHUCTPATUBHOIO JEHCTBUS SABIAETCS MOJYyYEHUE PYKOBOINUTEIEM
VY110JIHOMOYEHHOTO OpraHa 3asiBICHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

PykoBonuTens YNOIHOMOYEHHOTO OpraHa OTIMCHIBAET 3asBJICHUE U NPUIIOKEHHBIE K HEMY
JOKYMEHTBl 3aMECTUTENI0 PYKOBOJUTENS YIOJHOMOYEHHOIO OpraHa, KypUPYIOLIEMY BOIPOCHI
a/IpecHOi ci1yKOBbl, B IeHb IIOCTYIUIEHUS K HEMY 3asIBJICHUS U IPUIOKEHHBIX K HEMY JJOKYMEHTOB.

3amecTUTeNb PYKOBOJAUTENS YIIOJIHOMOYEHHOTO OpraHa, KypUPYIOLIUl BOIPOCHI aJpecHOU
CIIy’KOBI, OTIIUCBHIBAET 3asIBICHHE M MPUIIOKEHHBIE K HEMY JIOKyMEHThI HaualbHUKY Komurera B 1eHb
MOCTYIIEHUSI K HEMY 3asiBJIEHUSI U IIPUIJIOKEHHBIX K HEMY JOKYMEHTOB.

HavanpHuk KomuTeTa OTHHCBIBAET 3adBJIEHUE W TNPUIOKEHHBIE K HEMY JOKYMEHTBI
cnenuanucty KomuteTa, OKa3bIBalOLIEMy MYHMIIMIAIbHYIO YCIYTY, B J€Hb MOCTYIUICHUS K HEMY
3asIBJICHUS U IPUIIOKEHHBIX K HEMY JOKYMEHTOB.

3.3.3. TIlpoBepka 3asBieHHs, (GOPMHUPOBAHME U HAMpaBJICHHE 3alPOCOB B  OpraHBI
(opraHu3anum), yyacTBYIOUIME B IPEAOCTABICHUM MYHUIIUIAIBLHON YCIyTH

OcHoBaHMEM ISl Hayana aJMUHUCTPATUBHOIO JACHCTBUS SIBISIETCS pErUCTpallysl 3asBICHUS B
Otaene cnennanucToOM, OKa3bIBalOIIMM MyHUIIUTIAIBHYIO YCIYTY.

Crneunamucr Komurera, OTBETCTBEHHBIH 3a MPEIOCTABIEHWE MYHUIMNAIBHON YCIyTH,
OCYILECTBIISICT MPOBEPKY 3asBJICHUS U MOCTYMUBIIMX C HUM JJOKYMEHTOB Ha MpeAMET HEOOX0IMMOCTH
3arnpoca JOKyMEHTOB B paMKaX MEXBEIOMCTBEHHOTO B3aUMOICHCTBUSI.

Crnennamucr Komurera, OTBETCTBEHHBINM 3a IPEJOCTABICHUE MYHMIMIIAIbHOW YCIYTH, B
T€YeHHE JByX pabouyux [HEH 3ampammBaeT B pPaMKaX MEXBEJOMCTBEHHOIO HH(OPMAIMOHHOIO
B3aUMOJIeHiCTBUSA (ecaM JaHHble JOKYMEHThl HE IpeJICTaBlIEHBbl 3asBUTENEM 110 COOCTBEHHOM
WHUIMATHBE) JOKYMEHTBI, IIE€PEYUCIIEHHblE B MOANYHKTe 2.6.2 myHKTa 2.6 HaCTOSILIEro
aMMHHMCTPAaTUBHOIO pernameHTa. Cpok NOATOTOBKM M HAIpaBJIEHUS OTBETA HA MEKBEIOMCTBEHHBIN
3arpoc O MPEJICTaBICHUN JOKYMEHTOB U MH(OpMaLUU AJis NPeJOCTaBICHUS MyHUIIUIIAILHOW yCIyrd
C HUCIOJIB30BaHUEM MEXBEIOMCTBEHHOTO0 MH(POPMALMOHHOTO B3aUMOJICHCTBHS HE MOKET MPEBBIIIATh
IATH pabouyux JTHEH cO JHS MOCTYIIEHUS MEXBEIOMCTBEHHOIO 3alpoca B OpraH WM OpraHU3aluio,
NpEeJCTaBISIONINE JOKYMEHTHl U MH(OPMAIIHIO, €CIM UHbIE CPOKH IOATOTOBKH M HAIIPaBIIEHHs OTBETa
Ha MEXBEJIOMCTBEHHBI 3alpoC HE YCTAHOBJIEHHI (efepalbHbIMU 3aKOHAMHU, MPABOBBIMU aKTaMU
[TpaBuTenscTBa Poccuiickoit deaepanyy U NPUHATHIMUA B COOTBETCTBHH C (eiepaabHBIMU 3aKOHAMHU
HOPMaTHUBHBIMU ITPaBOBBIMHU akTaMu cyobekToB Poccuiickoit denepanun.

3.3.4. Tlocrynnienre B YIOJIHOMOYEHHBIN OpraH JOKYMEHTOB B PaMKax MEKBEIOMCTBEHHOTO
B3aMMOJICHCTBUS U UX MPOBEPKaA
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OTBeT Ha MEXBEIOMCTBEHHBIN 3aIIPOC PETUCTPUPYETCS B CEKTOPE KOHTPOJISI M IEPENacTcs B
Otaen B Teuenue 1 pabodero JHS ¢ MOMEHTA MOCTYIUICHUS B CEKTOP KOHTPOJIS.

B cnyuae ecnu 3asBieHHE W TOKYMEHTHI ToaydeHbl yepe3 M®Ll, M®I] ob6s3aH0 mepenarts B
YIOMTHOMOYEHHBIN OpraH JAOKYMEHThl U MH(OpMAIMIO, HE MPEJCTaBICHHbBIE 3asgBUTENIEM, KOTOpHIE
MOJy4eHbI B paMKaX MEXBEIOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aMMOJICHCTBHS NPHU HAIpPaBICHUU
MEXBEJIOMCTBEHHOTO 3ampoca, B TEUYEHHWE CeMH paboyux IHEH co JAHS Iepenadyd 3asBiICHUS U
KOMIIIEKTA IOKYMEHTOB, CAAHHBIX 3asgBuTenemM B MOLI.

Crneuunanmuct Otnena, OTBETCTBEHHBIN 3a MPEIOCTaBICHUE MYHUILIUIIAILHON YCIIYTH, B TEUEHUE
onHOro pabodero JHS CO JHS TMOCTYIUICHHS JIOKYMEHTOB B TOPSAKE MEKBEIOMCTBEHHOTO
WH(OPMALIMOHHOTO B3aUMOJCHMCTBUSI MPOBEPSET MPABUIBLHOCT O(GOPMIICHUS MPEICTaBICHHBIX
JIOKYMEHTOB, OTpECIIIeT COOTBETCTBHE TPEOOBaHUSAM 3aKOHOJATeNbcTBa Poccuiickoit Deneparum,
YIIOCTOBEPSACH, UTO:

OTCYTCTBYIOT OCHOBaHUS, NPEAYCMOTPEHHBIE IYHKTOM 2.9 HACTOSILEro aJMUHUCTPATHUBHOIO
perjameHTa;

JIOKYMEHTBI, YKa3aHHble B MOJNYHKTe 2.6.1 myHkTa 2.6 HACTOAILIETO aIMHUHUCTPATUBHOTO
perjJamMeHTa, IpeCTaBICHbI B TOJHOM 00BEME;

JIOKYMEHTBbl B YCTAHOBJICHHBIX 3aKOHOAATEIbCTBOM CIIy4asX HOTApUAIbHO YAOCTOBEPEHBI,
CKpEIUICHBI MeYaTsIMHU, UMEIOT HaJJIeKaIIHe MOAMKUCH CTOPOH WM OMPEeNIEHHBIX 3aKOHO1aTeIbCTBOM
JOJIKHOCTHBIX JIULL;

TEKCThl JIOKYMEHTOB HalucaHbl pa300pyMBO, B JOKYMEHTaX HET MOAYUCTOK, IPHUIIHCOK,
3aUEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIPABICHUII;

JOKYMEHTBI HE UMEIOT CEPbE3HbIX MOBPEKICHUH, HaJTMUKUe KOTOPBIX HE MO3BOJISIET OHO3HAYHO
HCTOJIKOBATh UX COJIEP/KaHUE.

[To pe3ynbpTatamMm pacCMOTpPEHHs MPEICTABICHHBIX 3asBUTENIEM U COOpPAaHHBIX CHEIHATHUCTOM
aJMHHHMCTpAIMM, OTBETCTBEHHBIM 3a IIPEJOCTABJIEHUE MYHMULMIIAJBHOW YCIYIH, JIOKYMEHTOB
CHEIHUAIMCT aIMMHHUCTPAIIMH, OTBETCTBEHHBIN 32 MPEJ0CTaBICHUE MYHUIIUIIATBHON yCIyTH, TOTOBUT
IIPOEKT:

MIOCTAHOBJICHUE O IPUCBOCHNHU O0BEKTY ajjpecaliu ajipeca;

MUCbMO 00 OTKa3e B MPHUCBOECHUU OOBEKTY aJpecallMd WU aHHYJIMPOBAaHUHU €ro ajapeca Mo
yCTaHOBJIEHHOU (hopme.

3.3.5. [loaroTroBKa MpPOEKTa MOCTAHOBJICHUS O MPHCBOSHUU OOBEKTY aJIpecally ajapeca Ju0o
IPOEKTa pelIeHns: 00 0TKa3e B MPUCBOCHUU OOBEKTY a/Ipecalliy WM aHHYJIUPOBAHUM €ro ajpeca, UX
COIJIaCOBaHUE U perucTparus.

B caywyae HanuuMs OCHOBAaHMH JI1 OTKa3a B IPEJOCTABICHUM MYHULUNAIBHOM YCIIYTH,
YKa3aHHBIX B MyHKTE 2.9 HACTOSIIEro aJMUHUCTPATUBHOTO pErilaMeHTa, ClIeUAINCT aJMUHUCTPALUH,
OTBETCTBEHHBIN 3a MPEJOCTaBIeHNEe MYHUIIUNIAIBHONW YCIYTH, TOTOBUT MPOEKT pelIeHus 00 OTKas3e B
IPUCBOEHUU OOBEKTY aJpecallid WIM aHHYJIMPOBAaHUM €ro ajJpeca, a TakKe OCYIIECTBISIET €ro
COIIACOBAaHUE U PErUCTPALUIO.

B cnydae oTcyTcTBHS OCHOBAaHUH Ul OTKa3a B MPEJOCTaBICHUM MYHULIMIAIbHOW YCIIYTH,
YKa3aHHBIX B IIyHKTE 2.9 HACTOSILIEro aAMUHUCTPATUBHOIO PErJIaMEHTA, CIEUAIINCT aJMUHUCTPALIH,
OTBETCTBEHHBII 3a MpPENOCTAaBIECHUE MYHHMIMIIAIBLHON YCIyTH, OCYHIECTBIISET MOATOTOBKY IPOEKTa
MIOCTAaHOBJICHUSI YIMOJIHOMOYEHHOTO OpraHa o0 YTBEp)KICHHM pEIIeHUS O TNPUCBOCHUH OOBEKTY
aJipecaliiy aJpeca, ero CoriacoBaHUe U PErucTpalmio.

IIpu cornacoBaHnU MPOEKTOB CPOK COIVIACOBAHUS MPOEKTA B CTPYKTYPHBIX MOJAPa3AEICHUSIX
VYI0JIHOMOYEHHOTO OpraHa KaXKbIM BU3HPYIOIIUM COCTaBIIsieT HEe Oojee NByX padouux JHEW C JaThl
€ro MOCTYIUIEHUS BUBHPYIOILEMY.

MaxkcuManbHBIA CPOK MOJITOTOBKU U MOAMMCAHUS MOCTAHOBJIEHHS YHNOJHOMOYEHHOI'O OpraHa
00 YTBEpXJECHUU pEIICHUS O TNPUCBOCHUU OOBEKTY aJpecallid ajapeca, pelieHus o0 OoTKase B
MIPUCBOEHUHU OOBEKTY aJIpecalliy WU aHHYJIMPOBAHUH €r0 aJipeca COCTABIISIET JECATh pabouux JHEH ¢
JaTbl  IIOCTYIUIEHHS  JOKYMEHTOB B  paMKax  MEXBEIOMCTBEHHOI'O  B3aUMOJECHCTBUS B
YIIOTHOMOYEHHBIN OpraH.
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3.3.6. Bplgaua moOCTaHOBICHHMS YHOJIHOMOYEHHOTO oOpraHa o0 YTBEpXKIEHHH pEHICHUs O
IPUCBOCHUU OOBEKTY aJipecaluy ajgpeca Ju0o0 pemeHns o0 0TKa3e B MPUCBOCHUH OOBEKTY afpecaluu
WY aHHYJIUPOBAHUU €T0 aJpeca

OcHoBaHWeM Ui Hayaja aJMHHUCTPATUBHOTO  JEHCTBUS  SIBISICTCA  HOJNKCaHHE
MOCTAaHOBJICHUSI YIMOJIHOMOYEHHOTO OpraHa o0 YTBEp)KICHHHM pEIICHUS O TPUCBOCHUU OOBEKTY
azipecanyu ajpeca Jub0 penreHus 00 0TKasze B MPUCBOCHUH OOBEKTY aJlpecallii WK aHHYJIUPOBAHUH
ero ajpeca.

Pe3ynpTaToM BBHINOIHEHHS aAMUHUCTPATHBHOM MPOLEYPHI SBIISIETCS HAIIPABICHUE 3asIBUTEITIO
B TEUCHHE OJTHOTO paboyero JHs CO THS MOANUCAHHS OJHOTO M3 JOKYMEHTOB, YKQ3aHHOTO B ITYHKTE
2.3 HACTOAIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA, CIIOCOOOM, YKa3aHHBIM 3asiBUTEIIEM B 3asIBIICHHH.

4. ®opMbl KOHTPOJIS 32 PEJOCTABICHUEM MYHUIIMIIAIBHON YCIyTH

4.1. Tlopamok OCYUIECTBICHUS TEKYLIEro KOHTPOJS 3a COOMIOACHHEM M HUCIOJHEHHEM
OTBETCTBEHHBIMH  JTOJDKHOCTHBIMM  JIMIIAMH,  MYHULUNAIbHBIMU  CIYKalIUMH  IOJIOXKEHUH
aIMUHUCTPATUBHOIO pErJIaMEHTa M HWHBIX HOPMATHUBHBIX IIPABOBBIX AKTOB, YCTAaHABJIMBAKOUIUX
TpeOOBaHUS K NPEJOCTABICHUI0 MYHULUNAIbHOM YCIYrM, a TaKXe MPUHATHEM pelIeHUN
OTBETCTBEHHBIMU JIMLIAMHU.

4.1.1. Texymuili KOHTPOJb 3a COOJIOJCHHEM U MHCIOJIHEHUEM JOJKHOCTHBIM JIUIIOM,
MPEAOCTABISAIONIMM  MYHULIMIAIBHYIO  YCIYTYy, T[IOJOK€HUW HACTOSIIEro aJMHHUCTPATUBHOIO
periaMeHTa, WHBIX HOPMAaTHBHBIX IPaBOBBIX AaKTOB, YCTaHABIMBAIOMIMX TpeOOBaHUS K
NPEAOCTABICHUIO  MYHUIMIAIBHOM  YCIYrd,  OCYLIECTBIsAeTcs  [7aBoil  agAMUHUCTpau
MYHHUIUTIATLHOTO 00pa3zoBanusi COCHOBCKOE cenbcKoe noceneHue KapcyHckoro paitona YIIbstHOBCKOM
obnacTu.

4.2. Tlopsimok W NEpUOJUYHOCTh OCYILECTBJICHMS IJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHl U KA4yeCcTBa MPEJOCTABICHHUS MYHHIIMIIAIBLHOW YCIyTd, B TOM YHUCIE MOPSAOK U (Hopmbl
KOHTPOJIS 3a MOJIHOTOW M Ka4€CTBOM IPEJOCTABIECHUS MyHUIIUTIATbHON YCIYTH.

4.2.1. B nenax ocyuiecTBiI€HUs KOHTPOJIS 3a COOJIIOJIEHMEM U HCHOJHEHHEM JIOJKHOCTHBIM
JIUIIOM TOJOXKEHUI HACTOSALIEro aAMHUHHCTPATUBHOTO PErJIaMEHTa, MHBIX HOPMATHUBHBIX MPaBOBBIX
aKTOB,  yCTaHABIMBAIOIIMX  TpeOOBaHMS K  MPEJOCTaBICHUIO  MYHHUIMIAIBHON  YCIyrH,
YIIOJHOMOYEHHBIM OpPraHOM IMPOBOJAST MPOBEPKM IO IOJHOTE M KauyecTBY IPEIOCTABICHUS
MYHUIIMIIAJIbHON YCIYTH CTPYKTYPHBIM ITOPA3EIIEHUEM YIIOJTHOMOYEHHOTO OpPTaHa.

4.2.2. TIpoBepku MOTYT OBITh TUIAHOBBIMU Y BHETJIAHOBBIMH.

[TnaHoBBIE MPOBEPKH MPOBOIATCS HAa OCHOBAaHMM IUIAHOB palbOThl  CTPYKTYPHOTO
Mo/Ipa3/iesICHNUS.

BHennaHOBbIE NPOBEPKH MPOBOAATCS B CBS3HM C NPOBEPKON YCTPAHEHHs PAHEE BBISBICHHBIX
HapyIIEeHUH, a TAK)KE B CIIydae >kajiod Ha AercTBuUs (0e3/1eHiCTBHE) TOJKHOCTHOTO JIMIA CTPYKTYPHOTO
NOJIpa3/ieJIEHNUs, OTBETCTBEHHOIO 3a NPEAOCTaBICHUE MyHULIUIIAIbHON yCIIYTH.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI, MYHULIHUNAJIbHBIX CIY)KAllUX 3a pEUIeHUs HU
neiictBuss  (Oe3melicTBHe), NpUHHMMaeMmble  (OCYLIECTBIsieMble) B XOJ€  IPEIOCTaBJICHUS
MYHUILIMTIAJTbHON YCITYTH.

4.3.1. JIo;KHOCTHOE JIMIIO HECET MEepPCOHAIbHYI0 OTBETCTBEHHOCTh 3a HAapyIIEHHE MOpsaKa
IIPEAOCTABICHNs] MYHULUIIAJIBHON YCIYyTM B COOTBETCTBUM CO cTartbeéi 25 Konmekca YIbSHOBCKOMN
o0acTi 06 aAMUHUCTPATUBHBIX IPABOHAPYIICHUSX.

4.3.2. JIOMKHOCTHOE JIMII0O HECET TMEePCOHATBHYI0 OTBETCTBEHHOCTHh 3a IIPEIOCTaBIICHHE
MYHUIUTIAIBLHON YCIIyTH, COOI0ACHNE CPOKOB U MOPSAIKA IPEAOCTABICHHS MyHULIUTAIBHON YCIYTH.

4.3.3. [lepcoHasibHas OTBETCTBEHHOCTh JOKHOCTHOTO JIMIIA OINpPENEsieTcs B €ro Cly:KeOHOM
KOHTPaKTE B COOTBETCTBUU C TpeOOBaHUAMU 3aKoHo1aTenbcTBa Poccuiickoit denepanuu.

4.4. TlonmoxkeHus, XapakTepu3ylolue TpeOoBaHUA K NOpAAKY M ¢dopMaM KOHTpOJsA 3a
IPEOCTaBIEHUEM MYHHMIMIIAIBHOM YCIyTH, B TOM YHCJIE CO CTOPOHBI I'paXkJaH, UX OObEIUHEHUN U
OpraHu3aIuu.



15

4.4.1. Topsnok u (GopMbl KOHTPOJISA 3a MPEJOCTABICHHEM MYHUIIMIAIBHON YCIYTH JOJKHBI
OTBEYaTh TPEOOBAHHSM HENPEPHIBHOCTH M JCHCTBEHHOCTH (3P(EKTHBHOCTH) M OCYLIECTBISETCS
AQHAIN3 pe3yJIbTaTOB MPOBEAEHHBIX IPOBEPOK MPEAOCTABICHUS] MYHULMNAIBHOM YCIyrW, Ha
OCHOBAHMU KOTOPOI'O JOJKHBI NPUHUMATBHCS HEOOXOJUMBIE MEphl 110 YCTPAHEHHMIO HEJOCTAaTKOB B
OpraHMu3aly NPEA0CTaBICHNUS] MyHULIIUIIAILHON YCIIYTH.

4.4.2. KoHTpoiab 3a MpeNOCTaBICHUEM MYHUIUIAIBHOW YCIYTM CO CTOPOHBI TIpakJaH
(oObenMHEHMI, OpraHu3anuii) OCYIIECTBJIAETCS B TMOpsake U ¢GopMmax, YCTaHOBJICHHBIX
3aKkoHoJaTenbcTBOM Poccuiickoit denepanuu.

5. locyneOHbIii (BHECYIEOHBIN ) MOPSAAOK 00XKATOBaHUS PEIICHUN U AeHCTBUIN (0e31eiCTBYS)
Oprana, mpeI0CTaBIISIONIEI0 MyHUIIUIIATHHYIO YCIIYTY, TOJKHOCTHBIX JIUI] OpraHa,
MIPEOCTABIISIONIETO MYHUIIMTAIBHYIO YCIYTY, JIM00 MYHHUIIMIIATBHOTO CIYXKAaIero

5.1. 3asBuTenp BmOpaBe MoAaTh >kajgoOy Ha pemieHne W (Wwid) nerictBue (Oe3nercTBHE)
YIIOJHOMOYEHHOI'O OpraHa, €ro JOJDKHOCTHBIX JIMIL, JM00 MYHHIMIAJBHOTO CIYyXallero Ipu
MPEIOCTaBICHUU MYHUIIMTIAIBHON YCIYyTH (fanee — kanooa).

5.2. Ilpenmet xanoOsl

3agBUTENb MOKET OOPATUTHCS C 3Kaj000ii B TOM YUCIIE B CIEIYIOMIMX CIy4asX:

1) HapylieHHe cpoka PETUCTpPallUy 3arpoca 3asBUTEN O IPEJOCTAaBICHUU MYHULUMNAIbHOU
yclyru;

2) HapylIEHHE CPOKa MPEAOCTABICHNS MyHUIIMITAIbLHON YCIyTH;

3) TpeOoBaHuE y 3asABUTENS JOKYMEHTOB, HE MPEIYCMOTPEHHBIX HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickoit ®@enepanuu, HOpMaTUBHBIMU IIPABOBBIMHM aKTaMH YJIbSIHOBCKOM oOnacTu, AJis
MPEIOCTaBICHUSI MYHUILIUITATbHONW YCIYTH:

4) otka3 B nmpuéMe JOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO HOPMAaTUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepannu, HOPMAaTUBHBIMH TPABOBBIMH aKTaMH Y JIbSTHOBCKOU
o0nacTu Jyisl IpeOCTaBICHNUS MyHULIMITAIBHON YCIIYTH, Y 3asiBUTENIS;

5) oTka3 B TPEAOCTaBIEHUM MYHHULUNAIBHOW YCIYr'M, €CId OCHOBaHUS OTKaza He
IpeyCMOTPEHb! (efepalbHbIMU 3aKOHAMHU W MPHUHATHIMH B COOTBETCTBUUM C HUMHU HHBIMU
HOPMAaTUBHBIMH TPaBOBBIMU akTaMu Poccuiickoii Denepaiiyivi, HOPMAaTUBHBIMH MPAaBOBBIMU aKTaMHU
VIIBAHOBCKOI 00/1aCTH;

6) 3arpeOoBaHME Yy 3asBUTENS MPH NPEJOCTaBICHUM MYHUIUMNAIBHON YCIyTH IJIaThl, He
MPEyCMOTPEHHOM HOPMAaTHUBHBIMHU NPaBOBBIMH akTamMu Pocculiickoit @enepanuu, HOpMaTUBHBIMHU
IIPaBOBBIMHU aKTaMHU Y JIbSTHOBCKON 00J1acTH;

7) oOTKa3z YIOJHOMOYEHHOIO OpraHa, MpeAOoCTaBISIIONIET0 MYHHUIUNAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMLA YIOJHOMOYEHHOIO OpraHa, NMpEeAOoCTaBJISIIOIIET0 MYHULMIAIBHYIO YCIYTy, B
WCIPABJICHUU JIOMYIICHHBIX ONEYaTOK W OWMOOK B BBIJAHHBIX B pE3yjibTaTe€ IPEIOCTABICHUS
MYHUIUTIAIBHON YCIIYTH JOKYMEHTaX JIM00 HapyllIeHHEe YCTaHOBJIEHHOTO CPOKA TAKMX UCIIPABJICHUH.

5.3. Opranbl MECTHOTO CaMOYMIPABJICHHUS M YIOJHOMOYEHHBIE Ha PACCMOTPEHHUE KAIOOBI
JOJDKHOCTHBIE JIMLA, KOTOPBIM MOXKET ObITh HalpaBiieHa jkanooa.

XKanobsl Ha pemeHue u (unu) pedctBue (Oe3nelcTBHE) MYHHUIMINAIBHBIX —CIIY)KALIUX
YIOJHOMOYEHHOTO OpraHa paccMaTpUBAaOTCS ['maBoil agMHUHHCTpPAIUM  MYHHIIUIIATHLHOTO
obpazoBanusi COCHOBCKOE CelbCcKoe moceieHne KapcyHCkoro paiioHa YIbSHOBCKOUM 00yactu, IuO0
JIMLIOM, UCTIOJHSIOIINM €r0 00s3aHHOCTH.

5.4. Tlopsaiok mojga4un U pacCMOTPEHHS JKaTTOOBI.

5.4.1. XKanoba moxer ObITh HampasieHa mo moute, dyepes OI'KY «IIpaBurenbctBo uis
rpakaany», depe3 ¢GeaepalbHyl0 TOCYIapCTBEHHYI0 MH(POPMAIMOHHYIO CHCTEMY, 00€CTICUMBAIOIITYIO
mporecc JaocyaeOHoro (BHeCyIeOHOro) oOKaloBaHWS pelIeHWd U AeicTBuil  (Oe3aeiicTBus),
COBEpUICHHBIX IPU MPEAOCTaBICHUH I'OCYJapPCTBEHHBIX U MYHUIIUIIAIBHBIX YCIYT, C UCIOJIb30BAHUEM
Enunoro moprana, opuuuanbHOro caita yrnoJHOMOYEHHOTO OpraHa, a TakKe MOXeT OBITh MPHHATA
IIPY JJUYHOM IIPUEME 3asABUTEIISA.
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B cnyyae monmaum kanoObl NMpH JIMYHOM TpHUEME 3asgBUTENb IPEJICTAaBISAET JIOKYMEHT,
yJIOCTOBEPSIOLINH €ro JIMYHOCTh B COOTBETCTBUM € 3aKOHOaTeabcTBOM Poccuiickoit denepanuu.

I[Ipu mnomaye >kajnoOBl B DIEKTPOHHOM BuAEe O(OpPMIICHHAas B COOTBETCTBHH C
3akoHoJaTenbcTBOM Poccuiickoil Denepanuu JOBEpeHHOCTh (JUIsl (U3NYECKUX JIHLL), 0(OpMIIEHHAs B
COOTBETCTBUM C 3aKOHOHaTenbCcTBOM Pocculiickoit denepanun 1OBEPEHHOCTb, 3aBEPEHHAs I€YATHIO
3asBUTEIIA (IIPU HAJIMYUY [1€YaTH) U NOJNMCAaHHAs PYKOBOAUTENIEM 3asiBUTENS WIM YIOJTHOMOUYCHHBIM
3TUM PYKOBOJIUTENEM JHMLIOM (Ui FOPUAMYECKHX JIMI); KOMHUS PEUICHHs O Ha3HAuYeHUH WM 00
n30paHuK J100 MpHKa3a 0 Ha3HAYEHUN (PU3NYECKOTO JIUIA Ha JO0JKHOCTh, B COOTBETCTBUU C KOTOPBIM
Takoe (U3NYecKoe JHUIO 00JanaeT MpaBOM ACWCTBOBATH OT MMEHHU 3asBUTENS 0€3 JOBEPEHHOCTH
MOTYT OBITh IIPEJCTABICHBI B JOPME JIEKTPOHHBIX JOKYMEHTOB, IOJAMMCAHHBIX KBAJIU(UIIMPOBAHHON
AIIEKTPOHHOH MOATNHUCHIO, IPH 3TOM JOKYMEHT, YIOCTOBEPSIONINI TNYHOCTh 3asBUTENS, HE TpeOyeTcs.

5.4.2. Tlpu nocrymienun xanodel B OI'KY «llpaButenscTBO 1 TpaxkaaH», mepenada B
YIIOJIHOMOYEHHBIN OpraHa 00ecreunBaeTcs B MOPSAIAKE U CPOKH, KOTOPbIE YCTAHOBIICHBI COTJIAllIEHUEM
0 B3aUMOJCHCTBUU MEXJy OOJIACTHBIM I'OCYJapCTBEHHBIM Ka3€HHBIM yupexaeHuem «Kopnopanus
pa3BUTHS ~ HMHTEPHET-TEXHOJIOTMH  —  MHOTOQYHKIMOHAJIBHBIA  IIEHTP  NPEAOCTABICHHS
rOCYyJapCTBEHHbIX W MYHMLMIAIBHBIX YCIYT B YJIbSHOBCKOH ob6mactu» W AJMUHHUCTpanuein
MYHHUIUTIATEHOTO 00pa3zoBanusi COCHOBCKOE celbcKoe nocenenne Kapcynckoro paitona YIibstHOBCKOM
00J1aCTH, HO HE MO3/JHEe CIEAYIONIEro paboyero JHS CO IHSA MOCTYIUICHUS JKalo0bl.

XKamoba Ha  HapymieHHWe ~— TOpSAKA  MPEIOCTABICHUS  MYHHIMIIAIBHOM  yCIyTH
MHOTI'0()yHKIIMOHAJIbHBIM LIEHTPOM PAacCMaTpPUBAETCs YIOJIHOMOYEHHBIM OpPraHoOM, MPEI0CTaBISIOIINUM
MYHULIMNIATIbHYIO YCiyry. IIpu aToM cpok paccMOTpeHHs kKanoObl UCUUCISETCS CO JIHA PETUCTPALUU
aJl00bl B YITIOJTHOMOYEHHOM OpraHe.

XKanoba, moctynuBmasi B YIIOJHOMOYEHHBIA OpraH, IMOMJIECKUT PETUCTPAIlMM HE IO3/HEe
CJIEAYIOLIETo paboyero JHs cO HA €€ MOCTYIICHHUS.

5.4.3. YIIO;THOMOYEHHBIH OpraH 00ecIeunBaeT:

OCHAIlleHUe MEeCT MpHuéMa xanoo;

nHGOPMHUPOBAHUE 3asBUTENCH O TOpsiIKe 00XKaOBaHUs PEHICHUH U JeiicTBuil (Oe3neiicTBus)
YIOJTHOMOYEHHOTO OpraHa, MPeJOCTaBIAIOIIEr0 MYHUIMIAIBHYIO YCIyTy, €ro JAOKHOCTHOIO JIMIA
MOCPEACTBOM pa3MellleHuss MH(POpMallMu Ha CTEHJaX B MeECTaX IpeIOCTaBIE€HUS MYHULUIMATbHON
YCIIYTH, Ha UX O(UIIHATIBHBIX CaliTax;

KOHCYJIbTUPOBaHUE 3asiBUTENIEH O NOpsIKE 00KaloBaHUs pelIeHU U aelcTBuil (6e3aeiicTBys)
YIIOJJHOMOYEHHOTO OpraHa, NMpeAoCTaBIISIONIEr0 MyHULIMIIAIBHYIO YCIYTY, UX JOJKHOCTHBIX JIMIL, B
TOM YHCIIE IO TeJIePOHY, JIEKTPOHHOM 1oYTe, IpU JIUYHOM NPUEME.

5.4.4. Kanoba gomKHa COIEPKATh:

1) HauMeHOBaHUE OpraHa, IPeJOCTaBISIOIET0 MyHUIIUIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA
Oprasa, Mpe0CTaBJISIOIIEro MyHUIUNAIbHYIO YCIYTy JIMOO MYHUIMIAIBHOIO CIYXKAIllero, pereHus
u aelictBus (6e31eiicTBUE) KOTOPBIX 00KaIyI0TCS;

2) pamunmio, UMl OTYECTBO (TOCHEAHEe — MPU HAJIMYUM), CBEICHHUS O MECTe >KUTENIbCTBA
3asBUTEN — (PU3NYECKOro JMIA JIMOO0 HAaUMEHOBAaHUE, CBEJIEHUS O MECTE KUTEJIbCTBA 3asBUTEIIS-
IOPUJINYECKOTO JIMLA, a TaKKe HoMep (HoMepa) KOHTaKTHOro TenedoHa, aapec (agpeca) 3JIeKTPOHHON
nouTHl (MpY HAJIMYKMK) U MTOYTOBBINA ajapec (aapeca) MEKTPOHHOW MOYTHI (MPU HATMYMH) U MTOYTOBBIN
ajipec, 0 KOTOPBIM JTOJDKEH OBbITh HANpPaBJIEH OTBET 3asBUTEIIIO;

3) cBegeHuss 00 oOXamyeMbIX pelIeHUsX U JedcTBusx  (Oe3neiicTBuM) — oprasa,
MIPEIOCTABISAIONIEr0 MYHUIMNAIBHYIO YCIYTy, IOJDKHOCTHOIO JIMIIA OpraHa, HpeJOCTaBISIOLIETO
MYHUIIMTNIAJIBHYIO YCIYTY JIN0O0 MyHHUIIMITAIEHOTO CIIYXKAIIETo;

4) noBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIb HE COIVIACEH C pEIIeHHeM M JelCcTBUEM
(Oe3nelicTBUEM) OpraHa, MPEAOCTaBISAIONIET0 MYHUIUMIIAIBHYIO YCIYTY, TOJKHOCTHOTO JIMIA OpraHa,
IPEOCTABIISIONIET0 MYHUIUIIAIBHYIO YCIYTY TU00 MYHUIMIIAIBHOTO CITy>KaIlero. 3asBUTeNIEM MOTYT
OBITH TpEeACTaBIEHBl JOKYMEHTHI (IIPH HAJIM4YWU), TOATBEP)KIAIONINE JOBOJAbI 3asBUTEINS, JIMOO HMX
KOIIUHU.

5.4.5. B cnydae, ecnu xamoba Tomaércs dYepe3 MPEACTaBUTENS TpaKIaHWHA, TaKKe
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IPEJCTaBISIETCS JOKYMEHT, IOATBEPKAAIOIINI [TOJIHOMOYUS Ha OCYILIECTBIEHUE AEUCTBUM OT UMEHU
rpaXkJJaHHHA.

5.4.6. Ilpuém xamo0 B NMHUCHBMEHHON (hOpME OCYILECTBIISETCS IMOCPEICTBOM OTIPABICHHS
IIOYTOBOT'O COOOILEHUs, TMO0 HEMOCPEICTBEHHO 110 MECTY HAXOXKAEHUS OpraHa, IpeloCTaBIISIOILEro
MYHULIMIIAJIBHYIO YCIIYTY.

5.4.7. B ynoJTHOMOUYEHHOM OpraHe ONpeleNstoTCs JOJKHOCTHBIE JIMIA, YIIOJIHOMOYEHHBIE Ha
paccMOTpeHHE Kallod, KOTOpPhIe 00eCIIeYHBAIOT:

1) mpuém u paccMOTpeHHUe KaJl00;

2) HampaBieHUE Kajio0 B OpraH, YIOJIHOMOYECHHBIH HA UX PacCCMOTpPEHHE.

5.5. Cpoku paccMOTpEHHUS Kaao0bI.

5.5.1. B cnyyae ecnum xanmoba momaHa 3asBUTENEM (TPEACTaBUTENEM 3asBUTEINS) B
YIIOJIHOMOYEHHBIA OpraH, B KOMIIETEHIHMIO KOTOPOI'O HE BXOJUT NPUHATHE PELIeHUs IO kajobe, B
TEYeHUN TPEX paboumx AHEW co JHS e€ perucTpaly yKa3aHHBIH OpraH HampaBlisieT Kanody B
YIOJIHOMOYEHHBIH Ha €€ pacCMOTPEHHME OpPraH B U B MMCbMEHHOM (hopMe MH(POPMUPYET IpaKAaHNHA
(mpencTaBUTENS) O IEPEHANPABICHUH JKAIOObI.

5.5.2. Kanoba, moctynupiIas B yIOJIHOMOYEHHBIH OpraH, MOAJIEKUT PErUCTPALlUU HE MO3/IHEe
CJIEAYIOIIETO PaboYero THS CO IHS €€ MOCTYIIICHHUS.

XKanoba paccmarpuBaeTcsi B TeUe€HUE MATHAALATH paboyuXx AHEH co JHS €€ perucTpanuu, a B
ciydae 00XalloBaHMS OTKa3a OpraHa, MpPeAOCTaBISIONIET0 MYHHUIMIIAIBHYIO YCIYTY, TOKHOCTHOTO
JMIIa OpraHa, NPeAOoCTABIAIONIEr0 MyHULIIUIIAIBHYIO YCIIYTY, B IPUEME JOKYMEHTOB Yy 3asBUTEINS IUOO
B HCIpPABJIECHUHU JIONYLUIEHHBIX OINEYaTOK W OLIMOOK WM B cllydyae oOOXaJOBaHUS HapyLICHUs
YCTAHOBJICHHOI'O CPOKa TaKUX UCIPABJICHUH — B TeUEHUE NATH pabouuXx AHEN CO JHA €€ perucTpalui.

5.6. Pe3ynbTaT paccMOTpEeHUs KaTOOBI.

Ilo pe3yabraraM pacCMOTPEHHUS JKaloObl YIOJHOMOUYEHHBIH OpraH, IpeloCTaBIISIFOIUI
MYHULIMNIAJIBHYIO YCIIYTY, IPUHUMAET OJHO U3 CIEIYIOIINUX PELICHUN:

1) ynoBneTBopsier anody, B TOM 4ucie B (hopMe OTMEHbI IPUHITOTO PELICHHUs, UCIPABICHUs
JIOTIYIIEHHBIX YIIOJIHOMOUYEHHBIM OPIaHOM, MPEIOCTABIISIOIIUM MYHUIIMIIAIBHYIO YCIYTy, ONEYaToOK U
OLIMOOK B BBIAAHHBIX B Pe3y/bTaTe MPEIOCTaBICHUS MYHUIMIIAIBHON YCIyrd JOKYMEHTax, BO3BpaTa
3asIBUTEIII0 JICHEKHBIX CPEJCTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMH IPaBOBBIM
aktamMu Poccuiickoit ®exepanuu, HOPMATHBHBIMH MPABOBBIMU aKTaMU YIJbSHOBCKOW 001acTH,
MYHUIUITATLHBIMH ITPABOBBIMU aKTaMH, a TAKXKE B HHBIX (OpMax;

2) OTKa3bIBACT B YJIOBJIETBOPEHHUHU KAJIOOBI.

5.7. Ilopsinok uH(GOPMUPOBAHUS 3asIBUTENIS O PE3YJIbTaTaX PACCMOTPEHUS KAJIOObI.

He mnosgHee nHs, cienyromiero 3a JHEM MPHUHATUS pPEUIEHUs MO XKajoOe, 3asBUTENIO B
NUCbMEHHOW (opMe U 1O IKEJNaHUIO 3asBUTENS B JJIEKTPOHHOW (opMme Hampasisercs
MOTHBUPOBAHHBIN OTBET O pe3yabTaTaX pacCMOTPEHUS KaJlOOBI.

5.7.1. B oTBeTe 10 pe3yabTaTaM pacCMOTPEHHUS KaJIOOBI YKa3bIBAIOTCS:

1) HauMeHOBaHHE YIOJHOMOYEHHOI'O OpraHa, pPacCMOTpPEBLIET0 >kKaioly, JOJKHOCTb,
damunus, UMs, OTYECTBO (TOCIEIHEE — MPU HAJMYKUK) €r0 pyKOBOJUTENS, IPUHSBILETO PELIEHUE 110
JKanooe;

2) HOMEp, JAaTa, MECTO MPHUHSTHUS pEIIeHMs, BKJIIoYas CBEIACHHUS O JOHKHOCTHOM JIMIIE,
peleHue win aerctaue (6e3neiicTBre) KOToporo o0xamyeTcs;

3) dbamunus, uMs, 0TYECTBO (TPU HATMYUH) 3asIBUTEIIS;

4) ocHOBaHUs AJISl IPUHATHS PELISHUS 1O XKajo0e;

5) npuHATOE 10 Xano0e peuieHue;

6) B ciydae, eciM jkajoba MpHU3HAHA OOOCHOBAHHOW, CPOKHM YCTPAaHEHHs BBISBICHHBIX
HapyIICHUH, B TOM YHCJIE€ CPOK MPEIOCTABIECHUS Pe3yIbTaTa MyHUIIUITATILHOM YCIIyTH;

7) cBenieHHs O MOPAIKE 00KaTOBaHMSI IPUHATOTO O Kajlo0e perIeHus..

5.8. Tlopsimok 06>kamoBaHus PEIICHUS TI0 JKajao0e.

3agBUTENb BIpaBe 00KaloBaTh pEIIEHUs 10 kajobe B cyAeOHOM MOpsIKE B COOTBETCTBUHU C
TpeOOBaHUSIMHU 3aKOHOIaTeIbCTBA Poccutickoit denepamm.
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5.9. IlpaBo 3asBUTENs Ha MOJyueHHE HHPOPMALMU U JIOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHUS U PACCMOTPEHUS KaJIO00BI.

I'paxnane (mpeacTaBUTENM) HMEIOT NIpaBO OOpPaTUTbCA B YIOJIHOMOYEHHBIM oOpraH 3a
HOJy4eHHeM MH(OpMaK U JOKYMEHTOB, HEOOXOAUMBIX /1151 0OOCHOBAHUS U PACCMOTPEHHUS KaJI00BbI,
B NHCbMEHHOW (opme, B TOM 4YHCIE MPH JUYHOM NpuéMe TrpakJaHWHA (TPEICTaBUTENS), WU B
3JIEKTPOHHOM BUJIE.

5.10. Cnoco6s1 HHGOPMHUPOBAHUS 3asIBUTEIICH O MOPAIKE IMOJAAYH U PACCMOTPEHUS JKAIOObI.

HNudopmanuio o nopsijike Moja4u U pacCMOTPEHUS KaJl00bl rpaxkaaHe (MpeACcTaBUTEIN) MOTYT
NOJYyYUTh HAa MH()OPMAIIMOHHBIX CTEHJAaX B MECTaxX MNPEIOCTAaBICHUS MYHHIMIAIBHBIX YCIYT, Ha
ouLuanbHOM caiiTe yroJIHOMOYEHHOro opraHa, Ha EnuHoM noprane, PernonansHoMm noprasie.




